
 

 
IF YOU WISH TO ADDRESS THE CITY COUNCIL, 

PLEASE COMPLETE FORM LOCATED ON DESK AT ENTRANCE AND PASS TO MAYOR. 

 

AGENDA – CITY COUNCIL MEETING 
June 22, 2010 

7:00 p.m. 

 

 
1. Call to Order. 

 

2. Pledge of Allegiance – Invocation by Kenneth E. Gaiser, 4th Ward City Councilmember. 

 

3. Roll Call. 

 

4. Adoption of Agenda. 

 

5. Citizen Comments. (3-Minute Limit) 

 

6. Presentations/Proclamations. 

A. Presentation by Vic Cooperwasser, Tetra Tech, regarding the City Water and Sewer Rate 

 Study. 

 1. Consideration of a resolution amending water and sewer rates for all customers,   

 effective for all usage after June 30, 2010, and June 30, 2011.  

B. Presentation on the proposed relocation of the “Summer Night Tree,” by Bob LaZebnik. 

 1. Consideration of the proposed relocation of the “Summer Night Tree.” 

  

7. Consent Calendar. 

A. Approval of the minutes of the regular City Council meeting of June 8, 2010, and the 

special meetings of June 8, and June 15, 2010. 

B. Approval of the request from Mary Spring to close Michigan Avenue from Jackson Street 

to Hayes Alley, beginning at 9:00 a.m. on Saturday, July 17, 2010, until 9:00 a.m. on 

Sunday, July 18, 2010, for a wedding reception. (Contingent upon receipt of 

recommended approval from the Police, Fire, City Engineering and Public Works 

Departments, the Downtown Development Authority, and proper insurance coverage.) 

C. Approval of the request from the Upper Grand River Watershed Alliance to conduct a 

225 mile paddling trip and celebration of the Grand River on Thursday, July 15, 2010, 

(Contingent upon department approvals and receipt of the proper insurance coverage.)  

D. Approval of the payment of the Region 2 Planning Commission invoice in the amount of 

$8,056.67, for planning services for the month of May 2010, in accordance with the 

recommendation of the City Manager. 

E. Approval of the request for authorization for the Mayor and City Clerk to execute the 

2010-2011 Community Development Block Grant (CDBG) and HOME Subrecipient 

Agreements, in accordance with the recommendation of the Community Development 

Director. 

F. Approval of the Quit Claim Deed to reconvey the property to “The Estate of Matthew B. 

Duffy,” and authorization for the Mayor and City Clerk to execute the appropriate 

document(s), and for the City Attorney to take all actions necessary to effectuate 

conveyance of the property.  

G. Approval of Change Order No. 2 to the contract with Tetra Tech, Ann Arbor, in the not-

to-exceed amount of $5,000.00, covering additional expense for the Water and Sewer 

Rate Study Project, and authorization for the Interim City Manager and Interim Director 

Wastewater Treatment Plant and Interim Director Water Department to execute the 



appropriate document(s). 

H. Receipt of the City of Jackson’s summary of revenue and expenditures for eleven (11) 

months ended, May 31, 2010.  

I. Receipt of a Summons and Complaint filed in Circuit Court by Doris Gaskin, v. City, and 

referral to the City Attorney for appropriate action. 
J. Receipt of petitions filed by Walgreen Company, Comcast, and H & O Industrial 

Properties, LLC, with the Michigan Tax Tribunal and referral to the City Assessor and 

City Attorney for appropriate action.  
K. Receipt of CDBG Financial Summary Report through May 31 2010.  

L. Receipt of the Dangerous Building Report through May 31, 2010  

*M. Referral of an application to the City Planning Commission from Dr. Dale Gaide to 

rezone property located at 539 N. Blackstone (Stencil 1-0248), and also including Stencil 

#’s 1-0269, 1-0270, and 1-0271 from R-4 to C-4. (Mr. Messner withdrew his request.) 

N. Establishment of July 20, 2010, at the City Council meeting as the time and place to hold 

a public hearing requested by Technique, Inc., to designate property located at 2341 

Enterprise Road as an Industrial Development District. 

*O. Approval of the payment of a Bill for Assumption of Jurisdiction for the City from the 

Michigan State Tax Commission in the amount of $1,435.18. 

 
8. Committee Reports.  

 

9. Appointments. 

A. Consideration of the request to approve Thomas Steiger, Superintendent of Cemeteries, 

Forestry, and Parks, to serve on the City of Jackson Employees Retirement System Board 

of Trustees filling a current vacancy beginning immediately and ending August 31, 2011, 

in accordance with the recommendation of the Employees Retirement System Board of 

Trustees. 

 

10. Public Hearing. 

A. Public hearing on the proposed use of the 2010 Edward Byrne Memorial Justice 

Assistance Grant (JAG) funds through the U.S. Department of Justice, Bureau of Justice 

Assistance. 

1. Authorization for the City to sign a Memorandum of Understanding with the 

County identifying the grant fiscal agent and the allocation of funds. (City will 

continue to be the fiscal agent for the grant.) 

11. Resolutions.   

  

12. Ordinances.  

 

13. Other Business. 

  

14. New Business. 

A. Consideration of an Inter-local Agreement between the City Parks, Recreation and 

Grounds Department, and the Jackson County Parks Department, authorization for the 

Mayor to execute the appropriate document(s), and approval of the job descriptions for 

the Director, Deputy Director, and Golf Superintendent. 

*B. Consideration of the request from Daniel M. Bamm to hold a JackTown Music Festival 

concert at the Jackson County Fairgrounds on Saturday, July 3, 2010, beginning at 5:00 

p.m., with police assistance at their expense. (Request for Fireworks display was 

withdrawn on June 21, 2010.)(Recommended approval received from the Police and Fire 

Departments.) (Contingent upon receipt of proper insurance coverage.)  

C. Consideration of the request to approve the insurance renewal premium with the 

Michigan Municipal League Liability and Property Pool, in the amount of $436,175.00, 

for fiscal year 2010-2011, and authorization for City staff to pay the premium, in 

accordance with the recommendation of the City Manager and the City Attorney. 

D. Consideration of the request to approve the low bid award to Aladdin Electric, in the 



amount of $47,933.00, for the replacement of a hot water boiler heating system at the 

Police Department, in accordance with the recommendation of the Deputy Police Chief. 

E. Consideration of the request to approve the low bid award to Bailey Excavating, at their 

low bid of $445,376.92, for the 2010 Local Street American Recovery and Reinvestment 

Act (ARRA) Repaving contract, and authorization for the Mayor and City Clerk to 

execute the appropriate document(s), in accordance with recommendation of the 

Purchasing Agent and the City Engineer. 

F. Consideration of the request to approve a Norfolk Southern Railway Company 

Acknowledgement Form for Wire and/or Pipe Occupation, for the North Street 

Watermain Project, and authorization for the Mayor and City Clerk to execute the 

appropriate document(s). 

G. Consideration of the request to approve a Revocable License requested from Joanna 

Perkin, 2002 Parkwood Way, for construction of two masonry posts and a stone wall 

upon the City’s right-of-way, and authorization for the Mayor and City Clerk to execute 

the appropriate document(s), in accordance with the recommendation of the City 

Engineer. 

H. Consideration of the request to approve the bid award to Scoby Construction, in the 

amount of $28,600.00, for the owner-occupied Community Development rehabilitation 

project located at 143 Wall Street, in accordance with the recommendation of the 

Community Development Director.  

I. Consideration of the request to waiver the building permit fees for the 2010 Mission 

Serve projects, in accordance with the recommendation of the Community Development. 

J. Consideration of the request to add “Citizen Comments” at the end of the City Council 

meeting, with immediate effect and a three-minute time limit. (Requested by 

Councilmember Daniel Greer at the June 8, 2010, City Council meeting.)  

 

15. City Councilmembers’ Comments. 

 

16. Manager’s Comments. 

 

17. Adjournment.  



City of Jackson, MI

Water and Sewer 
Rate Study

City Council Presentation

June 22, 2010
Vic Cooperwasser, P.E.

Tetra Tech, Inc.



Agenda 

• Cost of a Gallon of…
• Current Total Water and Sewer 

Quarterly Bill Comparison
• Current Rates Will Not Meet 

Working Capital Targets
• Keeping Pace with Inflation
• Rate Design Considerations
• Total Water and Sewer Bill  

Using Current 5 Block 
Water Rate Structure 

• Impact of Eliminating Water Rate 
Blocks

• Water Rate Block Recommendations
• Total Water and Sewer Bill  

Using Recommended 4 Block 
Water Rate Structure 



Cost of a Gallon of…

Starbucks Latte $40.000
Red Bull Energy Drink
Coca Cola Syrup
Evian Spring Water
Orange Juice
Milk
Kool-Aid
Home-brewed Coffee
Jackson Drinking 
Water at the Tap

$30.000
$8.200
$6.400
$6.000
$3.800
$1.850
$0.700
$0.004



Current Quarterly Total 
Water and Sewer Bill 

Comparison

Lansing $195.51

Brooklyn (plus 3.55 mils) $190.88

Adrian $163.41

Napoleon Township, Village $137.55

Ann Arbor $157.73

Battle Creek $121.98

Summit Township $108.63

Leoni Township $97.35

Jackson $87.47



Current Rates Will Not Meet  
Working Capital Targets

City sometimes draws from its 
working capital fund to meet 
its water and sewer expenses.  

The target balance in each 
working capital fund is 25% of 
expenses, not including debt 
service.

Without rate increases both the 
water and sewer working 
capital funds will fall below 
their  end-of-year (EOY) 
targets



Current Rates Will Not Meet  
Working Capital Targets

Water:
EOY Working Capital:
FY 2009/10: $3,366,771
FY 2013/14: ($2,660,849)
Target: $2,205,253

Sewer:
EOY Working Capital:
FY 2009/10: $3,080,963
FY 2013/14: $372,310
Target: $1,496,350



Keeping Pace with Inflation

Current Total Water and Sewer 
Quarterly Bill for Typical 
Residential Customer

$87.47

To Keep Pace with Inflation $91.37



Rate Design Considerations

• Rate Increase Percentage is 
Higher than the Expense 
Increase Percentage Because 
Costs are Recovered from a 
Reduced Customer Base (Rate 
= Cost/Customer Base)

• Bolt Opinion
• Justifiable (Back-up Data)
• Bond Covenant Compliance
• Meet Working Capital Targets 
• Regulatory Compliance
• Fairness



Total Water and Sewer Bill  
Using Current 5 Block 
Water Rate Structure

Total Water and 
Sewer Bill

$106.07 
(2011)

10.1%

$1,032,189 $1,153,426
(2010)

11.7%Prison 
(Annual)

User Current Proposed %

$96.36 
(2010)

$1,249,143
(2011)

$87.47 10.2%

8.3%

Typical 
Residential 
(Quarterly)



Impact of Eliminating 
Water Rate Blocks

• Improve user class equity
• Reduce typical residential customer 

bill
• Increase Prison bill
• Encourage conservation (large users)
• Justifiable
• MDNRE DWRF compliance



MDNRE DWRF Compliance

• Should the City seek a low-interest 
Drinking Water Revolving Fund 
(DWRF) from the Michigan 
Department of Natural Resources 
and Environment (MDNRE), the 
MDNRE must first approve of the 
City’s water rate structure.

• The City’s water “rate block”
structure might not be approved by 
MDNRE.



Water Rate Block 
Recommendations

1.  Eliminate two water rate 
blocks within 10 years.

2. Eliminate rate block 5 
effective July 1, 2010



Total Water and Sewer Bill  
Using Recommended 4 
Water Rate Structure 

Total Water and 
Sewer Bill

$105.65 
(2011)

10.1%

$1,032,189 $1,187,833
(2010)

15.1%Prison 
(Annual)

User Current Proposed %

$95.94 
(2010)

$1,290,054
(2011)

$87.47 9.7%

8.6%

Typical 
Residential 
(Quarterly)













































































 
 
 
 
 
 
 
 
        JACKSON CITY COUNCIL MEETING 
      
         MINUTES 
 
                  JUNE 8, 2010 
 
 
CALL TO ORDER. 
 
 The Jackson City Council met in regular session in City Hall and was called to order at 7:01 p.m. 
by Mayor Karen F. Dunigan.   
 
PLEDGE OF ALLEGIANCE – INVOCATION. 
 
 The Council joined in the pledge of allegiance.  The invocation was given by Councilmember 
Greer.  
 
ROLL CALL. 
  
 Present:  Mayor Karen F. Dunigan and Councilmembers Carl L. Breeding, Robert B. Howe, 
Daniel P. Greer, Kenneth E. Gaiser, Andrew R. Frounfelker and John R. Polaczyk—7.  Absent:  none.   
 
 Also Present:  Interim City Manager Warren D. Renando, City Attorney Julius A. Giglio and City 
Clerk Lynn Fessel. 
  
AGENDA. 

 
Motion was made by Councilmember Greer and seconded by Councilmember Polaczyk to adopt 

the agenda.  The motion was adopted by the following vote.  Yeas:  Mayor Dunigan and Councilmembers 
Breeding, Howe, Greer, Gaiser, Frounfelker and Polaczyk—7.  Nays:   0.  Absent:  0.   
 
CITIZEN COMMENTS. 
 
 Robert Fillmore, Kenneth Fillmore, Dan Durand, Michael O’Rourke, Joanne DeBus and Linda 
Chaffee all spoke in opposition to closing fire stations. 
 
PRESENTATIONS/PROCLAMATIONS. 
 
 None. 
 
CONSENT CALENDAR. 
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Motion was made by Councilmember Greer and seconded by Councilmember Frounfelker to 
approve the following Consent Calendar.  The motion was adopted by the following vote.  Yeas:  Mayor 
Dunigan and Councilmembers Breeding, Howe, Greer, Gaiser, Frounfelker and Polaczyk—7.  Nays:  0.  
Absent:  0.   
 
     Consent Calendar 
 

A. Approval of the minutes of the regular City Council meeting of May 25, 2010. 
B. Approval of the request from P & T Fitness, Inc., to conduct the Mick Webster Memorial 

Bike Ride on City streets, Saturday, July 24, 2010, beginning at 9:00 a.m., beginning at 225 
N. Jackson Street, with police escort.  (Recommended approval received from the Police, 
Fire, Traffic Engineering, Parks & Recreation and Public Services Departments, and the 
Downtown Development Authority.  Proper insurance coverage received.) 

C. Approval of the request from the Grand River Environmental Action Team (G.R.E.A.T.) to 
hold their Annual Grand River Clean-up staging at the Riverwalk Amphitheater on Saturday, 
September 11, 2010 (rain date September 18th), from 8:00 a.m. until 3:00 p.m.  (event 9:00 
a.m. until 2:00 p.m.)  (Recommended approval received from the Police, Fire, Traffic 
Engineering, and Public Services Departments, and the Downtown Development Authority. 
Proper insurance coverage received.) 

D. Approval of the request to waive permit fees for listed properties related to the World 
Changers program, in accordance with the recommendation of the Community Development 
Director. 

E. Approval of the request to award contracts to the listed low bidders for the purchase of water 
treatment chemicals for the Water Treatment Plant for fiscal year 2010-2011, in accordance 
with the Interim Water Department Director and the Purchasing Agent. 

F. Approval of the request to award contracts to the listed low bidders for the purchase of bulk 
chemical treatment supplies for the Wastewater Treatment Plant for fiscal year 2010-2011, in 
accordance with the recommendation of the Acting Director of Sewage Treatment and 
Facilities and the Purchasing Agent. 

G. Receipt of petitions filed by Karl O. Schelling, Certainteed Corporation, Wells Fargo Bank, 
Erb Lumber and Argyle Acres Mall with the Michigan Tax Tribunal and referral to the City 
Assessor and City Attorney for appropriate action. 

H. Approval of the request to exceed the current World Changers program household income 
limits for emergency roof repair at 610 Burr Street only, in accordance with the 
recommendation of the Community Development Director. 

 
COMMITTEE REPORTS. 
 
 None. 
 
APPOINTMENTS. 
 

A. APPROVAL OF THE MAYOR’S RECOMMENDATION TO REAPPOINT 
WARREN D. RENANDO, INTERIM CITY MANAGER, TO THE LOCAL 
DEVELOPMENT FINANCE AUTHORITY/BROWNFIELD REDEVELOPMENT 
AUTHORITY FOR A FOUR-YEAR TERM BEGINNING IMMEDIATELY, AND 
ENDING JUNE 3, 2014. 

 
Motion was made by Councilmember Frounfelker and seconded by Councilmember 

Greer to approve the recommendation.  The motion was adopted by the following vote.  
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Yeas:  Mayor Dunigan and Councilmembers Breeding, Howe, Greer, Gaiser, Frounfelker and 
Polaczyk—7.  Nays:  0.  Absent:  0.   

 
PUBLIC HEARINGS. 
 
 None. 
 
RESOLUTIONS. 
 

A. CONSIDERATION OF A RESOLUTION APPROVING A GRANT OF EASEMENT 
TO THE MICHIGAN THEATRE OF JACKSON, INC., AT A COST OF $1.00, TO 
OBTAIN AN EASEMENT OF APPROXIMATELY EIGHT (8) FEET BY EIGHTEEN 
(18) FEET FROM THE NORTHEAST CORNER OF CITY PARKING LOT 14 TO 
ENHANCE THEIR CONCESSIONS STAND AREA, AND AUTHORIZATION FOR 
THE MAYOR AND CITY CLERK TO SIGN THE GRANT OF EASEMENT. 

 
Motion was made by Councilmember Frounfelker and seconded by Councilmember 

Howe to adopt the resolution.  The motion was adopted by the following vote.  Yeas:  Mayor 
Dunigan and Councilmember Breeding, Howe, Greer, Gaiser, Frounfelker and Polaczyk—7.  
Nays:  0.  Absent:  0.   

 
B. CONSIDERATION OF A RESOLUTION FOR THE CITY TO DECLINE 

EXERCISING ITS RIGHT OF FIRST REFUSAL FOR THE LISTED JACKSON 
COUNTY 2010 TAX FORECLOSED PROPERTIES, EXCEPT PARCEL 1-0854.1000, 
IN ACCORDANCE WITH THE RECOMMENDATION OF THE CITY MANAGER, 
CITY ASSESSOR, AND COMMUNITY DEVELOPMENT DIRECTOR. 

 
Motion was made by Councilmember Polaczyk and seconded by Councilmember Howe 

to adopt the resolution.  The motion was adopted by the following vote.  Yeas:  Mayor 
Dunigan and Councilmembers Breeding, Howe, Greer, Gaiser and Polaczyk—6.  Nays:  
Councilmember Frounfelker--1.  Absent:  0.   

 
ORDINANCES. 
 
 None. 
 
OTHER BUSINESS. 
 

A. CONSIDERATION TO DIRECT THE INTERIM CITY MANAGER TO KEEP ALL 
THREE FIRE STATIONS OPENED, MAINTAINED AND STAFFED, AND THAT A 
FIRE STATION CAN ONLY BE CLOSED BY A MAJORITY VOTE OF THE CITY 
COUNCIL.  (ITEM BROUGHT FORWARD FROM COUNCILMEMBER 
BREEDING AT THE MAY 25, 2010, MEETING.) 

 
Motion was made by Councilmember Breeding and seconded by Councilmember 

Polaczyk that Council direct the Interim City Manager to keep all three fire stations opened 
with staff and that the closing of any fire station not be considered until after December 31, 
2010.  The motion was adopted by the following vote.  Yeas:  Councilmembers Breeding, 
Howe, Frounfelker and Polaczyk—4.  Nays:  Mayor Dunigan and Councilmembers Greer 
and Gaiser—3.  Absent:  0.   
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Councilmember Gaiser, using a sketch of the City’s boundaries, discussed ISO ratings, 
response times and mutual aid agreements with townships.  He stated that if all fire fighters 
came from the same station (No. 1) it would give everyone in the City as good or better 
protection.  Downtown, with it’s commercial buildings, would benefit.  He further explained 
Fire Department medical runs, explaining that firefighters are not allowed to dispense drugs 
and ambulance personnel can. 

 
Fire Chief Beyerstedt responded stating that Fire Department personnel carry oxygen and 

have the ability to intubate patients, which is a paramedic function.  He also disagreed with 
some of the mileage statistics that Councilmember Gaiser referred to. 

 
NEW BUSINESS. 
 

A. CONSIDERATION OF THE REQUEST TO APPROVE THE BID AWARD TO R. S. 
CONTRACTING, FOR A TOTAL COST OF $34, 841.00, FOR THE LONG LINE 
PAINTING CONTRACT, AND AUTHORIZATION FOR THE MAYOR AND CITY 
CLERK TO EXECUTE THE APPROPRIATE DOCUMENT(S), IN ACCORDANCE 
WITH THE RECOMMENDATION OF THE PURCHASING AGENT AND THE 
CITY ENGINEER. 

 
Motion was made by Councilmember Frounfelker and seconded by Councilmember 

Polaczyk to approve the request.  The motion was adopted by the following vote.  Yeas:  
Mayor Dunigan and Councilmembers Breeding, Howe, Greer, Gaiser, Frounfelker and 
Polaczyk—7.  Nays:  0.  Absent:  0.   

 
B. CONSIDERATION OF THE REQUEST TO APPROVE THE BID AWARD TO AT-A-

MOMENTS NOTICE, IN THE AMOUNT OF $49,100.00, FOR THE OWNER-
OCCUPIED COMMUNITY DEVELOPMENT REHABILITATION PROJECT 
LOCATED AT 1043 CHITTOCK, IN ACCORDANCE WITH THE 
RECOMMENDATION OF THE COMMUNITY DEVELOPMENT DIRECTOR. 

 
Motion was made by Councilmember Greer and seconded by Councilmember 

Frounfelker to approve the request.  The motion was adopted by the following vote.  Yeas:  
Mayor Dunigan and Councilmembers Breeding, Howe, Greer, Gaiser, Frounfelker and 
Polaczyk—7.  Nays:  0.  Absent:  0.  

 
C. DISCUSSION OF CITY GOALS AND OBJECTIVES INCLUDING A BRIEF 

PRESENTATION BY THE INTERIM CITY MANAGER AND IDEAS FROM THE 
CITY COUNCIL. 

 
Interim City Manager presented some goals and objectives and the Council prioritized 
them as follows: 
 

   No. 1  Balance the budget 
   No. 2  Share services 
   Nos. 3 & 4 Lower taxes and address labor issues 
   No. 5  Stop population loss 
   No. 6  Hire a permanent City Manager 
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Motion was made by Councilmember Gaiser and seconded by Councilmember Breeding to add 
an item to the agenda regarding citizen comments.  The motion FAILED adoption by the following 
vote.  Yeas:  Mayor Dunigan and Councilmembers Breeding and Gaiser—3.  Nays:  Councilmembers 
Howe, Greer, Frounfelker and Polaczyk—4.  Absent: 0.   
 

Councilmember Greer requested that an item be placed on the June 22 Council meeting agenda 
regarding the addition of citizen comments at the end of the meeting, with immediate effect and a 3-
minute time limit. 

 
CITY COUNCILMEMBERS’ COMMENTS. 
 
 Councilmember Howe discussed vacant houses and overgrown lawns.  He reminded banks, 
realtors, landlords, etc. to have these lawns mowed because it will cost them more if the City has to do it. 
 
 Councilmember Gaiser requested that an action plan be put in place for residents on Hibbard 
Avenue who are experiencing water in their basements. 
 
 Councilmember Frounfelker inquired about the special meeting scheduled for June 15 and asked 
that Councilmembers be polled for their availability for special meetings.  He explained the reason he 
changed his vote from the last Council meeting regarding the closing of fire stations.  He would like to 
work with the union and ask for some work rule concessions and to also assemble a task force to start 
addressing how to set up a metro fire department and work with the townships.  He would like to see 
these things done before considering closing fire stations. 
 
 Councilmember Howe left the meeting at 8:42 p.m. 
 
 Mayor Dunigan announced the Jammin’ in Jackson events, which will be held on the second and 
fourth Thursdays during the months of June, July and August in Bucky Harris Park at 5:00 p.m.  She 
thanked John Crist and CP Federal Credit Union for making these concerts possible. 
 
MANAGER’S COMMENTS. 
 
 None. 
 
ADJOURNMENT. 
 

No further business being presented, a motion was made by Councilmember Greer and seconded 
by Councilmember Polaczyk to adjourn the meeting.  The motion was adopted by unanimous voice vote 
and the meeting adjourned at 8:44 p.m.   
 
 
Lynn Fessel 
City Clerk 



 
 
 
 
 
 

   JACKSON CITY COUNCIL 
                     SPECIAL MEETING MINUTES 
                 JUNE 8, 2010 
 
 
  
CALL TO ORDER. 
 
 The Jackson City Council met in special session in the 14th floor conference room in 
City Hall and was called to order by Mayor Karen F. Dunigan at 12:03 p.m. 
 
ROLL CALL. 
 
 Present:  Mayor Karen F. Dunigan and Councilmembers Robert B. Howe, Daniel P. 
Greer, Kenneth E. Gaiser and John R. Polaczyk—5.  Absent with excuse:  Councilmembers Carl 
L. Breeding and Andrew R. Frounfelker—2.   
 
 Also present:  Interim City Manager Warren D. Renando, City Attorney Julius A. Giglio 
and City Clerk Lynn Fessel.   
 
ADOPTION OF THE AGENDA. 
 
 Motion was made by Councilmember Polaczyk and seconded by Councilmember Greer 
to adopt the agenda.  The motion was adopted by unanimous voice vote. 
 
EXECUTIVE SESSION TO DISCUSS CITY MANAGER CANDIDATE APPLICATIONS. 
 
 Motion was made by Councilmember Greer and seconded by Councilmember Polaczyk 
to go into closed executive session.  The motion was adopted by the following roll call vote.  
Yeas:  Mayor Dunigan and Councilmembers Howe, Greer, Gaiser and Polaczyk—5.  Nays:  0.  
Absent:  Councilmembers Breeding and Frounfelker—2.     
 
RETURN TO OPEN SESSION. 
 
 Motion was made by Councilmember Polaczyk and seconded by Councilmember Howe 
to return to open session.  The motion was adopted by unanimous voice vote. 
 
CONSIDERATION OF CANDIDATES AND AN INTERVIEW SCHEDULE. 
 
 A special City Council meeting will be held on June 15, 2010, at 12:00 noon in the 10th 
floor conference room in City Hall.  Council will meet in executive session to discuss candidates 
for the position of City Manager.  Council may also meet in open session to select candidates to 
be interviewed and establish an interview schedule.   
 
 
 
 
 
 



6/08/10 2

 
ADJOURNMENT. 
 

No further business being presented, a motion was made by Councilmember Polaczyk 
and seconded by Councilmember Howe to adjourn the meeting.  The motion was adopted by 
unanimous voice vote and the meeting adjourned at 12:55 p.m. 
 
 
Lynn Fessel 
City Clerk 



 
 
 
 
 
 

   JACKSON CITY COUNCIL 
                     SPECIAL MEETING MINUTES 
                 JUNE 15, 2010 
 
 
  
CALL TO ORDER. 
 
 The Jackson City Council met in special session in the 10th floor conference room in 
City Hall and was called to order by Mayor Karen F. Dunigan at 12:04 p.m. 
 
ROLL CALL. 
 
 Present:  Mayor Karen F. Dunigan and Councilmembers Robert B. Howe, Daniel P. 
Greer, Andrew R. Frounfelker and John R. Polaczyk—5.  Absent with excuse:  Councilmembers 
Carl L. Breeding and Kenneth E. Gaiser—2.   
 
 Also present:  Interim City Manager Warren D. Renando, City Attorney Julius A. Giglio 
and City Clerk Lynn Fessel.   
 
ADOPTION OF THE AGENDA. 
 
 Motion was made by Councilmember Polaczyk and seconded by Councilmember Greer 
to adopt the agenda.  The motion was adopted by unanimous voice vote. 
 
EXECUTIVE SESSION TO DISCUSS CANDIDATES FOR THE POSITION OF CITY 
MANAGER. 
 
 Motion was made by Councilmember Howe and seconded by Councilmember Greer to 
go into closed executive session.  The motion was adopted by the following roll call vote.  Yeas:  
Mayor Dunigan and Councilmembers Howe, Greer, Frounfelker and Polaczyk—5.  Nays:  0.  
Absent:  Councilmembers Breeding and Gaiser—2.     
 
RETURN TO OPEN SESSION. 
 
 Motion was made by Councilmember Polaczyk and seconded by Councilmember Howe 
to return to open session.  The motion was adopted by unanimous voice vote. 
 
SELECTION OF CANDIDATES TO BE INTERVIEWED FOR THE POSITION OF 
CITY MANAGER. 
 
 Motion was made by Mayor Dunigan and seconded by Councilmember Polaczyk to 
interview Darwin D. P. McClary, Michael L. Stampfler, Cole S. O’Donnell and Joseph A. Bippus  
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for the position of City Manager.  The motion was adopted by the following roll call vote.  Yeas:  
Mayor Dunigan and Councilmembers Howe, Greer, Frounfelker and Polaczyk—5.  Nays:  0.  
Absent:  Councilmembers Breeding and Gaiser—2. 
 
ESTABLISHMENT OF AN INTERVIEW SCHEDULE. 
 
 Motion was made by Councilmember Frounfelker and seconded by Councilmember 
Polaczyk to conduct interviews on June 30 and July 1, 2010, at 6:30 and 7:45 each evening.  The 
motion was adopted by the following roll call vote.  Yeas:  Mayor Dunigan and Councilmembers 
Howe, Greer, Frounfelker and Polaczyk—5.  Nays:  0.  Absent:  Councilmembers Breeding and 
Gaiser—2. 
 
 Motion was made by Councilmember Howe and seconded by Councilmember Greer for 
the City to pay for mileage or airfare (coach) for the candidates, up to two nights at the Country 
Inn and Suites and meals and expenses.  The motion was adopted by the following roll call vote.  
Yeas:  Mayor Dunigan and Councilmembers Howe, Greer and Polaczyk—4.  Nays:  
Councilmember Frounfelker—1.  Absent:  Councilmembers Breeding and Gaiser—2. 
 
ADJOURNMENT. 
 

No further business being presented, a motion was made by Councilmember Polaczyk 
and seconded by Councilmember Greer to adjourn the meeting.  The motion was adopted by 
unanimous voice vote and the meeting adjourned at 1:13 p.m. 
 
 
Lynn Fessel 
City Clerk 

















 
              Community Development 

 
      161 W. Michigan Avenue  -  Jackson, MI  49201 

Telephone: (517) 788-4060 — Facsimile: (517) 780-4781 
 
 

June 15, 2010 

 

 

TO:  Warren D. Renando, Interim City Manager 

 

FROM: Carol L. Konieczki, Community Development Director 
 

RE: Approval of the 2010-2011 Community Development Block Grant (CDBG) and 

HOME Subrecipient Agreements  

 
On May 11, 2010, the Jackson City Council announced its final allocations for 2010-2011 CDBG and 

HOME funds as follows: 

 

CDBG  
AWARE, Inc. ............................................................................................................... $  15,000 

Center for Family Health .................................................................................................. 20,000 

Family Services & Children’s Aid ..................................................................................... 7,000 

Jackson Affordable Housing Corp. (Homeownership Counseling) ................................... 8,000 

King Center Summer Youth Program .............................................................................. 40,000 

Partnership Park Neighborhood Association ...................................................................... 5,000 

The Salvation Army ......................................................................................................... 60,000 

United Way 211 Call Center ............................................................................................ 10,000 

Community Development – Administration .................................................................. 249,700 

Community Development – Code Enforcement ............................................................ 503,345 

Community Development – Residential Rehabilitation ................................................. 186,000 

Community Development – Jobs Creation Initiative ....................................................... 50,000 

City Attorney’s Office – Code Enforcement .................................................................... 63,000 

Department of Public Works  ........................................................................................... 20,000 

Engineering – Street Paving/Reconstruction .................................................................. 355,000 

John George Home ........................................................................................................... 10,000 

Forestry .....................................................................................................................         14,000 

 Total: $1,616,045 

 

HOME  
Community Development - Rehabilitation Assistance (RAP) ..................................... $179,945 

 Community Development – Administration (PJ) ............................................................. 30,400 

 Jackson Affordable Housing Corp. – Homeownership Assistance .................................. 40,000 

 Jackson Affordable Housing Corp. – Administration ........................................................ 6,000 

 Jackson Affordable Housing Corp. – CHDO Acquisition/Rehab/Resale ........................ 90,000 

Jackson Affordable Housing Corp. - CHDO Operating Expenses ................................    18,000 

 Total: $364,345 
 

No modifications have been made to the boilerplate subrecipient agreement that was approved by City 

Council in 2009. The application and One-Year Action Plan were submitted to HUD on May 14, 2010, 

and the Request for Release of Funds and required Certifications were submitted to HUD on June 2, 

2010.  

 



 

 

 

Requested action is for City Council to authorize the Mayor and City Clerk to execute Subrecipient 

Agreements with the above referenced entities in the amounts indicated once the Authorization to Use 

Funds has been received from HUD. 

 

Please place this item on the June 22, 2010 City Council agenda for consideration. 

 

cc: Heather L. Soat, Financial Analyst 

 Michelle L. Pultz, Community Development Project Coordinator 

 
S:\CDBG-HOME\Agenda Items\FY 10-11\CDBG & HOME Subrecipient Agreements.doc 
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Subrecipient Agreement Between 
The City of Jackson 

and 

      

City of Jackson 
161 W. Michigan Avenue 

Jackson, MI 49201 
(517) 768-6436 

www.cityofjackson.org 

 

For       
 

 THIS AGREEMENT is entered on this    day of    , 20     , by and 

between the CITY OF JACKSON, located at 161 West Michigan Avenue, Jackson, MI 49201 (herein 

called the “Grantee”), and      , whose offices are located at       (hereinafter called the 

“Subrecipient”); 
 

 WHEREAS, the Grantee has applied for and received funds from the United States Government 

under Title I of the Housing and Community Development Act of 1974, as amended (HCD Act), Public 
Law 93-383, as amended; and, 
 

 WHEREAS, the Grantee wishes to engage the Subrecipient to assist the Grantee in achieving 

certain goals and objectives identified in its Consolidated Plan. 
 

NOW, THEREFORE, it is agreed between the parties hereto that: 

 
1. Scope of Service. 

A. Activities. The Subrecipient will be responsible for administering a Community 
Development Block Grant (CDBG) 2009-2010 Program in a manner satisfactory to the 
Grantee and consistent with any standards required as a condition of providing these 
funds.  Such program will include the following activities eligible under the CDBG 
Program: 

 
Program Delivery:       . <activity> 

 
  See Attachment A for further information. 
 

B. National Objectives. All activities funded with CDBG funds must meet one or more of 
the CDBG Program’s National Objectives: benefit low- and moderate-income persons; 
aid in the prevention or elimination of slums or blight; or meet community 
development needs having a particular urgency, as defined in 24 CFR Part 570.208. 

 
 The Subrecipient certifies the activity(ies) carried out under this Agreement will meet 

the       National Objective. <indicate which National Objective> To qualify 
under this subcategory,  

 
C. Levels of Accomplishment – Goals and Performance Measures. The levels of 

accomplishment may include such measures as units rehabbed, persons or households 
assisted, or meals served, and should also include time frames for performance.  

 
The Subrecipient agrees to provide the following levels of program services: 

 
Activity  Units/Month  Total Units per Year 
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 Performance will be measured by       

 
 D. Staffing. 
 

Contact Person:       
            
            
            
 

Any changes in the key personnel assigned or their general responsibilities under this 
project are subject to the prior approval of the Grantee.  Notification of said changes 
shall be communicated in writing by the Subrecipient to the Grantee within a 
reasonable amount of time. See Attachment A for a complete staff listing. 

 
E. Performance Monitoring. The Grantee will monitor the performance of the Subrecipient 

against goals and performance standards required herein.  Substandard performance 
as determined by the Grantee, in its sole discretion, will constitute non-compliance 
with this Agreement.  If action to correct such substandard performance is not taken 
by the Subrecipient within a reasonable period of time, which shall not exceed ten (10) 
days after being notified by the Grantee, contract suspension or termination 
procedures may be initiated by Grantee in its sole discretion. 

 
2. Time of Performance. Services of the Subrecipient shall start on the 1st day of July, 

20     , and end on the 30th day of June, 20     .  The term of the Agreement and the 
provisions herein may be extended to cover any additional time period. 

 
3. Budget. 
 

Line Item Description Amount 

      $      

 
Any indirect costs charged must be consistent with the conditions of Paragraph 8(C)(ii) of this 
Agreement.  In addition, the Grantee requires a more detailed budget breakdown than the 
one contained herein, and the Subrecipient shall provide such supplementary budget 
information on Attachment B. Any amendments to the budget must be approved in writing 
by both the Grantee and the Subrecipient.  

 
4. Payment. It is expressly agreed and understood that the total to be paid by the Grantee 

under this Agreement shall not exceed $     .00.  Drawdowns for the payment of eligible 
expenses shall be made against the line item amounts specified in Paragraph 3 above and in 
accordance with satisfactory performance by the Subrecipient, which shall be determined by 
Grantee in its sole discretion.  Payments made by the Grantee to the Subrecipient for eligible 
expenses incurred under this Agreement shall be paid on a reimbursable basis, given that the 
Subrecipient has provided proper and complete source documentation to the satisfaction of 
the Grantee. 

 
Payments may be contingent upon certification of the Subrecipient’s financial management 
system in accordance with the standards specified in 24 CFR 84.21. 
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5. Notices. Notices required by this Agreement shall be in writing and delivered via mail 

(postage prepaid), commercial courier, or personal delivery, or sent by facsimile. Any notice 
delivered or sent as aforesaid shall be effective on the date of delivery or sending. All notices 
and other written communications under this Agreement shall be addressed to the individuals 
in the capacities indicated below, unless otherwise modified by subsequent written notice.  

 
Communication and details concerning this Agreement shall be directed to the following 
contract representatives: 

 
 Grantee:     Subrecipient: 
  City of Jackson          
  ATTN: Michelle L. Pultz   ATTN:       
  161 West Michigan Avenue          
  Jackson, MI  49201          
  Ph: (517) 768-6436    Ph: (517)       
  Fax: (517) 780-4781    Fax: (517)       
  Email: mpultz@cityofjackson.org  Email:       

 
 
6. Special Conditions. Not applicable at this time. 

 
7. General Conditions.  

A. General Compliance. The Subrecipient agrees to comply with the requirements of Title 
24 of the Code of Federal Regulations, Part 570 (the U.S. Department of Housing and 
Urban Development regulations concerning CDBG) including subpart K of these 
regulations, except that 1) the Subrecipient does not assume the Grantee’s 
environmental responsibilities described in 24 CFR 570.604, and 2) the Subrecipient 
does not assume the Grantee’s responsibility for initiating the review process under the 
provisions of 24 CFR Part 52.  The Subrecipient also agrees to comply with all other 
applicable Federal, state and local laws, regulations and policies governing the funds 
provided under this Agreement.  The Subrecipient further agrees to utilize funds 
available under this Agreement to supplement rather than supplant funds otherwise 
available. 

 
B. “Independent Contractor.”  Nothing contained in this Agreement is intended to, or shall 

be construed in any manner, as creating or establishing the relationship of 
employer/employee between the parties.  The Subrecipient shall at all times remain an 
“independent contractor” with respect to the services to be performed under this 
Agreement.  The Grantee shall be exempt from payment of all Unemployment 
Compensation, FICA, retirement, life and/or medical insurance and Workers’ 
Compensation Insurance, as the Subrecipient is an independent contractor. 

 
C. Hold Harmless. The Subrecipient shall hold harmless, defend and indemnify the 

Grantee from any and all damages, including attorney fees, claims, actions, suits, 
charges and judgments whatsoever that arise out of the Subrecipient’s performance or 
non-performance of the services or subject matter called for in this Agreement. 

 

mailto:mpultz@cityofjackson.org
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D. Workers’ Compensation. The Subrecipient shall provide Workers’ Compensation 
Insurance coverage for all of its employees involved in the performance of this 
Agreement. 

 
E. Insurance and Bonding. The Subrecipient shall carry sufficient insurance coverage to 

protect contract assets from loss due to theft, fraud, and/or undue physical damage 
and, as a minimum, shall purchase a blanket fidelity bond covering all employees in an 
amount equal to cash advances from the Grantee. 

 
The Subrecipient shall, at the time of execution of this Agreement, file with the 
Grantee the Certificate of Insurance, which shall cover all of the Subrecipient’s 
insurance as required herein, including evidence of payment of premiums thereon, and 
the policy or policies of insurance covering said Grantee and its officers, agents and 
employees.  Each such policy and certificate shall be satisfactory to the Grantee and 
shall bear an endorsement precluding the cancellation or reduction in coverage without 
giving notice to the Grantee at least thirty (30) days prior notice thereof in writing.  
Nothing contained in these insurance requirements is to be construed as limiting the 
extent of the Subrecipient’s responsibility for payment of damages resulting from their 
operations under this Agreement. 

 
The Subrecipient shall maintain insurance in force at all times during the term of this 
Agreement at the minimum amounts and types as indicated below: 

 

Workers’ Compensation $100,000 or statutory limit as required under the MI 
Workers’ Compensation Act, whichever is higher 

~and~   

Comprehensive General Liab. 
(Including Pollution and XCU if 
Appropriate) 

Bodily Injury $1,000,000 each occurrence 
$1,000,000 aggregate  

 Property Damage $500,000 each occurrence 
$500,000 aggregate 

or Combined Single Limit  $1,000,000 each occurrence 
$1,000,000 aggregate 

~and~   

Automobile Liability Bodily Injury $1,000,000 each person 

  $1,000,000 each occurrence 

 Property Damage $100,000,000 each occurrence 

or Combined Single Limit  $1,000,000 

 
Grantee and its officers, agents and employees shall be listed as an additional insured 
on all comprehensive general liability coverages, and shall be provided with a 
Certificate of Insurance, which reflects this additional insured status.  All certificates 
and notices shall be sent to the Grantee at the address identified in Paragraph 5 
above. 
 
The Subrecipient shall comply with the bonding and insurance requirements of 24 CFR 
84.31 and 84.48, Bonding and Insurance. 

 
F. Grantee Recognition. The Subrecipient shall insure recognition of the role of the 

Grantee in providing services through this Agreement.  All activities, facilities and items 
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utilized pursuant to this Agreement shall be prominently labeled as to its funding 
source.  In addition, the Subrecipient shall include a reference to the support provided 
herein in all publications made possible with funds made available under this 
Agreement. 

 
G. Amendments. The Grantee or Subrecipient may amend this Agreement at any time, 

provided that such amendments make specific reference to this Agreement and are 
executed in writing, signed by a duly authorized representative of both organizations, 
and approved by the Grantee’s governing body.  Such amendments shall not invalidate 
this Agreement, nor relieve or release the Grantee or Subrecipient from their 
obligations under this Agreement. 

 
The Grantee may, in its sole discretion, amend this Agreement to conform with 
Federal, state or local governmental guidelines, policies and available funding amounts, 
or for other reasons.  If such amendments result in a change in the funding, the scope 
of services, or schedule of the activities to be undertaken as part of this Agreement, 
such modifications will be incorporated only by written amendment signed by both 
Grantee and Subrecipient. 

 
H. Suspension or Termination. Grantee, in its sole discretion, may terminate this 

Agreement at any time by giving written notice to the Subrecipient of such termination 
and specifying the effective date thereof at least 30 days before the effective date of 
such termination.  In the event of any termination for convenience, all finished or 
unfinished documents, data, studies, surveys, maps, models, photographs, reports or 
other materials prepared by the Subrecipient under this Agreement shall, at the option 
of the Grantee, become the property of the Grantee, and the Subrecipient shall be 
entitled to receive just and equitable compensation for any satisfactory work 
completed, determined by Grantee in its sole discretion, on such documents or 
materials prior to the termination. 
 
In accordance with 24 CFR 85.43, the Grantee may suspend or terminate this 
Agreement if the Subrecipient materially fails to comply with any terms of this 
Agreement, which include (but are not limited to) the following: 
 
i. Failure to comply with any of the rules, regulations or provisions referred to 

herein, or such statutes, regulations, executive orders, and HUD guidelines, 
policies or directives as may become applicable at any time; 
 

ii. Failure, for any reason, of the Subrecipient to fulfill in a timely and proper 
manner its obligations under this Agreement; 
 

iii. Ineffective or improper use of funds provided under this Agreement; or, 
 

iv. Submission by the Subrecipient to the Grantee reports that are incorrect or 
incomplete in any material respect. 

 
 In accordance with 24 CFR 85.44, this Agreement may also be terminated for 

convenience by the Grantee, in whole or in part, by setting forth the reasons for such 
termination, the effective date, and, in the case of partial termination, the portion to 
be terminated. However, if in the case of a partial termination, the Grantee determines 
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that the remaining portion of the award will not accomplish the purpose for which the 
award was made, the Grantee may terminate the award in its entirety. 

 
I. Drug-Free Workplace. The Subrecipient will or will continue to provide a drug-free 

workplace by:  

i.  Publishing a statement notifying employees that the unlawful manufacture, 
distribution, dispensing, possession, or use of a controlled substance is 
prohibited in the grantee's workplace and specifying the actions that will be 
taken against employees for violation of such prohibition;  

ii.  Establishing an ongoing drug-free awareness program to inform employees 
about: 
 
a. The dangers of drug abuse in the workplace;  
b. The Subrecipient’s policy of maintaining a drug-free workplace;  
c. Any available drug counseling, rehabilitation, and employee assistance 

programs; and  
d. The penalties that may be imposed upon employees for drug abuse 

violations occurring in the workplace;  

iii.  Making it a requirement that each employee to be engaged in the performance 
of the grant be given a copy of the statement required by subparagraph 
(7)(I)(i);  

iv.  Notifying the employee in the statement required by subparagraph (7)(I)(i) 
that, as a condition of employment under the grant, the employee will: 
 
a. Abide by the terms of the statement; and  
b. Notify the employer in writing of his or her conviction for a violation of a 

criminal drug statute occurring in the workplace no later than five calendar 
days after such conviction;  

v.  Notifying the agency in writing, within ten calendar days after receiving notice 
under subparagraph (7)(I)(iv)(b) from an employee or otherwise receiving 
actual notice of such conviction. Employers of convicted employees must 
provide notice, including position title, to every grant officer or other designee 
on whose grant activity the convicted employee was working, unless the 
Federal agency has designated a central point for the receipt of such notices. 
Notice shall include the identification number(s) of each affected grant; 

vi.  Taking one of the following actions, within 30 calendar days of receiving notice 
under subparagraph (7)(I)(iv)(b), with respect to any employee who is so 
convicted:  

a. Taking appropriate personnel action against such an employee, up to and 
including termination, consistent with the requirements of the Rehabilitation 
Act of 1973, as amended; or  

b. Requiring such employee to participate satisfactorily in a drug abuse 
assistance or rehabilitation program approved for such purposes by a 
Federal, State, or local health, law enforcement, or other appropriate 
agency;  

vii.  Making a good faith effort to continue to maintain a drug-free workplace 
through implementation of subparagraphs (7)(I)(i) through (vi). 
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8. Uniform Administrative Requirements. All Subrecipients are required to comply with 

applicable uniform administrative requirements contained at 24 CFR 570.502 including, but 
not limited to the following: 

 
A. Financial Management: 

i. Accounting Standards. The Subrecipient agrees to comply with 24 CFR 
84.21-28 and agrees to adhere to the accounting principles and 
procedures required therein, utilize adequate internal controls, and 
maintain necessary source documentation for all costs incurred. 

 
ii. Cost Principles. The Subrecipient shall administer its program in 

conformance with OMB Circulars A-122, “Cost Principles for Non-Profit 
Organizations,” or A-21, “Cost Principles for Education Institutions,” as 
applicable.  These principles shall be applied for all costs incurred 
whether charged on a direct or indirect basis. 

 
B. Documentation and Record Keeping: 

i. Records to be Maintained. The Subrecipient shall maintain all records 
required by the Federal regulations specified in 24 CFR 570.506 that are 
pertinent to the activities to be funded under this Agreement.  Such 
records shall include, but not be limited to: 

 
a. Records providing a full description of each activity undertaken; and 
b. Records demonstrating that each activity undertaken meets one of 

the National Objectives of the CDBG Program; and 
c. Records required to determine the eligibility of activities; and 
d. Records required to document the acquisition, improvement, use or 

disposition of real property acquired or improved with CDBG 
assistance; and 

e. Records documenting compliance with the fair housing and equal 
opportunity components of the CDBG Program; and 

f. Financial records as required by 24 CFR 570.502 and 24 CFR 84.21-
28; and 

g. Other records necessary to document compliance with Subpart K of 
24 CFR 570. 

 
ii. Retention. The Subrecipient shall retain all financial records, supporting 

documents, statistical records and all other records pertinent to this 
Agreement for a period of five (5) years after the termination of all 
activities funded under this Agreement.  Records for non-expendable 
property acquired with funds under this Agreement shall be retained for 
five (5) years after final disposition of such property.  Records for any 
displaced person must be kept for five (5) years after he/she has received 
final payment. The retention period begins on the date of the submission 
of the Grantee’s annual performance and evaluation report to HUD in 
which the activities assisted under the Agreement are reported on for the 
final time.   Notwithstanding the above, if there is litigation, claims, 
audits, negotiations or other actions that involve any of the records cited 
and that have started before the expiration of the five year period, then 
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such records must be retained until completion of the actions and 
resolution of all issues, or the expiration of the five year period, 
whichever occurs later. 

 
iii. Client Data. The Subrecipient shall maintain client data demonstrating 

client eligibility for services provided.  Such data shall include, but not be 
limited to, client name, address, income level or other basis for 
determining eligibility, and description of services provided.  Such 
information shall be made available to Grantee monitors or their 
designees for review upon request. 

 
iv. Disclosure. The Subrecipient understands that client information collected 

under this Agreement is private and the use or disclosure of such 
information, when not directly connected with the administration of the 
Grantee’s or Subrecipient’s responsibilities with respect to services 
provided under this Agreement, is prohibited unless written consent is 
obtained from such person receiving service, and in the case of a minor, 
that of a responsible parent/guardian or as subject to the Freedom of 
Information Act. 

 
v. Property Records. The Subrecipient shall maintain real property inventory 

records which clearly identify properties purchased, improved or sold with 
funds provided under this Agreement.  Properties retained shall continue 
to meet eligibility criteria and shall conform with the “changes in use” 
eligibility criteria and shall conform with the “changes in use” restrictions 
specified in  24 CFR 570.503(b)(8), as applicable. 

 
vi. Close-Outs. The Subrecipient’s obligation to the Grantee shall not end 

until all close-out requirements are completed.  Activities during this 
close-out period shall include, but are not limited to:  making final 
payments, disposing of program assets (including the return of all unused 
materials, equipment, unspent cash advances, program income balances 
and accounts receivable to the Grantee), and determining the 
custodianship of records. Notwithstanding the foregoing, the terms of this 
Agreement shall remain in effect during any period that the Subrecipient 
has control over CDBG funds, including program income. 

 
vii. Audits and Inspections. All Subrecipient records with respect to any 

matters covered by this Agreement shall be made available to the 
Grantee, grantor agency, and the Comptroller General of the United 
States or any of their authorized representatives, at any time during 
normal business hours, as often as the Grantee or grantor agency 
deemed necessary, to audit, examine and make excerpts or transcripts of 
all relevant data.  Any deficiencies noted in audit reports must be fully 
cleared by the Subrecipient within 30 days after receipt of notice of 
deficiencies by the Subrecipient.  Failure of the Subrecipient to comply 
with the above audit requirements will constitute a violation of this 
Agreement and may result in the withholding of future payments.  The 
Subrecipient hereby agrees to have an annual agency audit conducted in 
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accordance with current Grantee policy concerning subrecipient audits 
and OMB Circular A-133. 

 
C. Reporting and Payment Procedures. 

i. Program Income. The Subrecipient shall report quarterly all program 
income (as defined at 24 CFR 570.500(a)) generated by activities carried 
out with CDBG funds made available under this Agreement.  The use of 
program income by the Subrecipient shall comply with the requirements 
set forth at 24 CFR 570.504.  By way of further limitations, the 
Subrecipient may use such program income during the Agreement period 
for activities permitted under this Agreement and shall reduce requests 
for additional funds by the amount of any such program income balances 
on hand.  All unexpended program income shall be returned to the 
Grantee at the end of the Agreement period.  Any interest earned on 
cash advances from the U.S. Treasury and from funds held in a revolving 
fund account is not program income and shall be remitted promptly to 
the Grantee. 

 
ii. Indirect Costs. If indirect costs are charged, the Subrecipient will develop 

an indirect cost allocation plan for determining the appropriate 
Subrecipient’s share of administrative costs and shall submit such plan to 
the Grantee for written approval, prior to reimbursement of expenses and 
in a form specified by the Grantee. 

 
iii. Payment Procedures. The Grantee will pay to the Subrecipient funds 

available under this Agreement based upon information submitted by the 
Subrecipient and consistent with any approved budget and Grantee policy 
concerning payments.  With the exception of certain advances, payments 
will be made for eligible expenses actually incurred by the Subrecipient, 
and not to exceed actual cash requirements.  Payments will be adjusted 
by the Grantee in accordance with advance fund and program income 
balances available in Subrecipient accounts.  In addition, the Grantee 
reserves the right to liquidate funds available under this Agreement for 
cost incurred by the Grantee on behalf of the Subrecipient. 

 
iv. Progress Reports. The Subrecipient shall submit regular quarterly 

Progress Reports to the Grantee in the form, content and frequency as 
required by the Grantee. 

 
D. Procurement. 

i. Compliance. The Subrecipient shall comply with current Grantee policy 
concerning the purchase of equipment and shall maintain inventory 
records of all non-expendable personal property as defined by such policy 
as may be procured with funds provided herein. All program assets 
(unexpended program income, property, equipment, etc.) shall revert to 
the Grantee upon termination of this Agreement. 

 
ii. OMB Standards. Unless specified otherwise within this Agreement, the 

Subrecipient shall procure all materials, property, or services in 
accordance with the requirements of 24 CFR 84.40-48. 
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iii. Travel. The Subrecipient shall obtain prior written approval from the 

Grantee for any travel outside the metropolitan area with funds provided 
under this Agreement. 

 
E. Use and Reversion of Assets. The use and disposition of real property and 

equipment under this Agreement shall be in compliance with the requirements of 
24 CFR Part 84 and 24 CFR 570.502, 570.503, and 570.504, as applicable, which 
include but are not limited to the following: 

 
i. The Subrecipient shall transfer to the Grantee any CDBG funds on hand 

and any accounts receivable attributable to the use of funds under this 
Agreement at the time of expiration, cancellation, or termination. 

 
ii. Real property under the Subrecipient’s control that was acquired or 

improved, in whole or in part, with funds under this Agreement in excess 
of $25,000 shall be used to meet one of the CDBG National Objectives 
pursuant to 24 CFR 570.208 until five (5) years after expiration of this 
Agreement. If the Subrecipient fails to use CDBG-assisted real property in 
a manner that meets a CDBG National Objective for the prescribed period 
of time, the Subrecipient shall pay the Grantee an amount equal to the 
current fair market value of the property less any portion of the value 
attributable to expenditures of non-CDBG funds for acquisition of, or 
improvement to, the property. Such payment shall constitute program 
income to the Grantee. The Subrecipient may retain real property 
acquired or improved under this Agreement after the expiration of the 
five-year period. 

 
iii. In all cases in which equipment acquired, in whole or in part, with funds 

under this Agreement is sold, the proceeds shall be program income 
(prorated to reflect the extent to that funds received under this 
Agreement were used to acquire the equipment). Equipment not needed 
by the Subrecipient for activities under this Agreement shall be (a) 
transferred to the Grantee for the CDBG program, or (b) retained after 
compensating the Grantee an amount equal to the current fair market 
value of the equipment less the percentage of non-CDBG funds used to 
acquire the equipment. 

 
9. Relocation, Real Property Acquisition and One-For-One Housing Replacement. The 

Subrecipient agrees to comply with 1) the Uniform Relocation Assistance and Real Property 
Acquisition Policies Act of 1970, as amended (URA), and implementing regulations at 49 CFR 
Part 24 and 24 CFR 570.606(b); 2) the requirements of 24 CFR 570.606(c) governing the 
Residential Anti-Displacement and Relocation Assistance Plan under Section 104(d) of the HCD 
Act of 1974, as amended; and 3) the requirements in 24 CFR 570.606(d) governing optional 
relocation policies. 
 
The Subrecipient shall provide relocation assistance to the displaced persons as defined by 24 
CFR 570.606(b)(2) that are displaced as a direct result of acquisition, rehabilitation, demolition 
or conversion for a CDBG-assisted project. The Subrecipient also agrees to comply with 
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applicable Grantee ordinances, resolutions and policies concerning the displacement of 
persons from their residences. 

 
10. Personnel and Participant Conditions. 

A. Civil Rights. 
i. Compliance. The Subrecipient agrees to comply with the following:  

Elliott-Larson Civil Rights Act, PA 453 of 1976, as amended, MCL 37.2101, 
et seq; Title VI of the Civil Rights Act of 1964, as amended; Title VIII of 
the Civil Rights Act of 1968, as amended; Section 104(b) and Section 109 
of Title I of the Housing and Community Development Act of 1974, as 
amended; Section 504 of the Rehabilitation Act of 1973; the Americans 
with Disabilities Act of 1990; the Age Discrimination Act of 1975; 
Executive Order 11063; and Executive Order 11246 as amended by 
Executive Orders 11375, 11478, 12107 and 12086, as amended. 

 
ii. Non-Discrimination. The Subrecipient will not discriminate against any 

employee or applicant for employment because of race, color, creed, 
religion, ancestry, national origin, sex, disability or other handicap, age, 
marital/familial status, or status with regard to public assistance.  The 
Subrecipient will take affirmative action to insure that all employment 
practices are free from such discrimination.  Such employment practices 
include, but are not limited to the following:  hiring, upgrading, demotion, 
transfer, recruitment or recruitment advertising, layoff, termination, rates 
of pay or other forms of compensation, and selection for training, 
including apprenticeship.  The Subrecipient agrees to post in conspicuous 
places, available to employees and applicants for employment, notices to 
be provided by the contracting agency setting forth the provisions of this 
non-discrimination clause. The Subrecipient agrees to comply with the 
non-discrimination in employment and contracting opportunities laws, 
regulations, and executive orders referenced in 24 CFR 570.607, as 
revised by Executive Order 13279. The applicable non-discrimination 
provisions in Section 109 of the HCD Act are still applicable. 

 
iii. Land Covenants. This Agreement is subject to the requirements of Title 

VI of the Civil Rights Act of 1964 (P.L. 88-352) and 24 CFR 570.601 and 
570.602.  In regard to the sale, lease, or other transfer of land acquired, 
cleared or improved with assistance provided under this Agreement, the 
Subrecipient shall cause or require a covenant running with the land to be 
inserted in the deed or lease for such transfer, prohibiting discrimination 
as herein defined, in the sale, lease or rental, or in the use or occupancy 
of such land, or in any improvements erected or to be erected thereon, 
providing that the Grantee and the United States are beneficiaries of and 
entitled to enforce such covenants.  The Subrecipient, in undertaking its 
obligation to carry out the program assisted hereunder, agrees to take 
such measures as are necessary to enforce such covenant, and will not 
itself so discriminate. 

 
iv. Section 504. The Subrecipient agrees to comply with all Federal 

regulations issued pursuant to compliance with Section 504 of the 
Rehabilitation Act of 1973, as amended (29 USC 794), which prohibits 
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discrimination against individuals with disabilities or handicaps in any 
Federally assisted program.  The Grantee shall provide the Subrecipient 
with any guidelines necessary for compliance with that portion of the 
regulations in force during the term of this Agreement. 

 
B. Affirmative Action. 

i. Approved Plan. The Subrecipient agrees that it shall be committed to 
carry out pursuant to the Grantee’s specifications an Affirmative Action 
Program in keeping with the principles as provided in President’s 
Executive Order 11246 of September 24, 1965.  The Grantee shall 
provide Affirmative Action guidelines to the Subrecipient to assist in the 
formulation of such program.  The Subrecipient shall submit a plan for an 
Affirmative Action Program for approval prior to the award of funds. 

 
ii. Women- and Minority-Owned Businesses (W/MBE). The Subrecipient will 

actively solicit small businesses, minority business enterprises, and 
women’s business enterprises the maximum practicable opportunity to 
participate in the performance of this Agreement.  As used in this 
Agreement, the term “small business” means a business that meets the 
criteria set forth in Section 3(a) of the Small Business Act, as amended, 
(15 USC 632), and “minority and women’s business enterprises” means a 
business at least fifty-one (51%) percent owned and controlled by 
minority group members or women.  For the purposes of this definition, 
“minority group members” are Afro-Americans, Spanish-speaking, 
Spanish surnamed or Spanish-heritage Americans, Asian Americans, and 
American Indians.  The Subrecipient may rely on written representations 
by businesses regarding their status as minority and women business 
enterprises in lieu of an independent investigation. 

 
iii. Access to Records. The Subrecipient shall furnish and cause each of its 

own subrecipients or subcontractors to furnish all information and reports 
required hereunder and will permit access to its books, records and 
accounts by the Grantee, HUD or its agent, or other authorized Federal 
officials for purposes of investigation to ascertain compliance with rules, 
regulations and provisions stated herein. 

 
iv. Notifications. The Subrecipient will send to each labor union or 

representative of workers with which it has a collective bargaining 
agreement or other contract or understanding, a notice, to be provided 
by the agency contracting officer, advising the labor union or worker’s 
representative of the Subrecipient’s commitments hereunder, and shall 
post copies of the notice in conspicuous places available to employees 
and applicants for employment. 

 
v. Equal Employment Opportunity and Affirmative Action (EEO/AA) 

Statement. The Subrecipient will, in all solicitations or advertisements for 
employees placed by or on behalf of the Subrecipient, state that it is an 
Equal Opportunity or Affirmative Action Employer. 
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vi. Subcontract Provisions. The Subrecipient will include the provisions of 
Paragraphs 10(A) Civil Rights, and (B) Affirmative Action, in every sub-
contract or purchase order, specifically or by reference, so that such 
provisions will be binding upon each of its own subrecipients or 
subcontractors. 

 
C. Employment Restrictions. 

i. Prohibited Activity. The Subrecipient is prohibited from using funds 
provided herein or personnel employed in the administration of the 
program for:  political activities; inherently religious activities; lobbying; 
political patronage; or nepotism activities. 

 
ii. Labor Standards. The Subrecipient agrees to comply with the 

requirements of the Secretary of Labor in accordance with the Davis-
Bacon Act, as amended, the provisions of Contract Work Hours and 
Safety Standards Act, as amended (40 USC 327 et seq.), and all other 
applicable Federal, state and local laws and regulations pertaining to 
labor standards insofar as those acts apply to the performance of this 
Agreement. The Subrecipient agrees to comply with the Copeland Anti-
Kickback Act (40 USC 276c; 18 USC 874 et seq.; 29 CFR Part 3) and all 
other applicable Federal, state and local laws and regulations pertaining 
to labor standards insofar as those acts apply to documentation that 
demonstrates compliance with hour and wage requirements of this part.  
and its implementing regulations of the US Department of Labor at 29 
CFR Part 5. The Subrecipient shall maintain documentation that 
demonstrates compliance with hour and wage requirements of this part. 
Such documentation shall be made available to the Grantee for review 
upon request. 

 
The Subrecipient agrees that, except with respect to the rehabilitation or 
construction of residential property containing less than eight (8) units, all 
contractors engaged under contracts in excess of $2,000 for construction, 
renovation or repair work financed in whole or in part with assistance 
provided under this Agreement, shall comply with Federal requirements 
adopted by the Grantee pertaining to such contracts and with the 
applicable requirements of the regulations of the Department of Labor, 
under 29 CFR Parts 1, 3, 5, 6 and 7 governing the payment of wages and 
ratio of apprentices and trainees to journey workers; provided that, if 
wage rates higher than those required under the regulations are imposed 
by state or local law, nothing hereunder is intended to relieve the 
Subrecipient of its obligation, if any, to require payment of the higher 
wage. The Subrecipient shall cause or require to be inserted in full, in all 
such contracts subject to such regulations, provisions meeting the 
requirements of this paragraph. 

 
iii. “Section 3” Clause.  

a. Compliance. Compliance with the provisions of Section 3 of the HUD 
Act of 1968, as amended, and as implemented by the regulations set 
forth in 24 CFR 135, and all applicable rules and orders issued 
hereunder prior to the execution of this Agreement, shall be a 
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condition of the Federal financial assistance provided under this 
Agreement and binding upon the Grantee, the Subrecipient, and any 
of the Subrecipient’s subrecipients and subcontractors. Failure to fulfill 
these requirements shall subject the Grantee, the Subrecipient, and 
any of the Subrecipient’s subrecipients and subcontractors, their 
successors and assigns, to those sanctions specified by this 
Agreement through which Federal assistance is provided. The 
Subrecipient certifies and agrees that no contractual or other disability 
exists that would prevent compliance with these requirements. 

 
 The Subrecipient further agrees to comply with these “Section 3” 

requirements and to include the following language in all subcontracts 
executed under this Agreement: 

 
 “The work to be performed under this Agreement is a project 

assisted under a program providing direct Federal financial 
assistance from HUD and is subject to the requirements of 
Section 3 of the Housing and urban Development Act of 
1968, as amended (12 USC 1701). Section 3 requires that to 
the greatest extent feasible opportunities for training and 
employment be given to low- and very low-income residents 
of the project area, and that contracts for work in connection 
with the project be awarded to business concerns that 
provide economic opportunities for low- and very low-income 
persons residing in the metropolitan area in which the 
project is located.” 

 
 The Subrecipient further agrees to ensure that opportunities for 

training and employment arising in connection with a housing 
rehabilitation (including reduction and abatement of lead-based paint 
hazards), housing construction, or other public construction project 
are given to low- and very low-income persons residing within the 
metropolitan area in which the CDBG-funded project is located; where 
feasible, priority should be given to low- and very low-income persons 
within the service area of the project or the neighborhood in which 
the project is located, and to low- and very low-income participants in 
other HUD programs; and award contracts for work undertaken in 
connection with a housing rehabilitation (including reduction and 
abatement of lead-based paint hazards), housing construction, or 
other public construction project to business concerns that provide 
economic opportunities for low- and very low-income persons residing 
within the metropolitan area in which the CDBG-funded project is 
located; where feasible, priority should be given to business concerns 
that provide economic opportunities to low- and very low-income 
residents within the service area or the neighborhood in which the 
project is located, and to low- and very low-income participants in 
other HUD programs. 

 



  Page 15 of 19   

 The Subrecipient certifies and agrees that no contractual or other 
legal incapacity exists that would prevent compliance with these 
requirements. 

 
b. Notifications. The Subrecipient agrees to send to each labor 

organization or representative of workers with which it has a 
collective bargaining agreement or other contract or understanding, if 
any, a notice advising said labor organization or worker’s 
representative of its commitments under this Section 3 clause and 
shall post copies of the notice in conspicuous places available to 
employees and applicants for employment or training. 

c. Subcontracts. The Subrecipient will include this Section 3 clause in 
every subcontract and will take appropriate action pursuant to the 
subcontract upon a finding that the subcontractor is in violation of 
regulations issued by the grantor agency. The Subrecipient will not 
subcontract with any entity where it has notice or knowledge that the 
latter has been found in violation of regulations under 24 CFR Part 
135 and will not let any subcontract unless the entity has first 
provided it with a preliminary statement of ability to comply with the 
requirements of these regulations. 

 
D. Conduct. 

i. Assignability. The Subrecipient shall not assign or transfer any interest in 
this Agreement without the prior written consent of the Grantee thereto; 
provided, however, that claims for money due or to become due to the 
Subrecipient from the Grantee under this Agreement may be assigned to 
a bank, trust company, or other financial institution without such 
approval.  Notice of any such assignment or transfer shall be furnished 
promptly to the Grantee. 

 
ii. Subcontracts. 

a. Approvals. The Subrecipient shall not enter into any subcontracts with 
any agency or individual in the performance of this Agreement 
without the written consent of the Grantee prior to the execution of 
such agreement. 

b. Monitoring. The Subrecipient will monitor all subcontracted services 
on a regular basis to assure contract compliance.  Results of 
monitoring efforts shall be summarized in written reports and 
supported with documented evidence of follow-up actions taken to 
correct areas of noncompliance. 

c. Content. The Subrecipient shall cause all of the provisions of this 
Agreement to be included in and made a part of any subcontract 
executed in the performance of this Agreement. 

d. Selection Process. The Subrecipient shall undertake to insure that all 
subcontracts let in the performance of this Agreement shall be 
awarded on a fair and open competition basis.  Executed copies of all 
subcontracts shall be forwarded to the Grantee along with 
documentation concerning the selection process. 
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iii. Hatch Act. The Subrecipient agrees that no funds provided, nor personnel 
employed under this Agreement, shall be in any way or to any extent 
engaged in the conduct of political activities in violation of Chapter 15 of 
Title V of the USC. 
 

iv. Conflict of Interest.  
The Subrecipient agrees to abide by the provisions of 24 CFR 84.42 and 
570.611, which include (but are not limited to) the following: 

 
a. The Subrecipient shall maintain a written code or standards of 

conduct that shall govern the performance of its officers, employees 
or agents engaged in the award and administration of contracts 
supported by Federal funds. 

b. No employee, officer or agent of the Subrecipient shall participate in 
the selection, award, or administration of a contract supported by 
Federal funds if a real or apparent conflict of interest would be 
involved. Such a conflict would arise when the employee, officer or 
agent, or any member of his/her immediate family, his/her partner, or 
an organization which employs or is about to employ any of the 
parties indicated herein, has a financial or other interest in the firm 
selected for an award. 

c. The officers, employees, and agents of the Subrecipient shall neither 
solicit nor accept gratuities, favors, or anything of monetary value 
from contractors, or parties to sub-agreements. However, 
Subrecipients may set standards for situations in which the financial 
interest is not substantial or the gift is an unsolicited item of nominal 
value. 

d. The standards of conduct shall provide for disciplinary actions to be 
applied for violations of such standards by officers, employees, or 
agents of the Subrecipient. 

e. No covered persons who exercise or have exercised any functions or 
responsibilities with respect to CDBG-assisted activities, or who are in 
a position to participate in a decision-making process or gain inside 
information with regard to such activities, may obtain a financial 
interest in any contract, or have a financial interest in any contract, 
subcontract, or agreement with respect to the CDBG-assisted activity, 
or with respect to the proceeds from the CDBG-assisted activity, 
either for themselves or those with whom they have business or 
immediate family ties, during their tenure or for a period of one (1) 
year thereafter. For purposes of this paragraph, a “covered person” 
includes any person who is an employee, agent, consultant, officer, or 
elected or appointed official of the Grantee, the Subrecipient, or any 
designated public agency. 

f. In the procurement of supplies, equipment, construction, and services 
by Subrecipient, the conflict of interest provisions above shall apply. 

 
v. Lobbying. The Subrecipient hereby certifies that: 

 
a. No Federal appropriated funds have been paid or will be paid, by or 

on behalf of it, to any person for influencing or attempting to 
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influence an officer or employee or any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a 
Member of Congress in connection with the awarding of any Federal 
contract, the making of any Federal grant, the making of any Federal 
loan, the entering into of any cooperative agreement, and the 
extension, continuation, renewal, amendment, or modification of any 
Federal contract, grant, loan, or cooperative agreement; and 

b. If any funds other than Federal appropriated funds have been paid or 
will be paid to any person for influencing or attempting to influence 
an officer or employee of any agency, of any Member of Congress in 
connection with this Federal contract, grant, loan, or cooperative 
agreement, it will complete and submit Standard Form-LLL, 
“Disclosure Form to Report Lobbying,” in accordance with its 
instructions; and 

c. It will require that the language of Paragraph 10(D)(v)(d) of this 
certification be included in the award documents for all subawards at 
all tiers (including subcontracts, subgrants, and contracts under 
grants, loans, and cooperative agreements) and that all Subrecipients 
shall certify and disclose accordingly; and 

d. Lobbying Certification. This certification is a material representation of 
fact upon which reliance was placed when this transaction was made 
or entered into.  Submission of this certification is a prerequisite for 
making or entering into this transaction imposed by Section 1352, 
Title 31 USC.  Any person who fails to file the required certification 
shall be subject to a civil penalty of not less than $10,000 and not 
more than $100,000 for each such failure. 

 
vi. Copyright. If this Agreement results in any copyrightable material or 

inventions, the Grantee and/or grantor agency reserves the right to 
royalty-free, non-exclusive and irrevocable license to reproduce, publish 
or otherwise use, and to authorize others to use, the work or materials 
for governmental purposes. 

 
vii. Religious Activities. The Subrecipient agrees that funds provided under 

this Agreement will not be utilized for inherently religious activities 
prohibited by 24 CFR 570.200(j), such as worship, religious instruction, or 
proselytization. 

 
11. Environmental Conditions. 

A. Air and Water. The Subrecipient agrees to comply with the following requirements 
insofar as they apply to the performance of this Agreement: 

 
 Clean Air Act, 42 USC 7401, as amended, 
 Federal Water Pollution Control Act, as amended, 33 USC 1251, et 

seq., as amended, 1318 relating to inspection, monitoring, entry, 
reports, and information, as well as other requirements specified in 
said Section 114 and Section 308, and all regulations and guidelines 
issued thereunder; 

 Environmental Protection Agency (EPA) regulations pursuant to 40 
CFR Part 50, as amended. 
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B. Flood Disaster Protection. In accordance with the requirements of the Flood Disaster 

Protection Act of 1973 (42 USC 4001), the Subrecipient shall assure that for activities 
located in an area identified by the Federal Emergency Management Agency (FEMA) as 
having special flood hazards, flood insurance under the National Flood Insurance 
Program is obtained and maintained as a condition of financial assistance for 
acquisition or construction purposes (including rehabilitation). 

 
C. Lead-Based Paint. The Subrecipient agrees that any construction or rehabilitation of 

residential structures with assistance provided under this Agreement shall be subject 
to HUD Lead-Based Paint Regulations at 24 CFR 570.608, and 24 CFR Part 35, Subpart 
B.  Such regulations pertain to all CDBG-assisted housing and require that all owners, 
prospective owners, and tenants of properties constructed prior to 1978 be properly 
notified that such properties may include lead-based paint.  Such notification shall 
point out the hazards of lead-based paint and explain the systems, treatment and 
precautions that should be taken when dealing with lead-based paint poisoning and 
the advisability and availability of blood lead level screening for children who have not 
yet reached the age of seven.  The notice should also point out that if lead-based 
paint is found on the property, abatement measures may be undertaken. The 
regulations further require that, depending on the amount of Federal funds applied to 
a property, paint testing, risk assessment, treatment and/or abatement may be 
conducted. 

 
D. Historic Preservation. The Subrecipient agrees to comply with the Historic Preservation 

requirements set forth in the National Historic Preservation Act of 1966, as amended 
(16 USC 470) and the procedures set forth in 36 CFR Part 800, Advisory Council on 
Historic Preservation Procedures for Protection of Historic Properties, insofar as they 
apply to the performance of this Agreement. 

 
In general, this requires concurrence from the State Historic Preservation Officer for all 
rehabilitation and demolition of historic properties that are fifty years old or older, or 
that are included on a Federal, state, or local historic property list. 

 
12. Severability. If any provision of this Agreement is held invalid, the remainder of the 

Agreement shall not be affected thereby and all other parts of this Agreement shall 
nevertheless be in full force and effect. 

 
13. Paragraph Headings and Subheadings. The paragraph headings and subheadings 

contained in this Agreement are included for convenience only and shall not limit or otherwise 
affect the terms of this Agreement. 

 
14. Waiver. The Grantee’s failure to act with respect to a breach by the Subrecipient does not 

waive its right to act with respect to subsequent or similar breaches. The failure of the 
Grantee to exercise or enforce any right or provision shall not constitute a waiver of such right 
or provision. 

 
15. Entire Agreement. This Agreement constitutes the entire agreement between the Grantee 

and the Subrecipient for the use of funds received under this Agreement and it supersedes all 
prior or contemporaneous communications or proposals, whether electronic, oral, or written 
between the Grantee and the Subrecipient with respect to this Agreement. 
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IN WITNESS WHEREOF, the parties have executed this Agreement as of the date written above. 

 
 
Signed in the Presence of: 

       CITY OF JACKSON 

        a Michigan municipal corporation 
 
       By:       
       Karen F. Dunigan  Mayor 
 
 
       By:       
       Lynn Fessel   City Clerk 
 
 

             
 
 
       By:       
             
              
       Please print name 

       Its      
 
 
       By:       
             
              
       Please print name 

       Its      
 
 



  

OFFICE OF THE 
 

 
 Julius A. Giglio 

City Attorney 
 

Susan G. Murphy 
Deputy City Attorney 

 

Gilbert W. Carlson 
Assistant City Attorney 

 
 
 
 
 
 

CITY ATTORNEY 

161 West Michigan Avenue 
Jackson, MI 49201 

(517) 788-4050;  
(517) 788-4023 

Fax: (517) 788-4059 

 
 

MEMORANDUM 
June 11, 2010 

 
TO:  Honorable Mayor and City Council 
 
FROM: Julius A. Giglio, City Attorney 
 
RE:  Quit Claim Deed to the Estate of Matthew B. Duffy 
 
 
 Attached please find a copy of correspondence dated June 7, 2010 received from 
American Title Company of Jackson in reference to the Quit Claim Deed from the City dated 
January 24, 2002, (See Attachment 1).    The 2002 Claim Deed to Mr. Duffy designated the 
Grantee as:  “Matthew B. Duffy Life Estate.”  The Purchase Offer for Mr. Duffy used the same 
designation (See Attachment 2).   
 
 Mr. Duffy is now deceased and American Title Company has requested the City 
reconvey the property to “The Estate of Matthew B. Duffy.”     Accordingly, I have prepared a 
replacement deed for execution by the City. 
 
 The requisite action for Council is to approve the Quit Claim Deed, authorize the Mayor 
and Clerk to sign same, and authorize the City Attorney to take all actions necessary to 
effectuate conveyance of the property.  If Council has any questions, please contact me. 
 
 
JAG/dn 
Enc. 
 
cc: Carol Konieczki, Community Development Director 
 Lynn Fessel, City Clerk  
  









 QUIT CLAIM DEED 
 
Grantor, City of Jackson, a Michigan Municipal Corporation, whose address is 161 W. Michigan Avenue, 
Jackson, Michigan, 49201, quit claims to the Estate of Matthew B. Duffy, Grantee, whose address is 815 
Whitney, Jackson, Michigan, 49202, the following described premises situated in the City of Jackson, County 
of Jackson, State of Michigan: 
 

N 4 FT LOT 11 HOVEY’S SUB DIV OF PART OF BLK 11, MURPHY’S ADD 
 

Commonly known as 813 Whitney, 
 
according to the recorded plat there of as recorded in, of Jackson County Records, for the sum on One Dollar 
and no/100 ($1.00) subject to all easements, reservations, and building and use restrictions of record.  This 
Deed is being given to correct the designation of the Grantee used in a Quit Claim Deed from Grantor dated 
January 24, 2002, recorded in Liber 1682, page 741, Jackson County Records. 
 
This deed is exempt from Real Estate transfer tax under MCL 207.505(h) and MCL 207.526(h)(i). 
 
Dated this _____ day of  __________, 2010. 
 
 
SIGNED IN THE PRESENCE OF:  
  
 
_______________________________ 
Witness 
 
 
_______________________________ 
Witness 
 
 
 
STATE  OF  MICHIGAN ) 

 )SS      
COUNTY OF JACKSON) 

 
 
The City of Jackson, GRANTOR 
 
 
By ____________________________________ 
      Karen F. Dunigan, Mayor 
 
 
By ____________________________________ 
      Lynn Fessel, City Clerk 
 
 
 
  

 
The foregoing instrument was acknowledged before me this _____ day of __________,  2010, by Karen F. 
Dunigan and Lynn Fessel, the Mayor and City Clerk of the City of Jackson, a Michigan municipal corporation, 
on behalf of the corporation. 
 
 
  

 
________________________, Notary Public 
Jackson County Michigan 
My Commission Expires: ________________ 
 

 
 
 
 

When recorded return to: 
   Grantee 
 

Send Subsequent Tax Bills to: 
Grantee 

This instrument prepared without opinion 
by: 

Julius A. Giglio, P32022 
City Attorney 
161 W Michigan 
Jackson, MI  49201 

 
Tax Parcel #8-1764.1 
 
 



 
        City Manager’s Office 

 
      161 W. Michigan Avenue  -  Jackson, MI  49201 

Telephone: (517) 788-4035 — Facsimile: (517) 768-5820 

 

 

 

MEMO TO:  Honorable Mayor and City Councilmembers  

 

FROM: Warren D. Renando, Interim City Manager 

 

DATE:   June 16, 2010 

 

SUBJECT: Change Order No. 2 for Tetra Tech – Water & Sewer Rate Study 

 
 

Attached is a Change Order to increase the contract amount for Water and Sewer Rate Study 

Project with Tetra Tech, Ann Arbor, Michigan.  In October 2008, Council approved the original 

contract with Tetra Tech for $49,609.00 for the Utility Rate Study.  Change Order No.1, for 

$12,000.00 was approved in November 2009, to make changes and update information from the 

original study.   

 

We are now requesting approval for Change Order No. 2; to update current budget information, 

billable flow information, complete study and present to City Council with 2009-2010 data for 

an estimated and not to exceed amount of $5,000.00.  This $5,000.00 Change Order will be on a 

time and materials basis. Tetra Tech will bill the City, for only the time required to complete the 

study.  The billing rate for this work will be $164.97 per hour. 

 

Funds for these additional contract services are available in the current FY 2009/2010 Water and 

Waste Water Department budgets.  

 

With your concurrence, I request the attached Change Order No. 2 from Tetra Tech, Inc., be 

approved and authorize the Interim City Manager, Interim Director Wastewater Treatment Plant, 

and Interim Director Water Department, to sign the Change Order for Tetra Tech. 

 
 

 

 

 

 

 

 

Cc: Pete Rynas, Interim Director WWTP 

 Paul Hudson, Interim Director WTP 

 Lynn Fessel, Purchasing Agent 

 Lucinda Schultz, Accounting Manager 
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Actual Actual Variance -
Month Year Percent Favorable

Function Department Original Amended To Date To Date Spent (Unfavorable)

Legislative :
101-101 City Council 85,857 81,024 5,789 74,572 92.04% 6,452 

Judicial:
101-137 Administrative Hearings Bureau 23,742 22,580 1,583 22,751 100.76% (171)

23,742 22,580 1,583 22,751 100.76% (171)

General Government :
101-172 City Manager 259,967 149,385 7,374 133,561 89.41% 15,824 
101-192 City Clerk-Elections 157,629 130,470 5,138 103,200 79.10% 27,270 
101-201 Finance 447,572 422,993 25,892 374,179 88.46% 48,814 
101-209 City Assessor 403,112 392,895 24,597 352,961 89.84% 39,934 
101-210 City Attorney 564,993 482,462 52,657 436,539 90.48% 45,923 
101-215 City Clerk 223,579 216,263 14,972 186,554 86.26% 29,709 
101-226 Personnel 350,816 295,679 17,894 264,068 89.31% 31,611 
101-233 Purchasing 113,034 122,304 5,558 112,197 91.74% 10,107 
101 253 Cit T 332 816 309 350 33 796 285 317 92 23% 24 033

City of Jackson, Michigan
General Fund Expenditure Summary

As of and For the 11 Months Ended May 31, 2010
( Prepared on the Adopted Budget - Basis )

2009/10
Budget

6/11/2010 * See Notes on Page 7 Page 1 

101-253 City Treasurer 332,816 309,350 33,796 285,317 92.23% 24,033 
101-254 City Income Tax 221,916 193,693 13,625 169,970 87.75% 23,723 
101-258 Management Information Services 346,189 334,060 20,460 278,209 83.28% 55,851 
101-265 City Hall & Grounds 339,717 347,802 16,240 299,402 86.08% 48,400 
101-276 Cemeteries 481,523 447,714 30,364 373,341 83.39% 74,373 
101-299 Unallocated 515,342 598,268 30,823 484,325 80.95% 113,943 

4,758,205 4,443,338 299,390 3,853,823 86.73% 589,515 
Police Department :
101-301 Police 8,433,711 8,151,781 561,134 7,157,403 87.80% 994,378 
101-303 Police Youth Services - JPS 320,763 302,624 21,273 257,100 84.96% 45,524 
101-308 STEP Grants 0 13,333 0 13,333 100.00% 0 
101-311 JCCAE Grant 0 12,434 0 5,557 44.69% 6,877 
101-313 Consortium Training 26,313 48,277 409 13,272 27.49% 35,005 
101-314 In-Service Training 10,217 14,296 0 8,396 58.73% 5,900 
101-315 MCOLES Training 0 36,856 16,158 19,897 53.99% 16,959 
101-318 Homeland Security Grant 0 55,811 0 55,295 99.08% 516 
101-319 ARRA Block Grant 0 137,069 483 483 0.35% 136,586 

8,791,004 8,772,481 599,457 7,530,736 85.84% 1,241,745 
Fire Department :
101-337 Fire Administration 284,800 319,414 22,490 287,106 89.89% 32,308 
101-340 Fire Suppression 4,964,074 4,662,472 306,479 3,949,562 84.71% 712,910 
101-341 Fire Prevention 15,938 12,692 899 8,645 68.11% 4,047 
101-343 Fire Training 87,887 125,161 10,932 96,446 77.06% 28,715 

5,352,699 5,119,739 340,800 4,341,759 84.80% 777,980 
Other Public Safety :
101-350 Public Safety - Unallocated 1,534,967 1,662,587 83,965 1,465,372 88.14% 197,215 
101-401 Planning 135,349 130,936 29,590 83,720 63.94% 47,216 
101-426 Office of Emergency Measures 66,493 64,626 4,336 35,894 55.54% 28,732 

1,736,809 1,858,149 117,891 1,584,986 85.30% 273,163 

( Continued -)

6/11/2010 * See Notes on Page 7 Page 1 



Actual Actual Variance -
Month Year Percent Favorable

Function Department Original Amended To Date To Date Spent (Unfavorable)

Public Works :
101-441 Tax Property Maintenance 10,000 8,000 0 5,088 63.60% 2,912 
101-442 Civic Affairs 57,475 46,043 1,760 34,688 75.34% 11,355 
101-445 Drains at Large 72,088 60,000 15,108 26,884 44.81% 33,116 
101-446 Storm Drain Construction 10,000 7,922 1,052 9,295 117.33% (1,373)
101-447 Grounds Maintenance 154,515 44,515 2,004 33,702 75.71% 10,813 
101-448 Sidewalk Construction 60,000 124,953 11,000 16,693 13.36% 108,260 
101-450 Street Lighting 407,412 553,321 47,491 465,264 84.09% 88,057 
101-455 Weed Control 30,461 30,480 1,924 13,522 44.36% 16,958 

801,951 875,234 80,339 605,136 69.14% 270,098 
Recreation & Culture :
101-690 Forestry 576,720 506,568 27,089 482,061 95.16% 24,507 
101-692 Parks, Recreation & Grounds Admin. 714,740 712,479 39,911 648,266 90.99% 64,213 
101-697 Parks & Facilities Maintenance 522,172 516,862 36,853 424,704 82.17% 92,158 
101-698 Lt. Nixon Memorial Pool 142,368 140,805 3,198 97,371 69.15% 43,434 
101-699 Sharp Park Swimming Pool 131,266 94,393 122 72,151 76.44% 22,242 

City of Jackson, Michigan
General Fund Expenditure Summary

As of and For the 11 Months Ended May 31, 2010
( Prepared on the Adopted Budget - Basis )

 - Continued - 

2009/10
Budget

6/11/2010 * See Notes on Page 7 Page 2 

101-803 Historical District 14,203 12,603 3,158 8,451 67.06% 4,152 
2,101,469 1,983,710 110,331 1,733,004 87.36% 250,706 

Health & Welfare :
101-896 Human Relations 70,418 62,863 3,256 63,220 100.57% (357)

Contributions to Other Funds:
101-999 Contributions to Other Funds: 217,575 177,471 0 0 0.00% 177,471 

Total General Fund Expenditures 23,939,729 23,396,589 1,558,836 19,809,987 84.67% 3,586,602 

6/11/2010 * See Notes on Page 7 Page 2 



Actual Actual Variance -
Month Year Percent Favorable

Fund Type/Fund Name Original Amended To Date To Date Spent (Unfavorable)

Special Revenue Funds :
202 Major Street 7,868,522 6,986,648 238,549 2,617,228 37.46% 4,369,420 
203 Local Street 1,616,802 1,077,309 79,718 1,024,712 95.12% 52,597 
208 Ella W. Sharp Park Operating 744,413 695,206 63,832 572,774 82.39% 122,432 
210 Land Acquisition Fund 50,000 50,000 3,810 40,745 81.49% 9,255 
211 Housing Initiative Fund 30,000 7,529 136 6,519 86.59% 1,010 
245 Public Improvement 1,266,517 1,061,234 1,052 168,941 15.92% 892,293 
249 Building Department 476,248 477,291 28,770 374,420 78.45% 102,871 
257 Budget Stabilization 40,000 16,000 0 0 0.00% 16,000 
265 Drug Law Enforcement 41,931 98,620 5,479 76,988 78.07% 21,632 
266 Project Safe Neighborhood Grant 0 57,510 1,159 21,326 37.08% 36,184 
268 BYRNE/JAG Grants 136,104 348,270 5,687 255,727 73.43% 92,543 
269 COPS Hiring Recovery Prog. Grant 591,920 177,576 0 126,382 71.17% 51,194 
270 LAWNET Grant 30,589 132,722 10,042 112,715 84.93% 20,007 
288 Lead Hazard Control Grant 721,495 667,664 26,315 637,825 95.53% 29,839 
289 Neighborhood Stabilization Grant 0 602,675 47,249 400,676 66.48% 201,999 
293 Waterfront Redevelopment Grant 277,777 277,021 0 0 0.00% 277,021 

2009/10
Budget
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p , , ,
295 2008 Brownfield Assessment Grant 97,466 168,664 1,200 106,279 63.01% 62,385 
296 Recreation Activity 294,299 251,797 23,752 194,444 77.22% 57,353 
297 JPS Recreation Millage Program 250,000 248,000 12,825 192,409 77.58% 55,591 
298 2008 Brownfield Revolving Loan 0 100,000 858 3,800 3.80% 96,200 

Debt Service Funds :
323 Mich. Urban Land Assembly D/S 144,000 144,000 0 132,000 91.67% 12,000 
324 2003 MTF Bond D/S 277,815 277,815 0 277,815 100.00% 0 
365 City Hall D/S 616,186 616,686 250 616,936 100.04% (250)
368 Building Authority D/S 128,784 128,784 0 128,484 99.77% 300 
395 2001 DDA TIF D/S 1,139,263 1,139,263 952,406 1,139,263 100.00% 0 
398 2002 BRA TIF D/S 590,848 590,848 360,549 590,848 100.00% 0 
399 2007 BRA TIF Refunding D/S 448,929 448,929 239,627 448,929 100.00% 0 

Capital Projects Funds :
401 Capital Projects Fund 177,827 172,542 207 80,549 46.68% 91,993 
402 Water Equipment and Replacement 2,320,187 2,363,094 148,570 1,093,709 46.28% 1,269,385 
404 Sanitary Sewer Maintenance Fund 484,720 484,720 32,541 389,302 80.31% 95,418 
405 Sanitary Sewer Replacement 700,000 726,837 11,470 385,522 53.04% 341,315 
406 Wastewater Equip. Replacement 1,090,000 544,000 0 38,261 7.03% 505,739 
494 Brownfield Redevelopment Auth. 1,342,864 1,371,614 806,406 1,339,587 97.67% 32,027 
496 DDA Project 1,388,102 1,362,020 966,827 1,313,182 96.41% 48,838 

Enterprise Funds :
583 Sharp Park Golf Practice Center 81,900 73,101 5,384 33,193 45.41% 39,908 
585 Auto Parking System 91,613 89,767 3,541 39,928 44.48% 49,839 
586 Parking Assessment 197,456 197,668 32,179 174,955 88.51% 22,713 
590 Sewer 6,868,145 6,683,605 638,966 4,583,534 68.58% 2,100,071 
591 Water 7,817,555 7,346,905 616,945 5,314,870 72.34% 2,032,035 
599 Parking Deck Fund 440,512 420,345 21,756 154,264 36.70% 266,081 

( Continued -)
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Actual Actual Variance -
Month Year Percent Favorable

Fund Type/Fund Name Original Amended To Date To Date Spent (Unfavorable)

Internal Service Funds :
641 Public Works Administration 644,715 642,747 33,576 533,130 82.95% 109,617 
642 Engineering Administration 342,863 349,509 37,225 294,158 84.16% 55,351 
643 Local Site Remediation Revolving 184,000 101,000 0 5,713 5.66% 95,287 
661 Motor Pool and Garage 1,660,549 1,773,855 134,849 1,157,736 65.27% 616,119 
663 Equipment Revolving Fund 75,071 75,071 0 75,071 100.00% 0 
677 Workers' Compensation 459,400 666,508 30,320 657,016 98.58% 9,492 
678 Prescription Drug 1,043,700 926,303 78,413 711,720 76.83% 214,583 
679 Health Care Deductible Reimb. 214,175 89,180 1,097 53,247 59.71% 35,933 
680 Health Care Deductible Reimb.-Fire 0 223,250 12,344 158,503 71.00% 64,747 

Trust & Agency Funds :
702 County & School Tax Collection 50,000 50,000 0 0 0.00% 50,000 
711 Cemetery Perpetual Maintenance 71,000 60,000 0 6,617 11.03% 53,383 
718 Ella W. Sharp Endowment 46,300 47,250 0 0 0.00% 47,250 
731 Employees' Retirement System 2,300,000 2,690,000 505,367 2,454,909 91.26% 235,091 
732 Policemen's/Firemen's Pension 1 310 000 1 145 000 0 841 706 73 51% 303 294

2009/10
Budget

 - Continued - 
( Prepared on the Adopted Budget - Basis )
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732 Policemen s/Firemen s Pension 1,310,000 1,145,000 0 841,706 73.51% 303,294 
733 Policemen's/Firemen's Pens.-345 4,350,000 4,550,000 852,346 4,206,512 92.45% 343,488 
736 Public Employees Health Care 10,000 10,000 0 1,395 13.95% 8,605 

Special Assessment Funds :
895 Special Assessment 331,992 268,601 0 166,866 62.12% 101,735 
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Actual Actual
Month Year Percent

Fund/Fund Name Original Amended To Date To Date Collected

General Fund :
  Property Taxes 7,692,601 7,662,601 3,884 6,990,279 91.23%
  Income Taxes 8,000,000 6,900,000 467,568 6,311,597 91.47%
  Licenses & Permits 244,250 241,250 56,859 194,392 80.58%
  Federal Grants 4,650 279,911 0 66,168 23.64%
  State Grants 15,381 49,312 0 6,323 12.82%
  State Revenue Sharing 5,129,901 4,392,762 606,114 3,780,935 86.07%
  Contributions From Local Units 153,073 157,710 50 82,221 52.13%
  Charges For Goods & Services 1,146,822 1,324,311 684,855 1,079,977 81.55%
  Fines & Forfeits 214,200 274,507 21,180 244,290 88.99%
  Investment Income 190,000 90,000 79 4,662 5.18%
  Contributions From Other Funds 190,750 200,918 1,052 59,150 29.44%
  Miscellaneous 480,887 549,338 23,346 487,057 88.66%

    Total General Fund Revenues 23,462,515 22,122,620 1,864,987 19,307,051 87.27%

Special Revenue Funds :
202 Major Street 7,603,765 6,711,650 179,852 1,994,590 29.72%
203 Local Street 1,609,411 1,132,608 66,548 494,176 43.63%
208 ll Sh k O i 43 800 02 030 1 1 434 6 61 93%

2009/10
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208 Ella W. Sharp Park Operating 743,800 702,030 71,715 434,776 61.93%
210 Land Acquisition Fund 50,000 50,000 0 0 0.00%
211 Housing Initiative Fund 30,000 4,155 0 0 0.00%
245 Public Improvement 1,190,880 1,161,461 1,094 1,048,401 90.27%
249 Building Inspection 476,248 476,237 61,141 318,938 66.97%
257 Budget Stabilization 40,000 16,000 1,342 12,615 78.84%
265 Drug Law Enforcement 36,000 77,841 9,914 58,724 75.44%
266 Project Safe Neighborhood Grant 0 57,510 0 19,977 34.74%
268 BYRNE/JAG Grants 136,104 348,270 0 177,981 51.10%
269 COPS Hiring Recovery Prog. Grant 591,920 177,576 0 83,966 47.28%
270 LAWNET Grant 30,589 132,722 5,021 71,734 54.05%
288 Lead Hazard Control Grant 721,495 667,664 33 648,562 97.14%
289 Neighborhood Stabilization Grant 0 602,675 19,634 369,402 61.29%
293 Waterfront Redevelopment Grant 277,000 277,000 0 (2,000) -0.72%
295 2008 Brownfield Assessment Grant 97,466 168,664 44,508 105,079 62.30%
296 Recreation Activity 290,000 252,745 10,026 212,020 83.89%
297 JPS Recreation Millage Program 250,000 252,675 0 128,925 51.02%
298 2008 Brownfield Revolving Loan 0 100,000 0 2,943 2.94%

Debt Service Funds :
323 Mich. Urban Land Assembly D/S 144,000 144,000 0 132,000 91.67%
324 2003 MTF Bond D/S 277,815 277,815 0 277,815 100.00%
365 2003 City Hall D/S 587,500 585,000 764 537,620 91.90%
368 Building Authority D/S 128,784 128,784 0 128,484 99.77%
395 2001 DDA TIF D/S 1,139,300 1,139,263 952,406 1,139,263 100.00%
398 2002 BRA TIF D/S 591,000 590,848 360,549 590,848 100.00%
399 2007 BRA TIF Refunding D/S 449,000 448,929 239,627 448,929 100.00%

Capital Projects Funds :
401 Capital Projects Fund 177,827 118,272 29 15,344 12.97%
402 Water Equipment and Replacement 1,721,000 1,307,271 68,459 1,503,617 115.02%
404 Sanitary Sewer Maintenance Fund 484,720 484,720 32,545 394,168 81.32%
405 Sanitary Sewer Replacement 681,000 664,666 55,509 608,162 91.50%
406 Wastewater Equip. Replacement 664,000 643,000 53,807 586,208 91.17%

(Continued-)
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Actual Actual
Month Year Percent

Fund/Fund Name Original Amended To Date To Date Collected

Capital Projects Funds : (Continued)
494 Brownfield Redevelopment Auth. 1,450,094 1,423,402 2,083 22,009 1.55%
496 DDA Project 1,000,760 991,852 291 6,564 0.66%

Enterprise Funds :
583 Sharp Park Golf Practice Center 76,000 68,847 7,905 39,638 57.57%
585 Auto Parking System 112,710 114,779 1,209 53,326 46.46%
586 Parking Assessment 120,500 103,593 4,641 89,155 86.06%
590 Sewer 5,343,000 5,362,724 417,202 3,980,287 74.22%
591 Water 7,065,296 6,354,888 476,893 5,695,874 89.63%
599 Parking Deck Fund 272,000 257,354 930 259,007 100.64%

Internal Service Funds :
641 Public Works Administration 647,215 657,372 43,973 557,998 84.88%
642 Engineering Administration 342,863 358,837 31,409 355,376 99.04%
643 Local Site Remediation Revolving 183,112 190,324 186,616 189,096 99.35%
661 M t P l d G 1 324 083 1 339 209 89 204 1 159 621 86 59%

City of Jackson
All Funds - Revenue Summary

As of and For the 11 Months Ended May 31, 2010

- Continued - 
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661 Motor Pool and Garage 1,324,083 1,339,209 89,204 1,159,621 86.59%
663 Equipment Revolving Fund 75,071 75,071 0 75,071 100.00%
677 Workers' Compensation 355,300 325,300 17,660 237,842 73.11%
678 Prescription Drug 1,056,060 813,500 60,549 702,998 86.42%
679 Health Care Deductible Reimb. 417,300 123,000 11,197 110,335 89.70%
680 Health Care Deductible Reimb.-Fire 0 233,295 12,707 137,411 58.90%

Trust & Agency Funds :
702 County & School Tax Collection 50,000 50,000 1,116 18,164 36.33%
711 Cemetery Perpetual Maintenance 96,000 85,000 2,060 66,113 77.78%
718 Ella W. Sharp Endowment 46,300 47,250 0 0 0.00%
731 Employees' Retirement System 4,211,310 5,911,310 513,881 5,908,766 99.96%
732 Policemen's/Firemen's Pension 1,017,537 1,792,537 0 1,356,295 75.66%
733 Policemen's/Firemen's Pension-345 7,731,531 8,731,531 30,651 9,336,076 106.92%
736 Public Employees Health Care 120,480 120,480 0 61,924 51.40%

Special Assessment Funds :
895 Special Assessment 331,992 268,601 15,196 186,729 69.52%

6/11/2010 * See Notes on Page 7 Page 6 



Note 1: Revenues do not include budgeted appropriations from fund balance. These appropriations, together 
with budgeted revenues, are sufficient to fund budgeted expenditures, in accordance with State law.

Note 2: Budget amendments will be submitted that will eliminate these variances.

City of Jackson
Notes to Revenue & Expenditure Summaries 

( Prepared on the Adopted Budget - Basis )
As of and For the 11 Months Ended May 31, 2010
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Julius A. Giglio 

City Attorney 
 

Susan G. Murphy 
Deputy City Attorney 

 

Gilbert W. Carlson 
Assistant City Attorney 

 

OFFICE OF THE 
 
 
 
 
 
 

CITY ATTORNEY 

 
 
 

161 West Michigan Avenue 
Jackson, MI 49201 

(517) 788-4050;  
(517) 788-4023 

Fax: (517) 788-4059 

 

 
  
 

 
MEMORANDUM 

June 2, 2010 
 

TO:  Honorable Mayor and City Council 
 
FROM: Julius A. Giglio, City Attorney 
 
RE:  Doris L. Gaskin et al –vs- City of Jackson 
 
 
 Attached please find Summons and Complaint filed by Doris Gaskin, et al, against the 
City.  The requisite action is receipt, and referral to the City Attorney for handling. 
 
 If Council has any questions, please feel free to contact me. 
 
  
JAG/dr 
Enc. 
 
cc:  Lynn Fessel, City Clerk, w/enc. 
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              Community Development 

 
      161 W. Michigan Avenue  -  Jackson, MI  49201 

Telephone: (517) 788-4060 — Facsimile: (517) 780-4781 
 
 

June 14, 2010 

 

 

TO:  Warren D. Renando, Interim City Manager 

 

FROM: Carol L. Konieczki, Community Development Director 
 

RE: CDBG Financial Summary through May 2010 

 
 

Attached is a Financial Summary for the CDBG funds through May 2010. 

 

Please place this item for consideration on the June 22, 2010 City Council agenda. 

 

 

 

Cc: Heather Soat, Financial Analyst 

 Michelle Pultz, Project Coordinator 

 

 

 



Total Funds
Expended Actual Actual Expended- Percent

Budgeted Prior Year Month-to-Date Year-to-Date to-Date Balance Spent

Public Services
1 American Red Cross (FY 2008/2009) 2,000                       1,899 -               101              2,000           -               100.0%

2 Center for Family Health 15,000                          -   -               15,000         15,000         -               100.0%

3 Fair Housing Services (FY 2004/2005) 10,000                          -   -               -               -               10,000         * 0.0%

4 Family Services & Children's Aid 10,000                          -   -               7,263           7,263           2,737           72.6%

5 Human Relations Comm (Cool Cities Youth Council)

FY 2007/2008 5,000                       2,503 -               427              2,930           2,070           * 58.6%

FY 2008/2009 1,000                            -   -               -               -               1,000           * 0.0%

6 JAHC - Homeownership Training 6,000                            -   -               5,949           5,949           51                99.2%

7 JAHC - Foreclosure Prevention & Housing Counseling

FY 2008/2009 27,273         11,381         7,586           15,892         27,273         -               100.0%

FY 2009/2010 12 500 - 1 971 1 971 1 971 10 529 15 8%

For the Eleven Months Ended May 31, 2010

City of Jackson
Community Development Block Grant

Monthly Financial Summary

FY 2009/2010 12,500                       -   1,971         1,971          1,971         10,529       15.8%

8 Legal Services of SE Michigan (FY 2007/2008) 1,500                          919 -               281              1,200           300              * 80.0%

9 MLK Summer Program 40,000                          -   -               40,000         40,000         -               100.0%

10 Neighborhood Resource Centers (FY 2008/2009) 13,187                   13,177 -               10                13,187         -               100.0%

11 Partnership Park-After School Programs 5,000                            -   4,485           4,485           4,485           515              89.7%

12 Salvation Army - Heating Assistance

FY 2008/2009 63,000                   18,001 -               44,999         63,000         -               100.0%

FY 2009/2010 52,000                          -   -               35,517         35,517         16,483         68.3%

13 United Way - 211 Services

FY 2008/2009 10,000                     7,500 -               2,500           10,000         -               100.0%

FY 2009/2010 12,000                          -   -               9,000           9,000           3,000           75.0%

Administration
14 Administration & Planning

6/15/2010 Page 1



Total Funds
Expended Actual Actual Expended- Percent

Budgeted Prior Year Month-to-Date Year-to-Date to-Date Balance Spent

For the Eleven Months Ended May 31, 2010

City of Jackson
Community Development Block Grant

Monthly Financial Summary

FY 2008/2009 248,600               145,276 -               103,324       248,600       -               100.0%

FY 2009/2010 216,425                        -   19,344         95,328         95,328         121,097       44.0%

Code Enforcement
15 City Code Enforcement Division

FY 2008/2009 500,000               368,816 -               131,184       500,000       -               100.0%

FY 2009/2010 450,000                        -   34,931         315,907       315,907       134,093       70.2%

Housing Rehabilitation Projects
16 Owner Occupied Housing Rehabilitation

FY 2007/2008 259,035                 47,053 47,340         150,095       197,148       61,887         76.1%

FY 2008/2009 58,980                          -   -               -               -               58,980         0.0%

FY 2009/2010 88,000                          -   -               -               -               88,000         0.0%

17 City Emergency Hazard Repair Program17 City Emergency Hazard Repair Program

FY 2008/2009 175,000                 99,867 -               75,133         175,000       -               100.0%

FY 2009/2010 125,000                        -   3,582           81,750         81,750         43,250         65.4%

18 New Neighbor Program (FY 2005/2006) 80,000                   64,082 -               65                64,147         15,853         80.2%

19 World Changers

FY 2007/2008 45,000                   35,980 -               100              36,080         8,920           80.2%

FY 2008/2009 38,250                          -   -               -               -               38,250         0.0%

20 Spring Cleanup (FY 2007/2008)

FY 2007/2008 5,000                       4,428 -               572              5,000           -               100.0%

FY 2009/2010 8,329                            -   -               8,329           8,329           -               100.0%

21 City Rehab Administration (Denied Loans)

FY 2008/2009 3,000                          851 123              2,149           3,000           -               100.0%

FY 2009/2010 1,000                            -   327              327              327              673              32.7%
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Total Funds
Expended Actual Actual Expended- Percent

Budgeted Prior Year Month-to-Date Year-to-Date to-Date Balance Spent

For the Eleven Months Ended May 31, 2010

City of Jackson
Community Development Block Grant

Monthly Financial Summary

22 Downtown Development Authority - Façade Loans

FY 2007/2008 15,000                   12,820 -               2,180           15,000         -               100.0%

FY 2008/2009 18,000                          -   -               5,026           5,026           12,974         27.9%

23 John George Home - building repairs 50,000                          -   -               50,000         50,000         -               100.0%

24 Grace Haven - shelter repairs (2008/2009) 18,000                          -   -               -               -               18,000         0.0%

Street Projects
25 Mason - Jackson to Mechanic 91,000                          -   -               9,087           9,087           81,913         10.0%

26 Mason - Mechanic to Francis 72,000                          -   -               4,624           4,624           67,376         6.4%

27 Loomis - Leroy to North 90,000                          -   -               9,486           9,486           80,514         10.5%

28 Loomis - North to Argyle 47,000                          -   -               -               -               47,000         0.0%

29 Monroe Street Sidewalk 30,000                          -   -               -               -               30,000         0.0%

30 Special Assessments 22 718 - - - - 22 718 0 0%30 Special Assessments 22,718                       -   -              -              -             22,718       0.0%

Other Projects
31 Public Works - curb ramps

FY 2008/2009 40,000                   11,347 -               11,223         22,570         17,430         56.4%

FY 2009/2010 67,523                          -   -               -               -               67,523         0.0%

32 Tree Removal/Replacement

FY 2008/2009 25,000                   19,257 -               5,743           25,000         -               100.0%

FY 2009/2010 25,000                          -   -               13,187         13,187         11,813         52.7%

Economic Development
33 Job Creation Loans (FY 2006/2007)

FY 2006/2007 30,000                          -   -               30,000         30,000         -               100.0%

FY 2008/2009 34,000                          -   -               34,000         34,000         -               100.0%

FY 2009/2010 36,000                          -   -               36,000         36,000         -               100.0%
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Total Funds
Expended Actual Actual Expended- Percent

Budgeted Prior Year Month-to-Date Year-to-Date to-Date Balance Spent

For the Eleven Months Ended May 31, 2010

City of Jackson
Community Development Block Grant

Monthly Financial Summary

Public Improvements
34 Riverwalk Project (FY 2005/2006) 35,429                   30,781 -               4,648           35,429         -               100.0%

35 Grand River Arts Walk (FY 2008/2009) 328,906               199,878 -               63,310         263,188       65,718         80.0%

* Denotes balance to be reallocated in early fiscal year 2010/2011

NOTE:  All funds are FY 2009/2010 allocations unless otherwise indicated
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Department of Community Development     

 

161 W. Michigan Avenue  Jackson, MI  49201-1303 
Facsimile (517) 768-5832      

Administrative Services 
(517) 788-4060 

Building Inspection 
(517) 788-4012 

Rehabilitation Services & Information 
(517) 788-4070 

 

 

 

 

Date: June 15, 2010 

 

To: Building Code Board of Examiners and Appeals Members 

  

From: Frank Donovan, Chief Building Official 

 

Subject: Dangerous Building Report 

 

 

 

The Dangerous Building Report summarizes the current status of dangerous or unsafe 

structures as referenced in Chapter 17 of the City Code of Ordinances.   

 

Page 1  Dangerous Building Report Summary Sheet 

 

Page 2 – 8    Condemned Properties (Dangerous and Unsafe) 2010 

 

Page 9 – 15   Condemned Properties (Dangerous and Unsafe) 2009 

 

Page 16 – 17  Condemned Properties (Dangerous and Unsafe) 2008 

 

Page 18 – 19  Hazardous Properties (Secured and Released) 

 

 Page 20    Unfit for Human Habitation (Notice to Vacate) 

 

If you have any comments or questions please contact Sheila Prater at (517) 788-4012.   

 

FD/smp 

 
 
 



CITY OF JACKSON 

DANGEROUS BUILDING REPORT SUMMARY SHEET 
 

 

CONDEMNED PROPERTIES (DANGEROUS AND UNSAFE) 2010 

Jan-10 Feb-10 March-10 April-10 May-10 June-10 July-10 Aug-10 Sep-10 Oct-10 Nov-10 Dec-10 YTD Total 

1 5 7 4 4        21 

(8) CONDEMNED PROPERTIES (DANGEROUS AND UNSAFE)  CARRIED OVER FROM 2009  (2 properties are scheduled for BCBA hearings, 5 properties 

have been upheld and are awaiting demolition, 1 properties released from condemnation) 

(2) CONDEMNED PROPERTIES (DANGEROUS AND UNSAFE)  CARRIED OVER FROM 2008  (1 has a new owner who plans on repairing, 1 has been 

upheld and is awaiting demolition) 

10 

 

This table reflects the number of properties that are condemned and posted as dangerous and unsafe 

 

 

CONDEMNED PROPERTIES THAT HAVE BEEN REPAIRED 

Jan-10 Feb-10 March-10 April-10 May-10 June-10 July-10 Aug-10 Sep-10 Oct-10 Nov-10 Dec-10 YTD Total 

0 0 0 5 0        5 

 

 

CONDEMNED PROPERTIES THAT HAVE BEEN DEMOLISHED 

Jan-10 Feb-10 March-10 April-10 May-10 June-10 July-10 Aug-10 Sep-10 Oct-10 Nov-10 Dec-10 YTD Total 

0 4 2 3 2        11 

 

 

 

HAZARDOUS PROPERTIES (OPEN AND ACCESSIBLE) 

Jan-10 Feb-10 March-10 April-10 May-10 June-10 July-10 Aug-10 Sep-10 Oct-10 Nov-10 Dec-10 YTD Total 

4 7 5 4 7        27 

This table reflects the number of properties that were posted open and accessible.  Once secured they have been released. 

 

 

UNFIT FOR HUMAN HABITATION (NOTICE TO VACATE) 

Jan-10 Feb-10 March-10 April-10 May-10 June-10 July-10 Aug-10 Sep-10 Oct-10 Nov-10 Dec-10 YTD Total 

2 1 0 0 0        3 

This information reflects the number or properties that were posted unfit for human habitation and the occupants were ordered to vacate. 
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614 Backus St (2-1558) 3/26/2010 North second story roof system has 03/26/2010 Condemned house. 

Earl Dutton collapsed.  Large voids throughout roof.  03/29/2010 Notice and Order mailed to owner(s).  Owner given 60 days to complete repairs. 

House Rafters, decking and shingles water damaged. 06/01/2010 Reinspection scheduled. 

  

       Permit Information:  No inspections issued to date. 

 

       Current Status:  Publication required, scheduled for the June Building Code Board of 

Appeals meeting.   

 

                  

 

939 Chittock Ave (5-0649) 04/28/2010 House/garage open and accessible. 04/28/2010 Condemned house and garage. 

Trainor Financial LLC Third time posted within last year.  05/05/2010 Notice and Order mailed to owner(s).  Owner given 60 days to demolish. 

House/Detached garage       07/06/2010 Reinspection scheduled. 

      

New owner Jackson County Treasurer       Permit Information:  No permits issued to date. 

 

       Current Status:  Property is being monitored by Inspection Division.  Will go before 

Building Code Board of Appeals on 07/29/2010 if the owner does not comply with the 

Notice and Order. 

 

                  

 

1415 S Cooper St (5-0866) 05/03/2010 Commercial building open and  05/03/2010 Condemned commercial building. 

James/Kim Justin accessible.  Awning rotted and collapsing.  05/05/2010 Notice and Order mailed to owner(s).  Owner given 2 weeks to complete repairs. 

Commercial Interior egress paths blocked.   05/20/2010 Reinspection scheduled. 

 New this month    

       Permit Information:  Electrical permit issued 05/19/2010, rough inspection disapproved. 

 

       Current Status:  Property is being monitored by Inspection Division.  Will go before 

Building Code Board of Appeals on 07/29/2010 if the owner does not comply with the 

Notice and Order. 
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915 Everhard St (5-0496) 03/01/2010 House is deteriorated and decayed. 03/01/2010 Condemned house. 

Katrina Foster Chimney collapsed, open and accessible, hole 03/03/2010 Notice and Order mailed to owner(s).  Owner given 45 days to complete repairs. 

House in flooring, foundation crumbling.  05/03/2010 Reinspection conducted; no progress being made on repairs. 

      

       05/27/2010 Staff recommended UPHOLDING Notice and Order. 

       05/27/2010 Board UPHELD Notice and Order, bids for demolition to be requested. 

 

       Permit Information:  No permits issued to date. 

 

       Current Status:  Building Board UPHELD Notice and Order, bids for demolition to be 

requested 06/21/2010. 

 

                  

 

119 Francis Ct (5-1478) 05/27/2010 Garage roof system rotted and 05/27/2010 Condemned garage/house. 

Steve Simokaitis has holes and is collapsing.   05/27/2010 Notice and Order mailed to owner(s).  Owner given 45 days to complete repairs. 

Garage/House New this month    07/26/2010 Reinspection scheduled. 

 

       Permit Information:  No permits issued to date. 

 

       Current Status:  Property is being monitored by Inspection Division.  Will go before 

Building Code Board of Appeals on 08/26/2010 if the owner does not comply with the 

Notice and Order.  
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703 E Ganson St (7-0701) 05/04/2010 Garage/porch deteriorated and  05/04/2010 Condemned house. 

Candy Moffitt decayed.  Roof has holes in it and is collapsing. 05/05/2010 Notice and Order mailed to owner(s).  Owner given 3 months to demolish. 

Garage/Porch New this month    08/06/2010 Reinspection scheduled. 

      

       Permit Information:  No permits issued to date. 

 

       Current Status:  Property is being monitored by Inspection Division.  Will go before 

Building Code Board of Appeals on 08/26/2010 if the owner does not comply with the 

Notice and Order. 

 

                  

 

804 Greenwood Ave (4-0475) 04/22/2010 House severely damaged by fire 04/22/2010 Condemned house. 

William/Marie Amodio       04/23/2010 Notice and Order mailed to owner(s).  Owner given 45 days to demolish. 

House       06/07/2010 Reinspection scheduled. 

 

       Permit Information:  No permits issued to date. 

 

       Current Status:  Scheduled for the June Building Code Board of Appeals meeting.   

 

                  

 

334 N Horton St (8-0163) 02/01/2010 Garage deteriorated and collapsing. 02/01/2010 Condemned garage. 

Kassie Elliott       02/10/2010 Notice and Order mailed to owner(s).  Owner given 1 month to complete  

Garage       repairs. 

       03/10/2010 Reinspection conducted; owner is working on making repairs. 

 

       Permit Information:  Roofing permit issued 03/22/2010; no inspections. 

 

       Current Status:  Per Chief Building Official monitor permit for compliance. 
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421 Jefferson St (1-0694) 04/05/2010 Fire damage throughout house. 04/05/2010 Condemned house. 

Davonne Pierce       04/07/2010 Notice and Order mailed to owner(s).  Owner given 90 days to complete  

House       repairs. 

       07/12/2010 Reinspection scheduled. 

 

       Permit Information:  No permits issued to date. 

 

       Current Status:  Property is being monitored by Inspection Division.  Will go before 

Building Code Board of Appeals on 07/29/2010 if the owner does not comply with the 

Notice and Order.      

 

                  

 

523 Seymour Ave (8-0731) 03/05/2010 Fire damage throughout house. 03/05/2010 Condemned house. 

Angela Union       03/11/2010 Notice and Order mailed to owner(s).  Owner given 120 days to complete  

House       repairs. 

       07/12/2010 Reinspection scheduled. 

 

       Permit Information:  No permits issued to date. 

 

       Current Status:  Property is being monitored by Inspection Division.  Will go before 

Building Code Board of Appeals on 07/29/2010 if the owner does not comply with the 

Notice and Order.     
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210-12 S State St (6-0073) 3/26/2010 Fire and smoke damage throughout 03/26/2010 Condemned house. 

Richard/Patricia Cuffle entire house and garage.   03/29/2010 Notice and Order mailed to owner(s).  Owner given until April 2, 2010 to  

House       demolish remaining portion of garage and remove all debris and until April 9, 2010, to 

provide timeline for repairs/demolition. 

 

       Permit Information:  05/24/2010 Demolition permit issued, finaled 05/28/2010. 

        

       Current Status:  Property has been demolished by owner, released from condemnation. 

 

                  

 

301 Steward Ave (2-0557) 3/22/2010 Fire and smoke damage throughout 03/22/2010 Condemned apartment. 

Jackson Housing Commission entire unit.     03/23/2010 Notice and Order mailed to owner(s).  Owner given 3 months to complete  

Apartment I-27       repairs. 

       06/25/2010 Reinspection scheduled. 

 

       Permit Information:  No permits issued to date. 

 

       Current Status:  Property is being monitored by Inspection Division.  Will go before 

Building Code Board of Appeals on 07/29/2010 if the owner does not comply with the 

Notice and Order. 
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301 Steward Ave (2-0557) 3/29/2010 Kitchen fire causing damage to entire 03/29/2010 Condemned apartment. 

Jackson Housing Commission kitchen area and wiring and mechanical systems. 03/31/2010 Notice and Order mailed to owner(s).  Owner given 3 months to complete  

Apartment F-6       repairs. 

       06/25/2010 Reinspection scheduled. 

 

       Permit Information:  Building permit issued 05/25/2010; no inspections. 

 

       Current Status:  Property is being monitored by Inspection Division.  Will go before 

Building Code Board of Appeals on 07/29/2010 if the owner does not comply with the 

Notice and Order.     

 

                  

 

412 Third St (3-0196) 02/01/2010 Fire damage to house.  02/01/2010 Condemned house. 

Hugh Hiller       02/10/2010 Notice and Order mailed to owner(s).  Owner given 4 months to complete  

House       repairs. 

       06/10/2010 Reinspection scheduled. 

 

       Permit Information:  No permits issued to date. 

 

       Current Status:  Publication required.  Scheduled for the 07/29/2010 Building Code Board 

of Appeals meeting.   
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781 Tomlinson St (6-1322) 05/04/2010 Roof system rotted and caving in. 05/04/2010 Condemned garage. 

John Babchook New this month    05/05/2010 Notice and Order mailed to owner(s).  Owner given 4 months to complete  

Garage       repairs. 

       09/07/2010 Reinspection scheduled. 

 

       Permit Information:  No permits issued to date. 

 

       Current Status:  Property is being monitored by Inspection Division.  Will go before 

Building Code Board of Appeals on 09/30/2010 if the owner does not comply with the 

Notice and Order.  

 

                  

 

1228 Williams St (4-0998) 06/08/2010 Structure fire.  Roof system   06/08/2010 Condemned house. 

Christopher Lloyd-Bowser completely collapsed.  Water damage and all 06/09/2010 Notice and Order mailed to owner(s).  Owner given 45 days to complete  

House electrical, mechanical and plumbing systems demolition. 

 damaged.     07/26/2010 Reinspection scheduled. 

 New this month 

       Permit Information:  No permits issued to date. 

 

       Current Status:  Property is being monitored by Inspection Division.  Will go before 

Building Code Board of Appeals on 08/26/2010 if the owner does not comply with the 

Notice and Order.  
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1501 S Jackson St (4-1559) 11/24/09 Fire damage throughout structure. 11/24/09 Condemned commercial building. 

Kenneth Zaggy       12/02/09 Notice and Order hand delivered to owner(s).  Owner given 7 days to install a  

Commercial       fence, provide a timeline for repairs/demolition and pull permit.  180 days from the date of 

permit to complete. 

 

       12/18/09 Staff recommended tabling until the January meeting.  Owner looking at selling 

property to someone who will clean up and rehabilitate. 

       12/18/09 Board tabled until the January Board meeting. 

 

       01/28/2010 Staff recommended continuing until the June meeting.  Owner has provided 

performance agreement and should be done by end of May. 

       01/28/2010 Board continued until the May Board meeting. 

        

       03/25/2010 Building Board granted variance to allow owner to leave the concrete walls as 

is.  Variance will be granted allowing the roof system to remain an “open air” system as long 

as the owner supplies a statement from an engineer stating they have inspected it. 

 

       05/27/2010 Staff recommended tabling until the July meeting.  Owner making progress. 

       05/27/2010 Board continued until the July Board meeting. 

 

       Permit Information:  Demolition permit issued 01/27/2010; no inspections.  Fence permit 

issued 12/23/2009; no inspections.  Electrical permit issued 04/06/2010; service approved 

05/27/2010. 

 

       Current Status:  Property scheduled for the 07/29/2010 Building Code Board of Appeals 

meeting. 
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902 Maple Ave (4-0857) 10/05/09 Fire and smoke damage.   10/05/09 Condemned house. 

Anthony Gittens       10/28/09 Notice and Order mailed to owner(s).  Owner given 4 months to complete repairs. 

House       03/01/2010 Reinspection revealed temporary tarp and boarded up to north fire damaged 

roof.  Recheck in 1 month and if no progress schedule for building board. 

 

       04/29/2010 Staff recommended UPHOLDING Notice and Order. 

       04/29/2010 Board UPHELD Notice and Order, bides to be requested for demolition. 

 

       Permit Information:  Building permit issued 02/04/2010; no inspections. 

 

       Current Status:  Building Board UPHELD Notice and Order, bids for demolition to be 

requested 06/07/2010.     

 

                  

 

1421 E Michigan Ave (6-0566) 08/06/09 Open and accessible.  Porch rotted 08/06/09 Condemned house. 

Hakim/Chaudhri Bashir LLC with open holes through floor system.  08/14/09 Notice and Order mailed to owner(s).  Owner was given 45 days to complete  

House       repairs. 

       11/19/09 Reinspection conducted, no change in status of property. 

       County update – 2006, 2007 and 2008 taxes are delinquent. 

         

       12/18/09 Staff recommended UPHOLDING Notice and Order. 

       12/18/09 Board UPHELD Notice and Order, bids for demolition to be requested. 

  

       Permit Information:  No permits issued to date. 

 

       Current Status:  Bids for demolition awarded 03/10/2010. 
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416 Oak St (7-0175) 05/22/09 Foundation deteriorated and  05/22/09 Condemned house. 

Jamie Cox (new owner 9/2009) decayed and structure open and accessible. 05/28/09 Notice and Order mailed to owner(s).  Owner was given 90 days to complete 

Gary Cox        repairs. 

Single Family Home       08/31/09 Reinspection conducted, owner making progress. 

       10/01/09 Administrative reinspection, still dangerous and unsafe. 

 

       10/16/09 Staff recommended tabling until the November meeting.  Owner has started repairs 

but needs more time. 

       10/16/09 Board tabled until the November meeting. 

 

       11/20/09 Staff recommended tabling until the December meeting.  Owner continues to make 

progress, nearing completion. 

       11/20/09 Board tabled until the December meeting. 

 

       12/18/09 Staff recommended UPHOLDING Notice and Order. 

       12/18/09 Board UPHELD Notice and Order, bids for demolition to be requested. 

 

       Permit Information:  Building permit issued 04/07/2010; no inspections. 

 

       Current Status:  Bids for demolition requested January 26, 2010.  Bids for demolition not 

awarded, owner has pulled permit and will start repairs. 
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514 N Pleasant St (8-0365) 10/01/09 Fire damage throughout structure. 10/01/09 Condemned house. 

Daryl Hoskins       11/5/09 Notice and Order mailed to owner(s).  Owner was given 90 days to complete  

House       repairs. 

       02/08/2010 Reinspection scheduled. 

 

       01/28/2010 Staff recommended continuing until the February meeting to allow owner time 

to work with his insurance company on a settlement. 

       01/28/2010 Board continued until the February 25, 2010, Board meeting. 

 

       02/25/2010 Staff recommended tabling until March.  Owner is awaiting insurance settlement 

to start repairs. 

       02/25/2010 Board tabled until the March Board meeting. 

 

       03/25/2010 Staff recommended tabling until the July meeting to allow the owner to start 

repairs now that there has been an insurance settlement. 

       03/25/2010 Board tabled until the July Board meeting. 

 

       Permit Information:  No permits issued to date. 

 

       Current Status:  Property scheduled for the 07/29/2010 Building Code Board of Appeals 

meeting. 
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322 W Wesley St (4-0298) 10/01/09 Fire damage throughout house.   10/01/09 Condemned house. 

Thomas Wilson       10/06/09 Notice and Order mailed to owner(s).  Owner was given 4 months to complete  

House       repairs or demolish. 

       02/08/2010 Reinspection scheduled. 

 

       02/25/2010 Staff recommended UPHOLDING Notice and Order. 

       02/25/2010 Board UPHELD Notice and Order, bids for demolition to be requested. 

        

       Permit Information:  Demolition permit issued 03/30/2010; finaled 05/18/2010. 

 

       Current Status:  Property demolished by owner, released from condemnation. 
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326 W Wesley St (4-0300) 06/23/09 Tree has fallen onto southwest  06/23/09 Condemned garage. 

Wells Fargo Bank (new owner) corner of garage breaking hip rafters.  07/01/09 Notice and Order mailed to owner(s).  Owner was given 90 days to complete  

Garage West side garage open with holes through repairs. 

 roof and weather damaged rafters.  10/14/09 Reinspection conducted, no progress. 

 

       11/20/09 Staff recommended continuing until December to allow bank time to compare the  

       cost of demolition vs. cost of repairing. 

       11/20/09 Board continued until the December meeting. 

 

       12/18/09 Staff recommended UPHOLDING Notice and Order. 

       12/18/09 Board UPHELD Notice and Order, bids for demolition to be requested. 

 

       12/31/09 Received letter from owner requesting reconsideration.  Placed on January agenda. 

 

       01/28/2010 Staff recommended continuing until the February meeting.  Bank attempted  

       repairs but repairs are unacceptable. 

       01/28/2010 Board continued until the February BCBA meeting. 

 

       02/25/2010 Staff made no recommendation. 

       02/25/2010 Board denied request for reconsideration. 

 

       Permit Information:  No permits issued to date. 

 

       Current Status:  Bids for demolition to be requested 03/19/2010. 
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1228 Williams St (4-0998) 02/20/09 Roof system is rotted and caving 02/20/09 Condemned garage. 

Christopher Lloyd-Bowser in; open holes throughout roof system.  02/27/09 Notice and Order mailed to owner(s).  Owner was given 45 days to demolish.  

Garage Entry doors missing.    04/17/09 Reinspection revealed owner has pulled permit and work has started. 

 

       Permit Information:  Building permit to repair roof issued 05/08/09, no inspections.  Permit  

       expired 11/4/09. 

 

       12/18/09 Staff recommended UPHOLDING Notice and Order. 

       12/18/09 Board UPHELD Notice and Order, bids for demolition to be requested. 

 

       Permit Information:  Building permit issued 05/08/09; expired 11/04/09. 

 

       Current Status:  Bids for demolition awarded 03/10/2010. 
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320 W Biddle St (4-0549) 10/17/08 Open front and back door  10/17/08 Condemned house. 

Teri Pedersen (new owner 1/2010) and broken windows.  Interior unfit for  10/24/08 Emergency Order signed. 

County of Jackson (new owner 5/2009)  human habitation.    10/27/08 Property secured by DPW. 

MoHawk United LLC        10/29/08 Notice and Order mailed to owner(s). 

Deutsche Bank Natl Trust       12/08/08 Reinspection conducted; property is secured and roof is tarped.   

Single Family Dwelling    

       01/23/09 Staff recommended UPHOLDING Notice and Order. 

       01/23/09 Board UPHELD Notice and Order, bids to be requested for demolition. 

 

       Permit Information:  Roofing permit issued 03/04/2010; no inspections.  Alternation permit 

issued 04/30/2010; no inspections. 

 

       Current Status:  Bid for demolition awarded 08/24/09. 

 

          County sold property, awaiting deed.  Demolition on hold, new owner plans to repair. 
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800 S Mechanic St (4-0600) 08/06/08 Open doors and windows, damaged  08/06/08 Condemned house. 

Gregory Cole walls and floor in back bathroom on first floor. 08/08/08 Emergency Order signed. 

Multi Family Dwelling       08/08/08 Property secured by DPW. 

       08/13/08 Notice and Order mailed to owner(s). 

       09/17/08 Reinspection conducted; no change in status. 

 

       02/20/09 Staff recommended continuing until March. 

       02/20/09 Board continued until the March Board meeting. 

 

       03/20/09 Staff recommended UPHOLDING Notice and Order. 

       03/20/09 Board UPHELD Notice and Order, bids to be requested for demolition. 

 

       06/19/09 Staff recommended UPHOLDING Notice and Order. 

       06/19/09 Board UPHELD Notice and Order, bids to be requested for demolition. 

 

       07/03/09 Owner filed Circuit Court action. 

 

       01/19/2010 Circuit Court action dismissed. 

 

       Permit Information:  Electrical permit issued 12/23/08; 01/14/09 rough approved.  Building 

permit reinstated 04/22/09, no inspections. 

 

       Current Status:  Bids for demolition awarded 03/10/2010. 
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802 First St (3-2049) 05/12/2010 05/18/2010 05/19/2010 

Geoffrey/Tammy Maidlow 

House 

 

1019 First St (4-1253) 05/11/2010 05/14/2010 05/17/2010 

P&M Investments 

House 

 

313 N Gorham St (8-0110) 06/09/2010 06/15/2010  

Samuel/Steffany Beyer 

House 

 

942 S Jackson St (4-0621) 05/05/2010 05/10/2010 05/11/2010 

Barbara Hubbard 

House 

 

1223 Maple Ave (4-0939) 05/24/2010 05/26/2010 05/27/2010 

Elisabeth McKinch 

House 

 

1423 E Michigan Ave (6-0565) 06/03/2010 06/09/2010  

Joseph Hunter 

House  

 

400 W Prospect St (3-2416) 05/17/2010 05/17/2010 05/18/2010 

Delicious Alternatives Inc 

Commercial 

 

111 Stanley Ave (5-1239) 05/05/2010 05/10/2010 05/11/2010 

Fielding Properties LLC 

House 
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115 Summit Ave (6-0553) 06/08/2010 06/09/2010 

Tamira Levy 

House/Garage 

 

114 E Wilkins St (5-0203) 05/03/2010 05/06/2010 05/06/2010 

Tamira Levy 

House 
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                         Finance Department 

 
      161 W. Michigan Avenue  -  Jackson, MI  49201 

Telephone: (517) 788-4030 — Facsimile: (517) 768-5857 
 
 
June 10, 2010 
 
 
TO:  Warren D. Renando, Interim City Manager 
 
FROM: Philip J. Hones, Chairman, Employees Retirement System Board of Trustees 
 
RE: Recommendation to Fill Vacancy on Board 

 
 
Due to the recent change in the position to part time of Deputy City Clerk Angela Arnold, she is no longer 
eligible to serve on the ERS board of trustees.  Therefore, a vacancy has occurred on the board.  Ms. 
Arnold’s term was to have been effective through August 31, 2011. 
 
Chapter 2, Article VI, Section 2-530(b) of the City Code of Ordinances states that “In the event a vacancy 
occurs on the board of trustees the city council shall fill the vacancy, by appointment, for the unexpired 
portion of the term.”  
 
At the June 2, 2010 meeting of the ERS board of trustees, it was approved by the board to recommend to 
the City Council that Thomas Steiger, Superintendent of Cemeteries, Forestry and Parks, be appointed to 
the board of trustees for the duration of this term. 
 
Thank you for your consideration to this recommendation.   
 
 
PH/ss 
 
 
 
 
 
 
 
 
 



 
                   Police Department 

 
     216 E. Washington Avenue  -  Jackson, MI  49201 

Telephone: (517) 788-4100 — Facsimile: (517) 788-4129 
 
 
 
 
June 15, 2010 
 
 
 
 
TO:  Warren D. Renando 
   City Manager  
 
FROM: John Holda 
  Deputy Chief 
 
SUBJECT: Edward Byrne Memorial JAG Program 
 

 
 
The Jackson Police Department and the Jackson County Sheriff Department were notified we are 
eligible to receive FY 2010 Edward Byrne Memorial Justice Assistance Grant program funding 
in the amount of $44,646.  One of the JAG requirements is that a hearing be held allowing for 
citizen comment on the proposed use of the grant funds.  Another requirement is the City and 
County sign a Memorandum of Understanding identifying the grant fiscal agent and the 
allocation of the funds.  It was agreed the City will continue to be the fiscal agent for the grant.   
 
The Jackson Police Department proposes to use our portion of the JAG grant, $32,197 for tasers 
and Evidence Management bar coding software.  The Jackson County Sheriff Department will 
use their $12,449, to purchase bullet proof vests. 
 
We are requesting this public hearing be held at the City Council meeting on June 22, 2010.  I or 
a representative will be present to answer any questions. 
 
JH/AP/ap/c:Byrne JAG Public Mtg Memo.doc 

 
 
 
 
 
 
 



MEMO
TO: Warren Renando, Interim City Manager

FROM: Kelli M. Hoover, Interim Director of Parks, Recreation and Grounds

DATE: June 14, 2010

SUBJECT: Agenda Item:  Contract with Jackson County and the City to enter a Inter-Local
Agreement through the sharing of three positions

This past Spring the City and County Councils approved our combined Five-Year Master Plan. 
The five-year plan was also approved by the State of Michigan Department of Natural Resources. 
After this approval the Oversight Committee, which was organized to study the possibilities of a
Metro Park System recommend moving towards and inter-local agreement. 

I am requesting approval of the contracts and job descriptions for the Director, Deputy Director
and Golf Superintendent in an inter-local agreement through the County and City of Jackson. 
Each position and salary would remain with their municipality.

This contract will allow us to move ahead with the inter-local agreement starting  July 1, 2010. 
We would also like to give the authority to Mayor Karen F. Dunigan to sign this contract with the
County of Jackson.

Attachment

KMH:sw



CITY OF JACKSON
JOB DESCRIPTION

SUPERINTENDENT OF ELLA SHARP PARK, ELLA SHARP PARK GOLF COURSE
OPERATION AND CASCADES GOLF OPERATIONS

Position Summary:
Under the general direction of the Director of Parks, Recreation and Grounds, plans, directs and
supervises golf course operations at Ella Sharp Park and Cascades Golf Courses.  Will oversee the
maintenance operations of Ella Sharp Park and advise to the maintenance operations at the Cascades
Golf Course.  Works with Parks and Recreation Commission, Sharp Park Board of Trustees, City
Council, City Manager and Director of Parks, Recreation and Grounds to develop and implement
master plan for Ella Sharp Park, and to attain community goals related to Ella Sharp Park.  Oversees
the Sharp Park Trust Fund.  Ensure staff adherence to quality standards, administrative policies and
guidelines, safety and health guidelines, and other work practices necessary for a professional work
environment.

Essential Duties:
1. Works with Ella Sharp Park Board of Trustees and Director of Parks, Recreation and

Grounds on the master plan for Ella Sharp Park.
2. Promotes, plans, directs and supervises operations at the joint golf courses, miniature golf

course and learning centers.  Ensures high quality services to the public and enhances the
public experience and pride of system.

3. Organizes golf leagues, youth golf programs, golf outings and tournaments.
4. Selects, supervises, trains and evaluates staff.  Inspects the work of all maintenance crews.
5. Works with Ella Sharp Park and Cascades Golf Maintenance Supervisors on maintenance

practices.
6. Administers safety training programs and monitors safe work practices of staff, including

training to specialized equipment and environmental risks.
7. Prepares and manages annual budget for Ella Sharp Park.  Oversees Ella W. Sharp Park Trust

Fund, works with Director of Parks and Recreation to prepare and manage Cascades Golf
Operations Budget.

8. Approves bills for payment and division expenditures at Ella Sharp Park.  Will coordinate
with Cascades Administrative Staff for bill payment distribution.

9. Collects, banks and accounts for revenue for Ella Sharp Park golf-related operations.  Will
coordinate with Cascade Administrative Staff.

10. Review and approves payroll records for full and part-time staff.  Will coordinate with
Cascades Administrative Staff.

11. Monitors equipment and supply inventories.  Supervises equipment and inventory
maintenance, including Ella Sharp Park maintenance equipment, vehicles and golf carts.
Replaces Ella Sharp Park equipment as appropriate.

12. Maintains records and prepares reports as needed including state sales tax records, minutes
for Ella Sharp Board of Trustee meetings, etc.



SUPERINTENDENT OF ELLA SHARP PARK, ELLA SHARP PARK GOLF COURSE OPERATION AND CASCADES GOLF
OPERATIONS

13. Coordinates special events in Ella Sharp Park, including walks, weddings, cross country
events, pavilion use, family reunions, etc.

14. Meets with the public regarding services and facilities with Ella Sharp Park.  Investigates and
responds to complaints.  Maintains respectful, harmonious relationships with members of the
public.

15. Inspects trails, playground equipment, tennis courts, etc.
16. Promotes department resources and facilities through public speaking, written reports,

private/public partnerships and volunteer group involvement.
17. Ensures compliance with City ordinances related to Ella Sharp Park.
18. Provides staff support at meetings of Ella Sharp Park Board of Trustees.  Coordinates agenda

preparation for Board meetings.
19. Oversees the City of Jackson/Summit Township Deer Harvest.
20. Operates motor vehicle in the performance of duties.
21. Performs related duties as required.

The above duties are not to be construed as being a detailed description of all work requirements.
Such statements are descriptive and explanatory, but not restrictive, and do not preclude the
assignment of other tasks or related kind or character of a lesser skill.



Starting Date  – July 1, 2010

For the time period (July 1, 2010 through December 31, 2010), this position will observe, inquire
and study the current operation of the Cascades Golf Operation with the intention of implementation
beginning January 1, 2011.  Currently, both golf facilities are in their demanding operational periods
and execution of this transition on July 1st date would not be advantageous due to pre-calendar
scheduling.  Allowing a six (6) month grace period will make this transition straightforward.























 
Julius A. Giglio 

City Attorney 
 

Susan G. Murphy 
Deputy City Attorney 

 

Gilbert W. Carlson 
Assistant City Attorney 

 

OFFICE OF THE 
 
 
 
 
 
 

CITY ATTORNEY 

 
 
 

161 West Michigan Avenue 
Jackson, MI 49201 

(517) 788-4050;  
(517) 788-4023 

Fax: (517) 788-4059 

 
  

MEMORANDUM 
June 15, 2010 

 
TO:  Honorable Mayor and City Council 
 
FROM: Julius A. Giglio, City Attorney 
 
RE:  Proposed Insurance Renewal 
 
 
 Attached please find Proposal from the Michigan Municipal League Liability and 
Property Pool (MML Pool) for insurance renewal for fiscal year 2010/2011.  As indicated in the 
Executive Overview, the City has been a Pool member since July 1, 1985.  The annual premium 
for the upcoming fiscal year is $436,175.00.  This annual premium is approximately $18,000.00 
less than last year.   
 
 The MML Pool Proposal reduces our liability deductible from $5,000.00 to $2,500.00.  
After speaking with the City Manager, Chief of Police, and Finance Director, I asked our MML 
Pool Account Executive, John Thomas, to quote a premium with a $2,500.00 deductible.  It was 
the consensus of City Staff that we reduce our liability deductible.  However, if Council wishes 
to maintain a $5,000.00 liability deductible we may do so.  A $5,000.00 deductible will result in 
a reduction of about $12,000.00 from the premium.  However, it is my recommendation that we 
opt for the $2,500.00 liability deductible.  All other deductibles in the policy remain unchanged 
from last year.  A summary for limits of liability and deductibles is contained in the Executive 
Overview. 
 
 The requisite action is to accept the MML Pool proposal, and authorize payment of the 
premium invoice of $436,175.00. 
  
 If Council has any questions, please feel free to contact me. 
 
  
JAG/dr 
Enc. 
 
cc Warren Renando, Interim City Manager 
 Matthew Heins, Chief of Police 
 Phil Hones, Finance Director 
  
  



































 
                   Police Department 

 
     216 E. Washington Avenue  -  Jackson, MI  49201 

Telephone: (517) 788-4100 — Facsimile: (517) 788-4129 
 
 
 
 
June 15, 2010 
 
 
 
 
TO:  Warren D. Renando 
   City Manager  
 
FROM: John Holda 
  Deputy Chief 
 
SUBJECT: Boiler Replacement 
 

 
 
The Police Department is seeking authorization from the City Council to replace our hot water 
boiler heating system.  Our current boiler system is over fifty years old and near the end of its 
life. 
 
The Police Department applied for and received an American Recovery and Reinvestment Act—
Energy Efficiency and Conservation Multipurpose Block Grant to fund this project.  The City of 
Jackson formal bid process showed Aladdin Electric, of Jackson, to be the lowest bidder at 
$47,933.  
 
Please place this request on the City Council agenda for June 22, 2010.  I or a representative will 
be present to answer any questions. 
 
JH/AP/ap/c:Boiler Purchase.doc 

 
 
 
 
 
 
 



 
          Engineering 

 
      161 W. Michigan Avenue  -  Jackson, MI  49201 

Telephone: (517) 788-4160 — Facsimile: (517) 788-4639 
 
 
Date:  June 10, 2010  
   
To:   Warren D. Renando, Interim City Manager 
 
From:   Jon H. Dowling, P.E., City Engineer 
 
RE: Contract Award Request 
  2010 Local Street American Recovery and Reinvestment Act (ARRA) Repaving 

 
 
On June 10, 2010, bids were opened in the Purchasing Department for the 2010 Local Street ARRA 
Repaving contract.  This contract is for the 0.62 miles of pavement removal, HMA repaving, and 
sidewalk ramp upgrades on Mason Street from Jackson to Mechanic, State Street from Pearl to Ganson, 
and Wesley Street from Jackson to Blackstone.  The engineer’s estimate for the work was $484,964.  Bids 
were received as follows: 
 
 Bailey Excavating, Jackson, MI    $445,376.92* 

Michigan Paving & Materials, Jackson MI  $485,729.25 
TCI Inc. of Michigan, Eaton Rapids, MI   $486,350.28* 
Rieth-Riley Construction Co., Mason, MI  $566,419.46 
 

*Denotes a corrected bid total 
 
In concurrence with the Purchasing Agent, it is the recommendation of the Department of Engineering 
that the contract be awarded to Bailey Excavating at their low bid of $445,376.92.  This project will be 
paid from Local Street and CDBG funds.  With your concurrence, I request that this award be submitted 
to City Council for their approval and that the Mayor and the City Clerk be authorized to sign the contract 
documents. 
 
If you have any questions please do not hesitate to contact me. 
 
JHD:sms 
 
C: Troy White, P.E., Civil Engineer II 
 Lynn Fessel, Purchasing Agent 
 Shelly Allard, Purchasing Coordinator 
 Lucy Schultz, Accounting Manager 
  
 
 

T:\2010 projects\Wesley - Blackstone to Jackson\2_DESIGN AND PRECON\Wesley-State-Mason contract award.doc 



















 
          Engineering 

 
      161 W. Michigan Avenue  -  Jackson, MI  49201 

Telephone: (517) 788-4160 — Facsimile: (517) 788-4639 
 
 
 
June 14, 2010 
 
 
TO:  Warren D. Renando, Interim City Manager 
 
FROM: Jon H. Dowling, P.E., City Engineer 
 
RE:  Request to Approve Revocable License – 2002 Parkwood Way 

 
 
The Department of Engineering has received a Revocable License request from Joanna Perkin, a 
City resident at 2002 Parkwood Way, for construction of two masonry posts and a stone wall 
upon the City’s right-of-way. 
 
The normal process for approval of Revocable Licenses for items in the right-of-way, other than 
signs, requires a 30-day waiting period.  Ms. Perkin has requested that approval be expedited.  
The Department of Engineering has reviewed the design and has received the appropriate 
insurance and licensing fee from Ms. Perkin.  The City Attorney has reviewed and approved the 
Revocable License for the construction. 
 
With your concurrence, the Department of Engineering requests that the attached Revocable 
License be presented to the City Council for the immediate approval, and that the Mayor and 
City Clerk be allowed to execute the Revocable License on behalf of the City.  If you have any 
questions, please contact me. 
 
Cc: Julius Giglio, City Attorney 
 Lynn Fessel, City Clerk 
 Randall T. McMunn, P.E., Assistant City Engineer 
 
JHD:sms 
 
Attachments 
 
 
 
 
 
 
 
 
 

T:\RevocableLicenses\2002 Parkwood Way request to approve rev license.doc 



 
 
 
 
 
 
 

REVOCABLE LICENSE 
 

  THE CITY OF JACKSON, a Michigan municipal corporation, with offices located at 161 

West Michigan Avenue, Jackson, Michigan 49201, hereinafter called "Licensor", in consideration 

of the terms, conditions and covenants hereinafter set forth, does hereby grant to Joanna 

Perkin, a citizen and property owner at 2002 Parkwood Way, hereinafter called "Licensee", this 

REVOCABLE LICENSE, RIGHT and PRIVILEGE to construct and maintain upon the City’s 

Parkwood Way Street right-of-way adjacent to Licensee’s property described on Exhibit A, 

commonly known as 2002 Parkwood Way, Jackson, Michigan. The design, configuration and 

location of said structures are more precisely described as:  
 

1. Build two (2) masonry posts adjacent to the curb and on each side of the drive 
approach, posts to be approximately five (5) feet high and two (2) feet square; and  

 
2. Build a stone wall from the back of the curb to the street right-of-way limit, in line 

with the Licensee’s north property line; said wall to be less than two (2) feet high; 

to be occupied and used by Licensee on the Licensor’s Street right-of-way described above, 

on the terms, conditions, and covenants hereinafter mentioned. 

As consideration for this License, Licensee agrees to the following terms, conditions and 

covenants: 
 
 1. Licensee shall pay Licensor the sum of Twenty Five Dollars ($25.00). 
 
 2. Licensee agrees that in the design, construction, installation and maintenance of 
the structures, and throughout the term of this License, it will comply with the restrictions set 
forth herein and with all statutes, rules, ordinances and regulations pertaining to said 
structures. 
 
 3. The design, configuration, location and specifications for installation of the 
structures shall be approved by the City of Jackson City Engineer in advance of installation of 
the structures, and, upon installation of the structures, shall not be altered without the express 
written consent of the City Engineer. 
 
 4. Licensee agrees to keep the structures in good repair and condition at all times. 
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 5. Licensee shall assume all liability for and protect, indemnify, and save Licensor, 
its officers, employees, agents and contractors, harmless from and against all actions, claims, 
demands, judgments, losses, expenses of suits or actions, and attorney fees for injury to or 
death of any person or persons and loss or damage to the property of any person or persons 
whomsoever, including the parties hereto, arising in connection with or as a direct or indirect 
result of Licensee's use of its structures or its exercise of this License, except Licensee shall not 
be required to indemnify Licensor for injury to persons or damage to property caused by the sole 
negligence of Licensor. 
 
 6. This License is granted subject to any lease, easement, license, or other interest in 
land heretofore granted or reserved, or which may be granted in the future by Licensor with 
respect to said Licensor’s street right-of-way. 
 
 7. Licensee shall secure and maintain in force during the term of this License a 
policy of Comprehensive Homeowners Liability Insurance, acceptable to Licensor, with a 
minimum general liability limit of $500,000.00 per occurrence.  The policy shall be in the name 
of Licensee, and shall name the Licensor as additional insured, and shall describe the insured 
premises, including the structures as herein above described.  The insurer will not cancel this 
insurance, or change, restrict, or reduce the insurance provided, or change the name of the 
insured’s, without first giving at least ten (10) days written notice to the City of Jackson, City 
Attorney, 161 West Michigan Avenue, Jackson, Michigan 49201, as evidenced by receipt of 
certified mail.  Licensee shall provide evidence of the existence of such insurance to Licensor's 
City Attorney prior to Licensor’s execution of this License. 
 
 8. Upon the sale, conveyance, lease or transfer of Licensee’s property referenced 
above, this License shall become null and void and Licensee shall, at its sole cost and expense, 
fully remove the structures and all materials, improvements, structures, or appurtenances 
pertaining thereto. 
 
 9. This License may be revoked at any time, with or without cause, by Licensor, 
upon thirty (30) days written notice to the Licensee. 
 
 10. Licensee, upon revocation of this License, shall, at its sole cost and expense, fully 
remove the structures and all materials, improvements, structures, or appurtenances pertaining 
thereto within thirty (30) days of the date of mailing of a Notice of Revocation. 
 
 11. If Licensee fails to comply with a Notice of Revocation, Licensor shall take any and 
all action necessary to remove the structures, which shall be deemed to constitute a nuisance.  
Licensee shall be invoiced for all removal costs incurred by Licensor.  If Licensee fails to satisfy 
the invoice within the time prescribed on the invoice, the Jackson City Council may cause such 
removal costs to be levied and assessed as a special assessment upon Licensee’s property as 
provided by the City Charter and the Jackson City Code of Ordinances, and/or Licensor may 
bring suit against Licensee to recover such costs. 
 
 12. All notices given pursuant to this License shall be considered mailed when placed 
in the United States mail, certified mail, return receipt requested, properly addressed to the 
parties at the addresses herein set forth, with postage thereon fully paid. 
 
 13. This Revocable License is a personal license, and shall not be assigned by 
Licensee. 

The parties hereby have executed or caused this instrument to be executed by their duly 

authorized representatives, as of the ______ day of ______________, _______. 
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       LICENSOR: 
       CITY OF JACKSON, a 
       Michigan municipal corporation 
 
 
               By__________________________________ 
       Karen F. Dunigan, Mayor 
 
             By__________________________________ 
       Lynn Fessel, City Clerk 
 
STATE OF MICHIGAN, COUNTY OF JACKSON, SS: 
 
 Subscribed and sworn to before me, this ____ day of ___________, _____, by Karen F. 
Dunigan and Lynn Fessel, the Mayor and City Clerk of the City of Jackson, a Michigan 
municipal corporation, on behalf of the corporation. 
 
 
       __________________________________ 
       Notary Public 
       Jackson County, Michigan 
       My Comm. Exp.:____________________ 
 
 
       Acknowledged and Agreed 
       LICENSEE: 
 
                __________________________________ 
 
               By__________________________________ 
 
                __________________________________  
          Print or Type Name 
       Its:______________________________ 
 
STATE OF MICHIGAN, COUNTY OF JACKSON, SS: 
 
 Subscribed and sworn to before me this _____ day of ____________, _____, by 
________________________, the _______________ of _____________________________________________, 
on behalf of the sole proprietorship/partnership/corporation/limited liability company. 
 
 
       __________________________________ 
       Notary Public 
       Jackson County, Michigan 
       My Comm. Exp.:____________________ 
Drafted by:  
Julius A. Giglio (P32022)    When recorded return to: 
City Attorney      City Attorney's Office 
161 West Michigan Avenue    161 West Michigan Avenue 
Jackson, Michigan 49201    Jackson, Michigan 49201 
(517) 788-4050 
T:\REVOCABLELICENSES\2002 PARKWOOD WAY.DOC 



Exhibit A 

LEGAL DESCRIPTION 

 

LAND OWNED & USED AS ONE PARCEL & DESC AS COM AT NW COR OF LOT 425 
ESSEX HEIGHTS NO 4 TH SELY 122.22 FT ALG LN COMMON TO LOTS 424 & 425 
TO NWLY LN OF PARKWOOD WAY TH NELY 93.50 FT ALG NWLY LN OF PARKWOOD 
WAY TH NWLY 61.70 FT TO A PT ON N LN OF LOT 425 78.95 FT E OF POB TH W 
78.95 FT ALG N LN OF LOT 425 TO BEG ALSO COM AT SW COR OF LOT 178 ESSEX 
HEIGHTS NO 2 TH E 83.45 FT ALG S LN OF LOT 178 TH NWLY 141.50 FT TO PT ON 
W LN OF LOT 178 115.06 FT N OF POB TH S 115.06 FT ALG W LN OF LOT 178 TO 
POB ALSO A PIECE OF LAND COM AT A PT ON WLY LN OF PARKWOOD WAY AT 
COR COMMON TO LOTS 424 & 425 ESSEX HEIGHTS NO 4 TH NLY 122.22 FT ALG 
LN COMMON TO LOTS 424 & 425 TO E/W 1/4 LN OF SEC 9 TH W 22.07 FT ALG 
E/W 1/4 LN TH SELY TO POB OF THIS DESC BEING PART OF LOT 424 ESSEX 
HEIGHTS NO 4 ALSO LOT 177 ESSEX HEIGHTS NO 2 



 

Department of Community Development     
 

161 W. Michigan Avenue  Jackson, MI  49201-1303 
Facsimile (517) 768-5832   

    
Administrative Services 

(517) 788-4060 
Building Inspection 

(517) 788-4012 
Rehabilitation Services & Information 

(517) 788-4070 

 

 
TO: Warren D. Renando, Interim City Manager 

 

DATE: June 14, 2010  

  

FROM: Carol L. Konieczki, Community Development Director 

 

SUBJECT: Award of Rehab Contract at 143 Wall St. 

 
 
Rehab Specialist Kurt Fritz requested bids through the Purchasing Department for an owner-
occupied Community Development Rehabilitation project at 143 Wall St.  The Community 
Development Department has analyzed the bids submitted and arrived at a recommendation on 
bid award.   
 
Seven contractors attended the mandatory pre-bid walk through with five submitting completed 
bids.  The resulting Bid Tabulations are attached for your review.  The lowest acceptable bid is 
as follows: 
 

Project Awardable Contractor Amount 
143 Wall St. Scoby Construction $28,600 

 
The homeowner has been prequalified to receive full funding through either a CDBG or HOME 
rehab loan ($15,550 Code and $13,050 Lead).  The contractor awarded this project is required 
to obtain a current installation floater on their general liability insurance policy. 
 
Requested action is for City Council to approve the owner-occupied rehab bid award as outlined 
above.  Please place this item on the June 22, 2010 agenda for consideration. 
 
 
 
cc:  Shelly Allard, Purchasing Coordinator 
  Dennis M. Diffenderfer, Rehab Coordinator 
  Kim VanEvery, Loan Assistant 
  Michelle Pultz, CD Project Coordinator 



Bid Opening: 05/26/10 Bid Tabulation 
for 

Housing Rehabilitation
at

143 Wall Street

PENDING BID REVIEW

Scoby Construction At A Moments Notice
Alpha & Omega 
Construction Co. Harrison Builders LLC

Bar Home 
Improvements

4520 Dey Highway
209 W. Washington, 

Suite 182 340 Burt Avenue 916 Homewild 7515 Napoleon Rd.
Hudson, MI 49247 Jackson, MI 49201 Jackson, MI 49201 Jackson, MI 49201 Jackson, MI 49201

Item 
# Description C

od
e Rehab 

Inspector 
Estimate Unit Price Unit Price Unit Price Unit Price Unit Price

1 Strip and Reroof House 15 sq. C 5,250.00 4,500.00 5,000.00 4,800.00 6,400.00 5,741.00
2 Vinyl Siding L 5,500.00 5,500.00 5,000.00 6,800.00 4,000.00 7,317.00
3 Vinyl Siding LSWP L 500.00 400.00 1,000.00 500.00 3,000.00 750.00
4 Soffit System L 8,900.00 1,200.00 875.00 1,000.00 1,000.00 1,050.00
5 Soffit System LSWP L 150.00 100.00 125.00 200.00 350.00 270.00
6 Storm Door C 225.00 175.00 200.00 250.00 250.00 200.00
7 Rescreen 8 C 200.00 150.00 150.00 300.00 200.00 280.00
8 Storm Window Repairs C 80.00 50.00 100.00 75.00 130.00 100.00
9 3 DH Vinyl Windows L 750.00 825.00 750.00 725.00 700.00 675.00

10 3 DH Vinyl Windows LSWP L 150.00 75.00 250.00 95.00 350.00 225.00
11 3 DH Vinyl Windows L 750.00 825.00 750.00 727.00 700.00 675.00
12 3 DH Vinyl Windows LSWP L 150.00 75.00 250.00 100.00 350.00 225.00
13 2 Cellar Windows L 400.00 400.00 400.00 400.00 400.00 400.00
14 2 Cellar Windows LSWP L 100.00 50.00 100.00 100.00 200.00 100.00
15 2 Window Wells C 150.00 100.00 170.00 100.00 100.00 160.00
16 Topsoil C 300.00 600.00 200.00 300.00 300.00 250.00
17 1 Cellar Window L 200.00 200.00 200.00 200.00 200.00 200.00
18 1 Cellar Window LSWP L 50.00 25.00 50.00 50.00 100.00 50.00
19 Tuckpoint Chimney C 100.00 50.00 100.00 225.00 150.00 275.00
20 3 Screens and Frames C 125.00 200.00 105.00 100.00 150.00 110.00
21 Gutterwork C 100.00 100.00 120.00 150.00 125.00 105.00
22 1 DH Vinyl Window L 250.00 275.00 200.00 250.00 250.00 225.00
23 1 DH Vinyl Window LSWP L 50.00 25.00 25.00 25.00 100.00 75.00
24 Window Closures C 100.00 150.00 75.00 175.00 100.00 185.00
25 Window Closures LSWP L 50.00 25.00 25.00 25.00 50.00 50.00
26 Steps and Platform C 975.00 1,500.00 2,000.00 1,900.00 1,950.00 2,871.00
27 Storm Door C 225.00 175.00 200.00 225.00 220.00 200.00
28 3 DH Vinyl Windows L 750.00 825.00 600.00 750.00 700.00 675.00
29 3 DH Vinyl Windows LSWP L 150.00 75.00 300.00 75.00 350.00 225.00
30 Tuckpoint Foundation C 100.00 100.00 75.00 25.00 125.00 75.00
31 1 Cellar Window L 200.00 200.00 200.00 200.00 200.00 200.00
32 1 Cellar Window LSWP L 50.00 25.00 50.00 50.00 100.00 50.00
33 Steel Door Foyer C 500.00 500.00 400.00 475.00 375.00 495.00
34 Steel Door Foyer LSWP L 50.00 50.00 100.00 50.00 200.00 50.00
35 Kitchen Countertops C 625.00 600.00 450.00 800.00 825.00 900.00
36 Cellar Door Replacement L 200.00 225.00 225.00 200.00 120.00 150.00
37 Cellar Door Replacement LSWP L 50.00 25.00 25.00 25.00 100.00 50.00
38 Bathrooom Door Closure C 400.00 250.00 300.00 475.00 300.00 475.00

Bids are broken down to utilize/identify funding sources
L = Lead based paint hazard elimination work                               C = Code requirement repair                 I = Incipient Item

Prepared by Purchasing



Bid Opening: 05/26/10 Bid Tabulation 
for 

Housing Rehabilitation
at

143 Wall Street

PENDING BID REVIEW

Scoby Construction At A Moments Notice
Alpha & Omega 
Construction Co. Harrison Builders LLC

Bar Home 
Improvements

4520 Dey Highway
209 W. Washington, 

Suite 182 340 Burt Avenue 916 Homewild 7515 Napoleon Rd.
Hudson, MI 49247 Jackson, MI 49201 Jackson, MI 49201 Jackson, MI 49201 Jackson, MI 49201

Item 
# Description C

od
e Rehab 

Inspector 
Estimate Unit Price Unit Price Unit Price Unit Price Unit Price

39 Bathrooom Door Closure LSWP L 50.00 25.00 100.00 50.00 150.00 50.00
40 Drywall Bathroom C 400.00 250.00 400.00 375.00 400.00 420.00
41 Bathroom Door Replacement L 200.00 225.00 150.00 200.00 120.00 150.00
42 Bathroom Door Replacement LSWP L 50.00 25.00 50.00 25.00 100.00 50.00
43 Drywall Ceiling - SE Bedroom I 300.00 250.00 250.00 395.00 350.00 490.00
44 Register & Duct - SE Bedroom C 350.00 300.00 250.00 500.00 500.00 500.00
45 Register & Duct - NE Bedroom C 350.00 400.00 500.00 450.00 500.00 500.00
46 Drywall and Plaster - NE Bedroom C 225.00 200.00 500.00 200.00 120.00 192.00
47 Steel Door Attic C 500.00 500.00 500.00 450.00 550.00 495.00
48 Drywall Cellar Stairway C 350.00 350.00 300.00 375.00 250.00 490.00
49 Drywall Cellar Stairway LSWP L 50.00 100.00 100.00 50.00 200.00 100.00
50 Replace Lower Stairs L 175.00 400.00 300.00 800.00 200.00 325.00
51 Replace Lower Stairs LSWP L 50.00 50.00 100.00 75.00 150.00 50.00
52 Tread Replacement and Encapsulant L 100.00 100.00 300.00 225.00 200.00 85.00
53 Water Heater and Dryer Venting C 125.00 100.00 150.00 100.00 200.00 100.00
54 Lead Encapsulant L 225.00 200.00 200.00 200.00 300.00 450.00
55 Lead Clearance L 600.00 500.00 750.00 650.00 750.00 600.00
56 Plumbing to Code C 3,260.00 1,800.00 2,800.00 2,300.00 2,100.00 3,285.00
57 Electrical to Code C 1,865.00 2,200.00 2,400.00 2,400.00 3,055.00 3,055.00

Total 38,080.00 28,600.00 31,245.00 32,742.00 35,415.00 37,496.00
C 16,880.00 15,300.00 17,445.00 17,525.00 19,375.00 21,459.00
L 20,900.00 13,050.00 13,550.00 14,822.00 15,690.00 15,547.00
I 300.00 250.00 250.00 395.00 350.00 490.00

Bids are broken down to utilize/identify funding sources
L = Lead based paint hazard elimination work                               C = Code requirement repair                 I = Incipient Item

Prepared by Purchasing



 

Department of Community Development     
 

161 W. Michigan Avenue  Jackson, MI  49201-1303 
Facsimile (517) 768-5832   

    
Administrative Services 

(517) 788-4060 
Building Inspection 

(517) 788-4012 
Rehabilitation Services & Information 

(517) 788-4070 

 
 
TO: Warren D. Renando, Interim City Manager 

 

DATE: June 15, 2010  

  

FROM: Carol L. Konieczki, Community Development Director 

 

SUBJECT: Mission Serve 

 
 
The Community Development Department is pleased to announce the return of Mission Serve 
to the City of Jackson, July 11-17, 2010.  This will be the third year of participation with this 
organization. 
 
This year 125 students and their adult leaders will arrive in the City to perform roofing, exterior 
painting and handicap accessibility improvements for homeowners throughout the City.  Since 
most of these projects require building permits for the intended activities, we are asking City 
Council approval to waive the Building Permit fees for the following projects: 
 
820 Lincoln Roof 402 McKinley Roof 1239 Woodbridge Roof 
615 Marshall Roof 210 E. High Roof 519 Steward  Ramp 
702 N. Francis Roof 1708 Deyo Roof 127 W. Mansion Ramp 
206 S Pleasant Roof 
 
The total permit fees to the Building Department for the above projects would have been 
$1,530.00.   
 
Students will also be painting houses at 110 S. Grinnell and 402 McKinley.  Permits will be 
issued for each of the required projects in order to maintain a historical record in the Building 
Inspection Department records. 
 
Requested action is waiver of Building permit fees for the Mission Serve projects.  With your 
approval, please place this item on the agenda for the June 22, 2010 City Council meeting. 
 



City of Jackson Police Department 
216 East Washington Avenue 

Jackson, Michigan 49201 
(517) 788-4127 

 
MEMORANDUM 

 
DATE: June 10, 2010 
 
TO:  Warren Renando 
  Interim City Manager 
 
FROM: Matthew R. Heins 
  Chief of Police 
 
SUBJECT: May Manager’s Report 
    
 
Chief Matthew Heins 
• Attended: 

o State Police Memorial in Lansing 
o Debriefing of fatal shooting with commanders and union presidents 
o Gun buy-back meeting with Sheriff Heyns and Lee Hampton 
o Jackson County Police Memorial 
o Optimist Club Respect for Law Enforcement Luncheon 
o West Bloomfield Police Department Memorial 
o Allegiance Health Breakfast for Business 
o Northeast Elementary memorial tree planting 
o JNET Meeting in Lansing 
o Community Meeting 
o JPD Awards Reception 
o Potential Staffing Reduction meeting with commanders and union presidents 
o Area Chiefs Meeting 
o Omnibus Forfeiture meeting 
o Meeting with new Interim City Manager 
o Meeting with Reserve Program Command Staff 

• Hosted breakfast for all police department retirees 
• Appeared on Bart Hawley 
• Time Away from Office: 

o 4 hours of Furlough 
o 8 hours of Personal Time 
o 8 hours of Holiday 
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Deputy Chief John Holda 
• Attended: 

o Shooting Debriefing 
o Potential Staffing Reduction Meeting 
o Omnibus Forfeiture Meeting 
o Meeting with New World Representative 
o Meeting with Omega Representative for Crime Mapping 
o Meeting with Don & Lori regarding JPD Network 
o Meeting regarding radio system problems with State Electronics 
o ACT 345 Meeting 
o Code Enforcement Meeting 
o Department Head Meeting 
o City Council Meeting 
o County Commission Meeting 
o Jackson Police Memorial 
o JPD Awards Banquet 
o Salvation Army Advisory Board   
o MAPERS – Spring Conference     

• Appeared on Bart Hawley 
• Projects 

o Crime Mapping.com, automated transfer of data. 
o Transition to County Records Management System 
o LEIN TAC  
o MICR Reporting 
o AS-400 / Network backup 
o Cleaned Computer Room 
o LEIN Validation 

• Time Away from Office: 
o 4 Hours of Furlough 
o 16 Hours of Sick 
o 8 Hours of Holiday 

 
Lt. Christopher Simpson 
• Attended: 

o State Police Memorial 
o Shooting Debriefing 
o Honor Guard Practice 
o JPD Police Memorial 
o Calls for Service Meeting 
o Bloomfield Hills PD Police Memorial 
o Tree planting in honor of Bonneau 
o JPD Awards Reception 
o Potential Staff Reduction Meeting 
o Meeting with Reserve Sergeant regarding Internal Investigation 
o Meeting with McThirsty’s Bar representative regarding LCC Violations 
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• Time Away from Office: 

o 8 Hours on Patrol 
o 40 Hours Vacation 
o 16 Hours Personal Day 

 
Lt. Elmer Hitt 
• Attended: 

o State Police Memorial in Lansing  
o Shooting Debriefing 
o Jackson County Police Memorial 
o Optimist Club Respect for Law Enforcement Luncheon 
o MPRI Steering Committee Meeting 
o Northeast Elementary tree planting ceremony for Officer Bonneau  
o School liaison interviews 

• Craig Edmondson – Parkside 
• Paul Albrecht – Jackson High 

o JPD Awards Reception 
o John George Home Board meeting 
o Meeting regarding medical marijuana coop. 
o HRC Monthly Meeting 
o PSN Case Review Meeting 
o Meeting with Department of Justice and HRC regarding Harmony Day March 
o Consumers Energy Shareholders Meeting 
o Local Planning Team Meeting 

• Other update information: 
o Consumers Shareholders Meeting took place with no concerns or problems.  

No overtime was paid for this detail. 
o Internal investigation of the Officer Bonneau death has been completed.  

Investigation is in the process of being reviewed by the Command Staff. 
o New radio consoles in the Communications Center have been installed. 
o The annual Byrne JAG allocations have been announced.  Amount allocated 

to JPD is $32,197.  Considering the purchase of tasers and an evidence 
system software package. 

• Time Away from Office: 
o 16 Furlough Hours 
o 32 Vacation Hours  
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