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 PROPOSAL 

 
TO: City Manager 
    c/o Purchasing Agent 
    City of Jackson, Michigan                  Date:  _____________________ 
 
In compliance with your invitation for bids dated________________________________  

to perform ___________________________________________________________ 

in the City of Jackson, the undersigned, a(n) 

1.  individual, resident of _______________________________________________  

doing business as  ________________________________________________ 

 at  ___________________________________________________________ 

2. partnership, consisting of   __________________________________________ 

and   ___________________________________________________________ 

under the firm name of   ___________________________________________ 

3. corporation by the name of __________________________________________  

organized and existing under the laws of the State of  _____________________ 

 with offices at  ____________________________________________________ 

 (strike inapplicable clauses) 

 
hereby proposes to perform said work, strictly as specified in the bid documents at the 
prices set forth on the attached schedule of bid prices, upon receipt of written notice of 
acceptance of this bid within sixty (60) calendar days after opening of the bids at the time 
stated in said Invitation; to execute a properly completed contract in the form provided 
with the bid documents in accordance with this bid; to give bond with good and sufficient 
surety or sureties, satisfactory to the City Attorney of Jackson, for the faithful performance 
of said contract, for payment of labor and materials, and, if required, for maintenance of 
work; and to give such bond within ten (10) days after notice of award. 
 
FEDERAL ID#___________________ 
 
(Corporate Seal, if applicable)      Name of Bidder:______________________________  
 
     Signed 

By:________________________
__________    
   

 
                

Its:________________________
________________    
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 BID SHEET 

 
        DATE:      
PROPOSAL FOR: Jackson City Hall Lobby Door Replacement 
   
TO: The Mayor and the City Council 
 City of Jackson, Michigan 
 
Ladies and Gentlemen: 
 
The Undersigned has examined the plans, specifications, and the location of the above described 
work, and is fully informed as to the conditions relating to its performance, and understands the 
quantities shown in the estimate and on the plans are accurate to the best belief and knowledge 
of the Engineer, but are not guaranteed. 
 
The undersigned hereby proposes to furnish all equipment, materials, supplies, labor, and 
services necessary to commence and complete the project as described in the Contract 
Documents; and in strict conformity with the requirements of the Specifications and such other 
special provisions and supplemental specifications as may be a part of this proposal for the above 
described project at the following unit prices all labor, equipment and materials necessary for 
completion of the work, but not specifically listed as a pay item, will be deemed to be included in 
one or more of the pay items listed in the bid sheet. 
 

Bidder has examined and carefully studied the Bidding Documents, other related data identified 
in the Bidding Documents, and the following Addenda, receipt of which is hereby acknowledged 
(list addenda by Addendum Number and Date): 

      Addendum No.                          Date 

____________________          __________________ 

____________________          __________________ 

____________________          __________________ 

 

SCHEDULE OF BID PRICES 
NOTE: UNIT PRICES MUST BE LISTED AND SHALL GOVERN. 

 

DESCRIPTION LUMP SUM BID 

Lump sum bid for lobby door replacement per specifications  

 
TOTAL BID WRITTEN OUT: 

 

Bidders Name:  
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Address:  

City, State, Zip:  

Telephone:  

Fax:  

Email Address:  

Federal ID Number:  

Bid Signed By:  Print or Type

Title:  

 
1. I am the person described in and who executed the foregoing bid and that the 

several matters stated are in all respects true. 
 
2. That I am an employee of the firm or company described in and I am authorized to 

submit said bid. 
 
 
By_____________________________ Its___________________________________ 
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 CONTRACT COMPLIANCE 

 
 
 
 
 
DATE:   May 23, 2018 
 
TO:         All Bidders 
 
FROM:       City of Jackson 
 
SUBJECT:    CONTRACT COMPLIANCE 
 
 
The Commission of the City of Jackson, on 12/19/72, passed a resolution committing the 
City to a policy and procedure regarding compliance to affirmative hiring practices by 
contracting agencies doing business with the City of Jackson, effective 12/20/72. 
 
The purpose of the policy and procedure is to ensure that all citizens of our community 
have the opportunity for the equality of treatment in service and employment. 
 
The City requests that all bidders who will be doing business with the City in the amount 
of $5,000 or more during any fiscal year, shall comply with the provisions of the Contract 
Compliance Policy. 
 
Bidders will be required to show an Equal Employment Opportunity Certificate of 
Compliance or demonstrate compliance with standards for equal employment opportunity 
established by state and federal statute. 
 
      City Council of Jackson, Michigan 
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 CONTRACT COMPLIANCE 

 
 
CERTIFICATION 
 
 
 
 ___________________________certifies that he/she/it will not discriminate 
against any employee or applicant for employment with respect to hire, tenure, term, 
conditions, or privileges or employment because race, religion or national origin, color, 
age, sex, height, weight, marital status, sexual orientation, gender identity, and physical 
or mental handicap. 
 
 In connection with this commitment  ___________________________________ 
understands that he/she/it name will be reviewed by the State of Michigan, Department 
of Civil Rights for determination of its status as an awardable Bidder. 
 
 The undersigned hereby agrees that he/she/it will abide by the terms of any 
agreements made with the City of Jackson in order to achieve awardable status. 
 
 
 
Dated:  __________________________  By:  ________________________________ 
       (Company) 
 

By:  ________________________________ 
       (Title) 
 

_________________________________ 
Address 
 
_________________________________ 
City 
 
_________________________________ 
State 
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 NON-DISCRIMINATION CLAUSE  
 FOR ALL CITY OF JACKSON CONTRACTS 

 
In connection with the performance of this contract, the contractor agrees as follows: 
 
1. The contractor will not discriminate against any employee/employer for employment because 

of race, religion or national origin, color, age, sex, height, weight, marital status, 
sexual orientation, gender identity, and physical or mental handicap.  The contractor 
will take affirmative action to ensure that minority applicants are employed, and that employees 
are treated during employment without regard to their race, religion, color, national origin, age, 
sex, height, weight, marital status or handicap.  Such action shall include, but not be limited 
to, the following:  layoff or termination, rates of pay or other forms of compensation, selection 
for training, upgrading or promotion, transfer or recruitment. 

 
2. The contractor will, in all solicitations or advertisements for employees placed by or on behalf 

of the contractor, state that all qualified applicants will receive consideration for employment 
without regard to race, religion, color, national origin, age, sex, height, weight, marital status 
or handicap.  As a disclaimer, the contractor may state in the advertisement that he/she is an 
equal opportunity employer. 

 
3. The contractor will furnish and file compliance reports with the City of Jackson as requested.  

Such reports shall elicit information as to the practices, policies, program and employment 
statistics for the contractor and said contractor shall permit access to all books, records and 
accounts regarding employment practices by agents and representatives of the City duly 
charged with investigative duties to assure compliance with this clause. 

 
4. Breach of the covenants herein may be regarded as a material breach of the contract, or 

purchasing agreement. 
 
5. The contractor will include, or incorporate by reference, the provisions of paragraphs (1) 

through (4) in every subcontract or purchase order unless exempted by the rules, regulations 
or orders of the Michigan Civil Rights Commission and will provide in every subcontract or 
purchase order that said provisions will be binding upon each subcontractor or seller. 
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 EQUAL EMPLOYMENT OPPORTUNITY CERTIFICATION 

 
 
 The undersigned understands and agrees that, as a Contractor for services, there 
shall be no discrimination against any employee or applicant for employment because of 
race, religion or national origin, color, age, sex, height, weight, marital status, sexual 
orientation, gender identity, and physical or mental handicap, including but no limited to 
employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; 
layoff or termination; rates of pay or other forms of compensation and selection for 
training. 
 
 The Contractor further agrees to the following: 
 
 (a) It will assist and actively cooperate with the City in obtaining compliance of 

any subcontractors with the equal opportunity rules, regulations, and 
relevant orders. 

 
 (2) It will furnish the City such information as might be required for the 

supervision of its compliance program, and will otherwise assist the City in 
the discharge of its responsibility for ensuring compliance. 

 
 (3) In the event that the Contractor fails or refuses to comply with the equal 

opportunity regulations, the City may cause to be canceled, terminated, or 
suspended in whole or in part the contractual arrangement between the City 
and the Contractor. 

 
 
 
NAME OF BIDDER:   ___________________________________________  
 
ADDRESS:    __________________________________________ 
 
     __________________________________________ 
      
SIGNED BY:    __________________________________________ 
 
TITLE:    __________________________________________ 
 
DATE:     __________________________________________ 
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 CERTIFICATION OF NONSEGREGATED FACILITIES 

 
 
 The bidder certifies that he does not maintain or provide for his employees any 
segregated facilities and do not permit his employees to perform their services at any 
location, under his control, where segregated facilities are maintained.  The bidder 
certifies further that he will not maintain or provide for his employees any segregated 
facilities at any of his establishments, and that he will not permit his employees to perform 
their services at any location under his control where segregated facilities are maintained.  
The bidder agrees that a breach of this certification will be a violation of the Equal 
Opportunity clause in any contract resulting from acceptance of this bid.  As used in this 
certification, the term "segregated facilities" means any waiting rooms, work areas, 
restrooms and washrooms, restaurants and other eating areas, time clocks, locker rooms 
and other storage or dressing areas, parking lots, drinking fountains, recreation or 
entertainment areas, transportation, and housing facilities provided for employees which 
are segregated by explicit directive or are in fact segregated on the basis of race, color, 
religion, or national origin, because of habit, local custom, or otherwise.  The bidder 
agrees that (except where he has obtained identical certification from proposed 
subcontractors for specific time periods) he will obtain identical certification from proposed 
subcontractors prior to the award of subcontracts exceeding $10,000 which are not 
exempt from the provisions of the Equal Opportunity clause, and that he will retain such 
certifications in his files. 
 
 
 
 

Dated:  _____________________________ By:  ________________________________ 
       (Name of Bidder) 
 

By:  ________________________________ 
       (Title) 
 

_________________________________ 
Address 
 
_________________________________ 
City 
 
_________________________________ 
State 
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 NON-COLLUSION AFFIDAVIT OF PRIME BIDDER 

STATE OF ____________________) 
       ss 
COUNTY OF ____________________) 
 
 ________________________________, being first duly sworn, deposed and says that: 
 
1.   He is__________________________of, ________________________________ 
 the Bidder that has submitted the attached bid; 
 
2.   He is fully informed respecting the preparation and contents of the attached bid 

and of all pertinent circumstances respected such bid; 
 
3.   Such bid is genuine and is not a collusive or sham bid; 
 
4.  Neither the said Bidder nor any of its officers, partners, owners, agents, 

representatives, employees or parties in interest, including this affiant, has in any 
way colluded, conspired, connived or agreed, directly or indirectly with any other 
Bidder, firm or person to submit a collusive or sham bid in connection with the 
contract for which the attached bid has been submitted or to refrain from bidding 
in connection with such contract, or has in any manner, directly or indirectly, sought 
by agreement or collusion or communication or conference with any other Bidder, 
firm or person to fix the price or prices in the attached bid or of any other Bidder, 
or to fix any overhead, profit or cost element of the bid price or the bid price of any 
other Bidder, or to secure through any collusion, conspiracy, connivance or 
unlawful agreement any advantage against the City of Jackson or any person 
interested in the proposed contract; and 

 
5.  The price or prices quoted in the attached bid are fair and proper and are not 

tainted by any collusion, conspiracy, connivance or unlawful agreement on the part 
of the Bidder or any of its agents, representatives, owners, employees, or parties 
in interest, including this affiant. 

 
       

Dated:  _____________________________ By:  ________________________________ 
       (Company) 
 

By:  ________________________________ 
       (Title) 
 
Subscribed and sworn to before me, a Notary Public, this ______ day of ___________, 
20_____. 
      _____________________________________ 
     
      Notary Public, _______________ County, 
      My commission expires:__________________ 
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 SECTION C 

 
 Subcontractors 
 
 
Each bidder shall indicate below the name, address, and a complete description of work 
to be performed by each subcontractor on this project and if they are a minority or woman 
owned business. 
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 RIGHT TO KNOW 
 CONTRACTOR RELEASE FORM 

 
 
 
I,______________________an authorized representative of ____________________ 
am aware that as a requirement to perform work for the City of Jackson on a contractual 
basis, I must have provided my employees with the basic training requirements of the 
HAZARD COMMUNICATION STANDARD as prescribed by the Michigan Right to Know 
amendments to Act 154 of the Public Acts of 1974 (Act 80, Public Acts 1986), prior to 
starting any work for the City.  While engaged in working for the City, I will continue to 
comply with Michigan Right to Know Law until completion of the contract. 
 
I am aware that if I bring any hazardous chemical to the City's work place, I must have 
available the MSDS for these chemicals, in a place accessible to all employees in the 
work place.  If necessary, due to the "special protection information" requirement stated 
on the MSDS for the chemicals, I will provide all employees with any special training, 
special protective clothing or equipment necessary to eliminate or lessen the possible 
exposure to the hazardous chemical or chemicals. 
 
By execution of this Release, the contractor acknowledges that he and all subcontractors 
and suppliers, will comply with all requirements of the HAZARD COMMUNICATION 
STANDARD.  Further, the contractor shall hold harmless from and indemnify the City 
against all claims, suits, actions, costs, counsel fees, expenses, damages, judgements or 
decrees, by reason of his failure, or the failure of any subcontractor, suppliers, or any 
person employed under said contractor to comply with the requirements of Act 154 of the 
Public Acts of 1974 as amended. 
 
 
 
Dated ______________________ _____________________________________ 
      Signature 
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City of Jackson 
Ethics Disclosure Form 

Vendors and Contractors 
 

 
Name 
 

Company 

Telephone 
 

Email Address 
 

 

Contract or matter pending with the City:    

 ____________________________________________________________________________________________  

 ____________________________________________________________________________________________  

 
 

I, __________________________, being duly sworn, and pursuant to City of Jackson Ordinance No. 2015-18, I 

hereby disclose and swear to the following (check all that apply and provide details below): 
 

  I, or my company’s owners, members, major shareholders, or corporate officers, have a financial interest in a 

contract or matter pending before Jackson City Council. 

  A relative1 or immediate family member2 of myself or my company’s owners, members, major shareholders, or 

corporate officers has a financial interest in a contract or matter pending before a City office, department, board, 

or commission. 

  I, or my company’s owners, members, major shareholders, or corporate officers, have an interest in real or 

personal property that is subject to a decision by the City regarding the purchase, sale, lease, zoning, property 

improvements, NOORPR or FVA registration, a development agreement, or a special tax designation or 

abatement.    

  Property address:  ___________________________________________________________________  

  Property interest:  ___________________________________________________________________  

  An immediate family member or relative of myself or my company’s owners, members, major shareholders, or 

corporate officers, has a financial interest in real or personal property that is subject to a decision by the City 

                                                 
1  Relative means any spouse, domestic partner, great grandparents, step great grandparents, grandparents, step grandparents, sons, stepsons, daughters, step daughters, 

grandsons, step grandsons, granddaughters, step granddaughters, brothers, step brothers, sisters, step sisters, and in-laws of a Public Employee, the Mayor, an Elected 
Official, an Appointed Official, a member of a Board or Commission, a Contractor, or an Advisor of the City. 

 

2  Immediate family member means a Public Employee, the Mayor, an Elected Official, an Appointed Official, a member 
of a Board or Commission, a Contractor, or an Advisor’s spouse, domestic partner, individual who lives in the Public 
Employee's household or an individual claimed by a Public Employee or a Public Employee's spouse as a dependent 
under the United States Internal Revenue Code at 26 USC 1, et seq. 
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regarding the purchase, sale, lease, zoning, property improvements, NOORPR or FVA registration, a 

development agreement, or a special tax designation or abatement.    

  Property address:  ___________________________________________________________________  

  Property interest:  ___________________________________________________________________  

  An immediate family member or relative of myself or my company’s owners, members, major shareholders, or 

corporate officers, is employed by the City or making an application for employment to the City.  

  

  Relative name:  ___________________________________________________________________  

  City Department:  ___________________________________________________________________  

  I, or my company’s owners, members, major shareholders, or corporate officers, have made campaign 

contributions in the last year to a candidate running for elective office with the City.   

  Name of Candidate:    _________________________________________________________________  

  Amount of Campaign Contribution:  

   

 
The following entities and persons have a financial interest in the contract or matter identified above: 

 ____________________________________________________________________________________________  

 ____________________________________________________________________________________________  

 ____________________________________________________________________________________________  

 
Additional information regarding any of the above: 

 ____________________________________________________________________________________________  

 ____________________________________________________________________________________________  

 ____________________________________________________________________________________________  

 ____________________________________________________________________________________________  

 None of the above apply. 
 
Dated:  __________________________________________  
  Signature 
 
STATE OF MICHIGAN    ) 
 ) SS      
COUNTY OF JACKSON  ) 
 
The foregoing instrument was acknowledged before me this _______ day of _________________, 20____,  
By ____________________________________. 
 
  _______________________________________ 
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