






































































































































































































































2014 CF-1040 INDIVIDUAL COMMON FORM (DRAFT VERSION 10/15/2014)
2014 INSTRUCTIONS FOR FORM CF-2210, UNDERPAYMENT OF ESTIMATED TAX

Chart of Total Days
Rate Period | (&) | (b) | (¢) | (d)
1 (Line 24) 61 - -
2 (Line 27) 184 | 184 | 92 -
3 (Line 30) 89 | 89 | 89 | 89

For example, if you have an underpayment on line 22,
column (a), but show no payments in Table 1, you would
enter 61 on line 24, column (a).

The following line by line instructions apply only to
column (a) of Section B. If there is an underpayment
shown in column (b), (c) or (d) on Line 22, complete
lines 24 through 33 for those columns in a similar
manner.

Interest Rate Period 1

Line 24

Enter on line 24, column (a), the number of days from
4/30/2014 to the date of the first payment listed in Table
1. If no payments are made enter “61.”

Example 1. You had an underpayment of $500 on line
22 and your first payment shown in the table was made
on 5/15/2014 in the amount of $300. See Example 2 for
interest computation.

Line 26

Make the computation requested for line 26 and enter
the result. Note that the computation calls for the
‘underpayment on line 22.” The amount used as the
“‘underpayment” depends on whether or not a payment is
listed in Table 1. If a payment was made during the
period, a separate computation for the number of days
and the amount of underpayment before and after each
payment must be made and added together to compute
the total interest for the period.

If there is a payment listed in Table 1. On a separate
sheet of paper, apply the payment to the underpayment
shown on Iline 22. After the payment, the
“‘underpayment” for the computation is the remaining
balance after the payment is applied underpayment. If
the payment is more than the underpayment, apply only
an amount equal to the underpayment.

Example 2. Assume the same facts as in Example 1.
Because you paid $300 toward the underpayment enter
$0.52 on line 26, ($300 x 15 x 0.0001164).

Example 3. Your underpayment on line 22 was $500
and you paid $800 on 5/15/2014. Because your payment
was more than your underpayment, you would apply
$500 to the underpayment. Enter $0.87 on line 26 ($500
x 15 x 0.0001164).

If there are no payments listed in Table 1. The
‘underpayment” is the entire underpayment balance.

Determine If You Need To Make Additional
Computations for Column (a)

Whether you need to make additional computations
depends on which of the following conditions apply:
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1. No payments are listed in Table 1. On line 24,

enter “61.” This is the total number of days in the
period (see total days in rate period on page 3).
Compute the interest for the period and enter the
amount on line 26. You will need to figure the
interest for the next interest rate period. See Interest
Rate Period 2 on page 4.
The first (or only) payment listed in Table 1 was
enough to reduce the underpayment to zero.
Compute the interest due for the number of days
from the due date to the payment. There are no
further computations to make for column (a). Figure
the interest for any other underpayments shown in
line 23, columns (b) through (d).

3. The payment listed in Table 1 did not reduce the
underpayment to zero, and no other payments
are listed. Make one or more computations for
column (a) on lines 24 and 26. The second
computation is to figure the interest on the
underpayment balance; that is, the portion of the
underpayment that remained unpaid for the entire
period. In this case, you would enter another number
in the entry space for lines 24 and 26. As follows:

a. On line 24, enter the number of days from the
payment date to the end of the interest rate

period.
b. On line 26, make the computation and enter the
result. In this case, however, the

“‘underpayment” in the computation is the
remaining balance of the underpayment.

c. Add the results of the two computations together
to get the total interest for the interest rate
period.

Example 4. Assume the same facts as in Examples 1
and 2. After applying the $300 payment, the
underpayment balance is $200. Line 26, therefore, will
contain the second entry of $1.42 ($200 x 61 x
0.0001164). Go to line 27 to figure the interest on the
underpayment for Interest Rate Period 2.

4. Additional payments are listed in Table 1 and the
first payment was not enough to reduce the
underpayment to zero. On line 22 you may list the
amounts and the payment dates that apply to the
underpayment for that installment period. Then
figure the interest for each amount listed on line 22.
If an underpayment balance remains after applying
all the payments, figure the interest on the balance
of the underpayment.

Example 5. Your underpayment on line 22 column (a) is
$500 and you made two payments: $300 on 5/15/2014
and $200 on 6/22/2014. On line 22, enter $500 or enter
each payment and date separately, which will
correspond with the two entries on lines 24 and 26 as
explained below.

Line 24 will show two entries in column (a) as follows:
“15” days (from 4/30 to 5/15) and “53” days (from 4/30 to
6/22).
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2014 INSTRUCTIONS FOR FORM CF-2210, UNDERPAYMENT OF ESTIMATED TAX

Line 26 will show two entries in column (a) as follows:
$0.52 ($300 x 15 x 0.0001164) and $1.23 ($200 x 53 x
0.0001164).

Example 6. Your underpayment on line 22, column (a),
is $800 and you made two payments: $300 on 5/15/2014
and $300 on 6/22/2014. Lines 24 and 26 will each show
three entries in column (a), one for each payment and a
third for the balance due of $200 ($800 minus $600).

Line 24 will show “15” days (from 4/30 to 5/15), “53”
days (from 4/30 to 6/22) and “61” days (from 4/30 to
6/30).

Line 26 will show $0.52, $1.85 and $1.42, computed as
follows: $800 x 15 x 0.0001164 (first payment), $500 x
53 x 0.0001164 (second payment) and $200 x 61 x
0.0001164 (remaining underpayment balance).

Then figure the interest for Interest Rate Period 2 (lines
27 and 29) on the remaining $200 balance.

Interest Rate Period 2

If an underpayment balance remains after applying the
payments in Table 1, figure the interest attributable to
that balance on lines 27 and 29. Generally, use the
same steps as explained under the instructions for Rate
Period 1. But use the dates and interest rate shown on
lines 27 and 28 and use only the payments listed in
Table 2.

Line 27

Enter on line 27, column (a), the number of days after
6/30/2014 to the date of the first payment listed in Table
2. If no payments are listed in Table 2, enter “184.”

Line 29
Figure line 29 in the same manner as explained for line
26, except use the new interest rate listed in Line 28.

Interest Rate Period 3

If an underpayment balance remains after applying any
payments in Tables 1 and 2, figure the interest
attributable to that balance on lines 30 and 32.
Generally, use the same steps as explained under the
instructions for Rate Period 1. But use the dates and
interest rate shown on lines 30 and 31 and use only the
payments listed in Table 3.

Line 30

Enter on line 30, column (a), the number of days after
12/31/2014 to the date of the first payment listed in
Table 3. If no payments are listed in Table 3, enter “89.”

Line 32
Figure line 32 in the same manner as explained for line
26, except use the new interest rate listed on line 31.

Section C — Figure the Penalty

Chart of Total Months

Rate Period @ | b) | () | (d)
1 (Line 34) 12 | 10 7 3

The first day of a month that there is an underpayment
counts as the first month for penalty purposes. An
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additional month is added to the total of the months on
the first day of the next month and each month thereafter
that the underpayment remains unpaid.

Line 34

Enter on line 34, column (a), the number of months from
4/30/2014 to the date of the first payment listed in Tables
1, 2 or 3. If no payments are made enter “12.”

Example 7. Use the same facts as in Example 6. Lines
34 will show three entries in column (a), and the total
number of months for each penalty computation is 1
(May), 2 (May and June) and 2 (May and June)
respectively.

Line 36

Figure line 36 in the same manner as the interest was
calculated, except use the new penalty rate of 1% per
month listed on line 35. You will have a penalty
computation for each payment listed in Tables 1, 2 and 3
and for the remaining balance of the underpayment at
4/30/2015.

Example 8. Use the same facts as in Example 6. Line
36 will each show three entries in column (a), $3.00
($300 x 1 month x .01), $6.00 ($300 x 2 months x .01)
and $4.00 ($200 x 2 months x 1) respectively.

SCHEDULE A1 -
INSTALLMENT METHOD
If your income varied during the year because, for
example, you operated your own business on a
seasonal basis, you may be able to lower or eliminate
the amount of one or more required installments by
using the annualized income installment method. Use
Schedule A1 to figure the required installments to enter
on Form CF-2210, Line 13.

If you use Schedule A1 for any payment due date, you
must use it for all payment due dates. When figuring the
amount of each required installment, Schedule A1
automatically selects the smaller of the annualized
income installment or the regular installment. For
installment periods two, three or four, the regular
installment is increased by the amount saved from using
the annualized income installment method in figuring any
earlier installments.

ANNUALIZED INCOME

To use the annualized income installment method, you

must do all three of the following:

1. Enter the amount from Schedule A1, line 17, in each
column of Form CF-2210, line 13.

2. Check box 1bin Part I.

3. Attach both Form CF-2210 and Schedule A1 to your
return.

Annualized Income Installments

Linel

Figure your total income for the period minus any
allowable deductions for the period.

All other lines
Follow the instructions on each separate line.
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Taxpayer's name Taxpayer's SSN

2014 {CITY NAME}

FORM CF-2210 UNDERPAYMENT OF ESTIMATED TAX BY INDIVIDUALS

Revised: 08/22/2014

NOTE: Form CF-2210 is used to compute the interest and penalty for unpaid or underpaid estimated income tax payments. To pay
the interest and penalty computed on this form, enter the total interest from line 33 on Form CF-1040, line 25a, enter the total penalty
from line 37 on Form CF-1040, line 25b, enter the total interest and penalty from line 38 on Form CF-1040, line 25c and remit the
interest and penalty with your payment of tax due. Do not attach Form CF-2210 unless one or more of the boxes in Part | apply.
Interest and penalty will be assessed where required estimated payments are underpaid or not made.

Part | Reasons for Filing If 1a, 1b, 1c or 1d below applies, you may be able to lower or eliminate the interest and penalty. You
must check the boxes that apply and file Form CF-2210 with your tax return

Check all boxes that apply (If none apply, see the note above):

1a You request a waiver of penalty. In certain circumstances, the Income Tax Department will waive all or part of the penalty. See Waiver of Penalty in
the instructions for Form CF-2210. Interest due cannot be waived.

1b You use the annualized income installment method. If your income varied during the year, this method may reduce the amount of one or more of
your required estimated tax installments. See instructions under Annualized Income Installment Method.

1c You had income tax withheld from wages and, for estimated tax purposes, you treat the tax withheld as paid on the dates it was actually withheld,
instead of in equal amounts each quarter.

1d Your required annual payment (line 12 below) is based upon your 2013 tax and you filed or are filing a joint return for either 2013 or 2014 but not for
both years.

Part Il Required Annual Payment

2 Enter the tax due from Form CF-1040, line 23b, for 2014 2
3 {City Name} income tax withheld from 2014 wages (Form CF-1040, page 1, line 24a) 3
4|Residents enter 2014 tax credit for tax paid to another city (Form CF-1040, page 1, line 24c) 4
5|Enter 2014 tax paid on your behalf by a partnership 5
6| Enter total of lines 3,4 & 5 6
7 Subtract line 6 from line 2 (If $100 or less, stop here, do not complete or file this form;
you do not owe interest or penalty for failing to make estimated tax payments 7
8 Enter 70% of line 2 8
9 Enter the amount of tax from your 2013 {City name} return form (Form CF-1040, Line 23b) 9
10 Subtract line 6 from line 9 (If $100 or less, stop here, do not complete or file this form;
you do not owe interest or penalty for failing to make estimated tax payments 10
11 Enter 70% of line 9 11
12 Required 2014 estimated tax payment. Enter the smaller of line 8 or line 11 12
Part Il Computation of Interest and Penalty Payment Due Dates
Section A - Figure the Underpayment (a) (b) (c) (d)
04/30/2014 06/30/2014 09/30/2014 01/31/2015
13 Required installments: If Part I, box 1b, applies, enter
amounts from Schedule A1, line 17; otherwise, enter 1/4 of
line 12, in each column
13
14 Tax payments and credits. Enter 1/4 of the amount on
line 6 for each period 14
15 Estimated tax paid each period 15
162013 credit forward to 2014 16
17 Amount from line 23 of previous column 17
18 Add lines 14, 15, 16 and 17 18
19 Enter the total of line 21 and line 22 of the previous column 19
20 Subtract line 19 from line 18. If zero or less enter -0-
For column (a) only enter the amount from line 18 20
21 If amount on line 20 is zero, subtract line 18 from line 19 21
22|Underpayment: If line 13 is equal to or more than line 20,
subtract line 20 from line 13; then go to line 17 of the
next column; otherwise, go to line 23 22
23 Overpayment: If line 18 is more than line 13, subtract line
13 from line 18; then go to line 17 of next column 23
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Taxpayer's name

Taxpayer's SSN

2014 {CITY NAME}

FORM CF-2210

UNDERPAYMENT OF ESTIMATED TAX BY INDIVIDUALS

Revised: 08/22/2014

Section B - Figure the Interest

(a)

(d)

May 1 - June 30, 2014 4/30/2014
24 |Number of days from the date shown above line
INTEREST 24 to the date the amount on line 22 was paid
or to June 30, 2014, whichever is earlier
RATE 24
peERIOD |25/ Interest rate per day for period 25 0.0001164
1 26 |Interest due for period, line 22 times line 24 times
line 25 26
July 1 - December 31, 2014 6/30/2014 6/30/2014 9/30/2014
27 Number of days from the date shown above line
INTEREST 27 to the date the amount on line 22 was paid
or to December 31, 2014, whichever is earlier
RATE 27
peRIOD |28 Interest rate per day for period 28 0.0001164 0.0001164 0.0001164
2 29 Interest due for period, line 22 times line 27 times
line 28 29
January 1 - April 30, 2015 12/31/2014 12/31/2014 12/31/2014 1/31/2015
30 Number of days from the date shown above line
INTEREST 30 to the date the amount on line 22 was paid
or April 30, 2015, whichever is earlier
RATE 30
periop |31 Interest rate per day for period 31 0.0001164 0.0001164 0.0001164 0.0001164
3 32 Interest due for period, line 22 times line 30 times
line 31 32
33|Interest for underpaid estimated tax (Add all amounts on lines 26, 29 and 32 in all columns) 33
Section C - Figure the Penalty (a) (b) (c) (d)
04/30/2014 06/30/2014 09/30/2014 01/31/2015
34 Number of months from month after the month
shown above line 34 to the month the tax was
paid or April 30, 2015, whichever is earlier
PENALTY 34
PeRIOD |35 Penalty rate per month 35 0.01 0.01 0.01 0.01
36 Penalty due for period, line 22 times line 34 times
line 35 36
37 |Penalty for underpaid estimated tax (Add all amounts on line 36 in all columns) 37
Section D - Total Interest and Penalty
38| Total interest and penalty for underpaid estimated tax. Add line 33 and line 37 (Enter the total here and
enter the interest, penalty and total interest and penalty on Form CF-1040, line 25a, b and c, respectively) 38
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Taxpayer's name

Taxpayer's SSN

2014 {CITY NAME}

FORM CF-2210

UNDERPAYMENT OF ESTIMATED TAX BY INDIVIDUALS

Revised: 08/22/2014

Schedule A1 Annualized Income Installment Method (a) (b) (c) (d)
01/01/2014 01/01/2014 01/01/2014 01/01/2014
03/31/2014 06/30/2014 09/30/2014 12/31/2014
1|Enter income for each period 1
2 Annualization amounts 2 4.00 2.00 1.33 1.00
3 Annualized income (Line 1 times line 2) 3
4|Enter exemptions amount from Form CF-1040, line 21b 4
5|Subtract line 4 from line 3 5
6 Tax due (Line 5 times the tax rate) 6
7|70% of tax due 7
8 70% of prior year tax 8
9 Enter lesser of line 7 or line 8 (If zero or less enter -0-) 9
10/ Applicable percentage 10 25% 50% 75% 100%
11 Multiply line 9 by line 10 11
CAUTION: Complete lines 12 through 17 of
column (a) before going to the next column
12 Add all the amounts in all previous columns of line 17 12
13 Subtract line 12 from line 11 (If zero or less enter -0-) 13
14 Enter 1/4 of amount on line 12, page 1, of Form
CF-2210 in each column 14
15 Subtract line 17 of the previous column from line 16 of
that column 15
16 Add lines 14 and 15 16
17 Enter the smaller of line 13 or line 16 here and on Form
CF-2210, line 13 17
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2014 Revisions to Common Form, Schedules and Worksheets

Revisions to 2013 Common Form schedules and worksheets in Design of 2014 Common

Form (Draft version issued 07/25/2014):

1. Dates were rolled from 2013 to 2014 on all appendices, forms, schedules and
worksheets.

2. Appendix E, Required Return Attachments and Attachment Order. For Attachment 11,
added parenthetical phrase “(S corporation)” in the Required Forms and Attachments
column and for Attachment 21, corrected the verbiage in the Required Forms and
Attachments column by removing the words “or by Tax Option Corporation.”

3. Appendix F, Mailing Addresses. Revisions were made to addressing for the cities of
Flint, Hamtramck and Highland Park.

4. Appendix G, 2D Barcode Specifications for 2014 Common Form. The 2D barcode
specifications were reorganized as to the order of the fields and additional changes
were made as follows:

a. 2013 fields removed from the 2D barcode: 18, 25, 29, 63, 64, 78, 84, 90, 96, 102,
108, 114, 120, 126, 132, 150, 151, 155 - 158, 161 — 164, 167 — 170, 173 -176, 179
— 182, 185 — 188, 191 - 194, 197 - 200, 203 — 206, 209 — 212, 213, 232, 234, 236,
238, 240, 242, 244, 246, 248 and 250.
b. 2014 Field 20 was added to report the name of the person receiving mail for the
taxpayer. (Example: % John Doe or C/O John Doe)

Field size for 2014 field 25, Zip Code, was increased to 10 characters.

2014 Field 30 was added to indicate if a copy of federal Form 1310 is attached to

return.

e. 2014 Field 31 was added to indicate if Attachment 22, Supporting Notes and
Statements, is attached to return.

f. 2014 Field 86 added to report taxpayer's complete residence address when an in
care of name is entered into “present home address line of return.

g. 2014 Fields 98 and 99 added to allow foreign addresses and foreign cities for
preparers.

h. 2014 Fields 108, 119, 130, 141, 152, 163. 174, 185, 196 and 207 were added to
report the codes for wages other than Form W-2, box 1, wages.

i. 2014 Fields 98, 99 and 100 were added to report preparer state or foreign
province, foreign country, and zip code or foreign postal code.

5. Appendix H, ACH Refund and Payment Guidelines. Under “Cities Allowing ACH Direct
Debit Payments,” column for “Tax Return Payments — Form CF-1040,” change Grand
Rapids to “Yes” form “No.”

6. Appendix K, Specifications for Document and City Identification. The two digit tax year
was rolled to 14.

7. Appendix J, Cities Scanning Return Form 2D Barcode. Corrected Lansing from “Yes”
to “No” and corrected form number located at bottom of appendix to CF-4220.

8. Appendix L, OCR Scan Line Specifications. Revised to add: a three character city
name abbreviation at the front of the scan line; a blank space after the city name
abbreviation; add a tax ID type character and a tax ID check digit behind the Tax ID.

9. Appendix M, 2D Barcode Specifications for 2014 Common Form Payment Vouchers
and 2015 Estimated Tax Payment Vouchers. Revised to adding a 3 character city
name abbreviation as field 1 and renumbering the remaining fields.

10.Appendix O, Tax ID Check Digit Specifications. Added this new appendix.

oo
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11.Form CF-1040, Page 1, Residence Status and Filing Status areas. Widened the check
boxes for residence status and filing status to make the three spaces wide and moved
the explanations for each check box to accommodate the wider check boxes.

12.Form CF-1040, Page 1, Identification and Address Section. Revised lower left area of
Identification and Address Section (area below box for reporting spouses SSN)
a. Removed the check box for taxpayer's to request next year's tax forms to be

mailed to them; and

Removed the for city use only box.

Added check boxes to indicate if the taxpayer or spouse is deceased,;

Added a check box to indicate if a copy of federal Form 1310 is attached; and

Added a check box or to indicate if Supporting Notes and Statements, Attachment

22, is attached.

13.Form CF-1040, Page 2, Exemptions Schedule. Widened all exemption check boxes to
make the three spaces wide and centered the check box name over the boxes,
Revised the check box on line 1c to make it three spaces wide and moved the
instruction over one space to accommodate widened check box.

14.Form CF-1040, Page 2, Address Schedule. Revised instructions for schedule to
include instruction to list taxpayer’s residence (domicile) address if mailing address on
Form CF-1040, page 1, is in care of another person.

15.Form CF-1040, Page 2, Third Party Designee. Widened the yes and no check boxes
to make them three spaces wide and moved the yes and no over the accommodate
the wider check boxes.

16.Schedule TC, Attachment 1. Widened the check box on line 7 and moved the
instruction for the box over one space; and widened the line 21a check box to make it
three spaces wide.

17.Exclusions and Adjustments to Income from Rental Real Estate, Royalties,
Partnerships, S Corporations, Trusts, Etc., Attachment 10. Added a line (line 6) for
reporting exclusion or adjustment of real estate mortgage investment conduits
(REMIC) and net farm rental income or loss from property located outside the city; and
renumbered the total line from line 6 to line 7 and, for those items of income in the
resident column that are not excludible, changed the verbiage to read "NOT
EXCLUDIBLE ON RESIDENT RETURN.”

18.Self-employed, SEP, SIMPLE and Qualified Plans Deduction Worksheet, Attachment
15. Resized the “R or N” (resident or nonresident) column the make it one space wider
and reduced by one space the size “Federal Deduction by Related Source of Income”
column to accommodate widening the other column.

19.Moving Expense Deduction worksheet, Form CF-3903, Attachment 17. Reformatted
line 8 to widen the size of the yes and no check boxes and moved the instructions for
this line to the right one space

20.Renaissance Zone Deduction, Schedule RZ, Attachment 19. Reformatted the lines 2
and 3 to make larger data entry areas for dates.

21.Supporting Notes and Statements, Attachment 22. Added this worksheet for a
taxpayer to explain items reported in return or to add explanatory calculation
statements.

22.Form CF-2210. Revised instructions at top of form; reformatted line 1d; corrected
grammar on line 7; corrected year on line 9; and corrected line 10 instructions to be
consistent with line 7 instructions.

23.Forms CF-4868, CF-4868-EFT, CF-1040PV, CF-1040PV-EFT, CF-1040ES and CF-
1040ES-EFT (all quarters). Revised the top portion of all payment vouchers to
accommodate mailing addresses for the various cities.

©Q0UT
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24. Appendix C. Updated donations allowed by Highland Park.

25.Form CF-4220. Updated to NACTP 6 by 10 grid and changed font size of form number
and city name.

26.Form CF-1040, page 1. Updated to NACTP 6 by 10 grid and changed font size of form

number and city name.
27.Form CF-1040, page 2. Updated to NACTP 6 by 10 grid and changed font size of form

number and city name.
28.Form CF-2210 Instructions. Corrected the year from 2013 to 2014 in the heading of
page 3 and corrected the year from 2013 to 2014 in the line 27 instructions.
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