














Section 5: Calculation of Fees 

Consistent with the authority granted by statute, it is the intent of the City to charge a fee 
for a public record search, for the necessary copying of a public record for inspection, or 
for providing a copy of a public record so that its general fund and departmental budgets 
are not unduly burdened by the costs associated with processing FOIA requests. 

A fee will not be charged for the cost of search, examination, review, and the deletion and 
separation of exempt from nonexempt information unless failure to charge a fee would 
result in unreasonably high costs to the City because of the nature of the request in the 
particular instance, and the City specifically identifies the nature of the unreasonably high 
costs. 

In order to prevent a requestor from submitting piecemeal requests in an effort to 
circumvent allowable charges, all requests received from the same requestor in a twenty­
four (24) hour period concerning the same subject matter are considered to be a single 
request for the purpose of calculating the fee. 

The following factors shall be used to determine an unreasonably high cost to the City: 

• The particular request incurs costs greater than incurred from the typical or usual

FOIA request received by the City;

• The volume or size of the public record requested;

• Whether the amount of time spent to search for, examine, review, or separate

exempt from non-exempt information in the record requested exceeds 15 minutes;

• Whether public records from more than one City department or various City offices

is necessary to respond to the request;

• The available staffing to respond to the request; or

• Any other similar factors identified by the FOIA Coordinator in responding to the

particular request.

The City may charge for the following costs associated with processing a FOIA request: 

• Labor costs directly associated with searching for, locating and examining a

requested public record, if the failure to charge a fee results in unreasonably high

costs to the City.
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